
 

 

 

 

 

 

 

Ref no: DC/2021-22/01080 November 29, 2021 

 
Mr. Kishan. K 

Near the Ice Plant, Vilagam 

Thoothoor, 

Thoothoor (Po),  

Kanyakumari District. 

 

Subject - Employment Offer Letter 
 

Dear Mr. Kishan. K, 

 
Congratulations! We are pleased to inform you that you are one of the chosen few who have 
proven their worth in 'NEW...GENESIS' - our campus engagement program. 

 
We have accelerated our ambitions to achieve leadership position as a formidable player in the 
established and in the emerging verticals across the globe. We stand at the threshold of a new era 
of business opportunity that will completely alter the course of destiny of Newgen and 
Newgenites. You will have the opportunity to be part of a growth engine which will fuel the zeal 
to deliver world class productized software solutions in the business domains of today and 
tomorrow. 

 
With this, we are pleased to offer you appointment as Software Engineer Your Annual Gross 
Emoluments will be ₹ 375000 (Rupees Three Lacs Seventy Five Thousand Only) 

 
You are required to join us on or before December 1, 2021 failing which this employment offer 
will stand withdrawn. Your place of posting will be at Plot No-13, D 17, SIPCOT IT Park, 
Siruseri, Navalur, Chennai-603103. 

 
The formal letter of appointment containing details of terms & conditions of the employment will 
be issued to you upon your joining. Please accept this letter as a token of your acceptance. 

 
We wish you a long and rewarding career with us. 

For Newgen Software Technologies Limited 

(Surender Jeet Raj) 

Senior Vice President-HRD 

**This is a system generated offer letter, hence does not require signature. 



 

 

TERMS AND CONDITIONS OFFERED TO 

MR. NIMMALAPUDI MOUNISH SAI TEJA 

 
1. Your appointment is subject to: 

i. The satisfactory verification of your character, antecedents, and testimonials. 

ii. The authenticity and accuracy of the details provided by you to the company enable us to judge 

your suitability for employment and it is assumed that the details you have provided is true to the best 

of your knowledge and belief. Should it be found afterwards at any stage that you have given wrong 

information/misrepresented the facts, your services are liable to be summarily terminated. 

iii. You are being found medically fit and continuing to remain medically fit. Before joining your duty, 

you are required to produce a medical fitness certificate issued by a Medical officer of a recognized 

Govt. hospital or by the Doctor appointed by the Company at your own cost in a defined proforma 

(attached herewith as Annexure C) 

2. If you are already in service, you must produce a relieving certificate from your employer at the time of 
joining the company. 

 
3. You will promptly disclose to the Company in writing any discovery, invention, process improvement 
made of, discovered, by you while in employment with the Company and you shall assign and agree to 
assign to the Company all your rights, titles and interest throughout the world including copyright and any 
other intellectual property right etc. in and to subject inventions conceived or made by you either solely or 
with others while as staff of the Company. 

 
4. You will not (except in the normal course of the Company's business) publish any article or statement, 
deliver any lecture or broadcast or make any communication in the press (including magazine publication) 
or to anyone else relating to the Company's product or any matter with which the Company may be 
concerned unless you have obtained written permission from the Company. The complete draft of any 
proposed article, lecture or broadcast or any other communication intended for publication must be 
submitted for approval along with the request for permission, before it is released for public. 

 
5. You understand that during your employment with the Company you shall not undertake any 
similar/same kind of paid work/business/employment directly/indirectly for which you have been hired at 
Newgen in any manner including but not limited to (full time/part time/freelance consultant/Advisory/ 
Honorary /Not for Profit) in any other company/partnership/ proprietorship or otherwise also, during 
official working hours or outside official working hours. For any other nature of work, prior disclosure to 
the HR at Newgen is mandatory. Further, you will ensure that such work shall not in any manner interfere 
directly/indirectly with efficiency and effectiveness of your core work at Newgen. 

 
6. You understand that you will be bound by relevant provisions of Newgen Work From Home Policy, 
and during work from home scenario you shall seek prior permission from Supervisor if leaving work 
location city and would be ready to return to work location within 2 days from the date of intimation by 
Reporting Manager. In case of verbal communication, you shall intimate in writing at the earliest but not 
later than 5 days from such change of location. 

 
7. For one year after termination of your services with the Company, for any reason, you will not directly 
or indirectly solicit or cause others to solicit Company employees for competitive employment. 

 
8. For one year after termination of my employment due to any reason, I will not take/seek employment 
directly or indirectly with any of Company's Clients and work on Company's Software product and 
solution without obtaining a No Objection Certificate from the Company. 

 
9. For one year after termination of your employment due to any reason, you will not take/seek 
employment or act as consultant with any Company engaged in software development/sales in the field of 
Document Imaging Technology or software systems similar to those developed by the Company. 



 

10. Your place of posting will be at Plot No-13, D 17, SIPCOT IT Park, Siruseri, Navalur, Chennai- 
603103. However, you can be transferred/posted/deputed from time to time, as and when necessary keeping 
in mind the nature of work assigned to you at the sole discretion of the Company, anywhere in or outside 
India, to any of company's department(s) or location(s) or regional office(s) or to the department(s) or 
location(s) or branch(es) or rolls of any of its subsidiaries or associates, presently existing or which may be 
setup in the future. Upon such transfer, unless otherwise specified in writing at the time of transfer, you will 
automatically be governed by the terms and conditions of service applicable at such department or location 
or branch or subsidiary or associate of the company as the case may be. 

11. Your increments and promotions in the company will be given based on your performance and merit, 
and at the sole discretion of the management. 

12. The Company, through its authorized officers, will allocate duties to you from time to time. Such 
duties may include responsibility in general for the area of your operations as well as specific assignments 
that may be given to you from time to time. 

13. You may be required to work in shifts, if and when fixed by the company from time to time as per 
business requirements and the applicable rules will apply in that regard. 

14. You will be required to implement and act in accordance with the Company's Information Security 
Management System (ISMS), and protect assets from unauthorized access, disclosure, modification, 
destruction or interference. 

15. You will be bound by the Code of Conduct and other rules, regulations, policies and orders issued by 
the company from time to time in relation to your conduct, discipline and service conditions such as leave, 
medical, retirement etc. as if these conduct rules, regulations, policies etc, were part of this contract of 
appointment. Company reserves the right to alter/rescind the terms & conditions of service at its discretion. 

16. In case of you being found violating or not biding by the Code of Conduct and other rules, systems, 
regulations policies and orders issued by the company, you will be liable for disciplinary action under the 
disciplinary action policy of the Company. 

17. In the event of any dispute regarding the terms of conditions of your appointment, you will be subject 
to the jurisdiction of the appropriate court of law at the headquarters of the company viz. New Delhi. 

18. On the day of your joining the Company, you will be required to sign the Non-Disclosure Agreement, 
which covers Company's right to protect the inventions, discoveries, ideas, proprietary and confidential 
information and any similar or related rights and maintaining it secrecy during and after your employment. 

19. Whenever requested by the Company and in any event upon the termination of your employment with 
the Company, you will promptly deliver up to the Company all documents belonging to the Company 
including but necessarily limited to drawings, blueprints, reports, manuals, correspondence, customer lists, 
computer programs and all other materials and all copies thereof relating in any way to the Company's 
business. 

20. If you accept this offer, kindly notify your acceptance on the portal. 

 
I confirm that I have read and understood the above terms & conditions as applicable during my training 
period and accept my obligations and liability pertaining to them. 


