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Offer Release Date June 30, 2021

Adabala Bals Venketeswara Raa
2.21 Rajula Street Adavikolany, West Godaward,
Andhra Pradesh, India, 5341598

Sub: Offer £ Appointment Letter

Desr Adabala Bala Venkateswara Raa,

Congratulations! With reference to the interdews conducted by HEL TECH LTD, - 10MC [“HCL" or "Company™], we
are pleased to inform ywou that you have been selected far employment in our organization a5 Graduale Engineer

Trainee in band [1.

This position is & great match for your talent and skills, and that you will enjoy the professional chalienges and
growih opportundies assoclated with this role,

You are réquésted to join us on July &, 2021 a1 9200 A.M at the following acdress, Chennai-AMB-8, Amb. Ird,
Est.,MTH Rd,0DC. Your joining would be subject to sutcessful eomaletion and compliance with the Bfe-jaining

requirements 85 applicable,

We at HOL befeve in our eolleagues showing flexibility and willingriess 10 be deployed and rotated aoroas the
various locations, geographies and subsidiaries including our infrastruiure and BPO dovishens, HCL Axan et in ling
with the 1ame approach, we ook forwand to your bong flexitile towarnds your placement in — HEL TECH LTO. -
IOMC. Your growth in Lhis organization will be in kne with yeur capabilities.

vour Terms and Conditions of employment are detailed in this offer cum appoiniment better and appended
annexure(s)
¥our Total Compensation will be INR 4.75 Lacs per annum outlined in fnngxure L

¥ou will be on probation for a period of 12 manths fram the date of vour joinkng. The general terms and conditions
governing your employment are outlined in Anngaure 1,
igng with a surely amount of INA 1.25 Lakhg in termi of which

¥ will B requined ta 4ign a service agreement & _
a period of at least of 24 months from the date of Joming. The

you alsa bind yourself to senve the company far
terms and conditions of such Service agrecmert shall alis be deemed 0o form part afl your contract of

employment with the Comgany.

jred to submit the documents Eisted in Anngxyre Uil Please note that the

On the date of jaining, you would be regu
o {al for the validey of your appaintment im the Company.

submission of ol listed documents i essent

g IV provides detalls on the varicus compensation components and selected benefins that we offer you ¥

a part of the HEL family,
1
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You recd 10 have cleared all the subjects & should be 8 pass aut of 2000 batch Tor the current academis course
and be able to produce a provaienal cenificate from yaor collegefuniveriity &1 the time of joshing. Mo cendidsture
with standing arrears will be entedained lor joiniag on the stated date.

Please nobe Ehat in case you Bre unable 1o report for joining on the respective date, this oifer & appointment letier
extended 1o you by HOL TECH LT - POBAC. will stand withdrawn without any liability.
Wlcame 10 cur Organieation| We losk forward 10 8 mitually fruitful axsociation.

fiours fruby,
For HOL TECH LTD. - IOMC

Authorized Signatory

Amirita Das
Viee Preddent, Head-Glabal Rewards

Anmexure 1
COMPENSATION PLAN
Marmse Adabala Bala Venkateswara Raa
Band El
Desigmation Graduate Engineer Trainge
City Chennai
Monthly Components (in INR)
Basic Salary 15,243
Hoimge Rent Allowsnce TGl
Adwance Statulony Bonus .
Food Wallet 2,000
Holiday Allovwanoe 4 166
Flexi Baske® =
Compensatony Allowance 1803

2
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TOTAL: Momihly 31834
TOTAL: Monthly Components : Anriealined FR2,006
Retirsls & Other Benefits {im INR)

Presadent Fund 11,550
Medical Ingurance PremiumyESC 10,000
Giratuity B754

| TOTAL : Retirals 40,744

Varlable Comparents (in INR]

Performance Bonus {in Rs.) 28,500
Engagement PB [pasd manthly) @ 100% achievement levels 13,750
TOTAL: Variable Companents 52,250

COST IO COMPANT

Flexi Basket Details bax Sub limits (p.a.)

Fusl Beimbursement and Car Maintenance Charges
Legwe Trawel Assistance [ Allowanoe
Car Lease Hental

TOTAL : Annual Flexd Basket

Employee hos on optioa of owailing o, sevme or nane af the Flesi Bosket gcross various components s per annual
limits and entitiemenis meéntiamed in the CTC sheet, Based on the indiidusl declovation and oofucd reimbursements,
mmmwummmwmw

=

Insurance & Medscal Berefits (in INR) Max Sub limits {p.a.)
Hospitalization cost reimbursement limit 360,000
Term life insurance Cover 2,000,000
Diaability cover due to accident [ugita] 1,500 000

HOTE:

1. Flexl Basket is only applicable in E24 employess

2. All salary components aré povernad by the company policies and statutony guidelines.

3, Thiss salary sheet is strictly confidential and must not be discussed with anyone cther than your HELT Reporting
Manager and/or your HR Manager,

Sagnature of Emplayes:
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4. Any personal tax Eability arising out of compensation will be borne sclely by the employee.

5. Gratuity to be payable as per act

Annewwro |1

Wielcome aboard..,

it is often said that an orgarization can grow ondy |f it empowers its employees 1o grow] At HOL, we constiusly
realipe this fact and have developed a five-fold path for indhidual enlightenment that not only covers basic
monetary benefits for HOLRes, But ako takes care of thelr professional growth by providing empowerment,
ncwiedge, recognition, Wensfarmation and suppet,

Fallowing are the terms and conditicns that refer to our offer of empleyment to you for the position af Gradiate
Engineer Tralnee, This Is to be read in conjunction with the offer & appolntment Better as attached,

TERAAS AND COND ENT

This Annexure lays down the general terms and conditions of employment 1o HOL TECH LTD. - 1OMC (herein
referred a5 “HCL® or “Compary™) and is a legally binding decument.

b

]

Location:
Youer place of wark will be located ot Chenmal-AMB-§, Amb. Ind. Est. MTH Rd,0DC.

Commencement of Employment:

Your pericd of continuous employment with the Company will commence from the date of your joining the
Company subject to fullifment of the ather conditions a5 mentioned on this employment centract.

Pedical Chetkup:
Your employment is subject to you being déclaned medwally fit by the comgpany docios,

Probation

Yau shall be on probation for a period of 12 manths from the date of your appaintment and uniess notified in
witting, you will be deemed a3 “confinmed” on compbetion of yowr probation pericd.

Your case for permament absorplion in the employment of the Company shall be considered on your
sxtisfactonly completing the prabaticnary period,

if during, or on the expiry of, the probation pericd (initial or extended) the Management finds your
performance to be unsaisfactory or that you lack the aptitude far the job of that you are rdt suitable for the
job, or the b, your probationany employment would be [isble to be tesminated, st ary lime, and withaut any
liability.

HCL Tralning Program:

Searnad with CamScanrar
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Tramning [classroomfon the job) sesshons will be conducted after your joining. The training perfod may be
either extended or may be deemed completed earkier, at the discretion of the Management.

6. Motice Period) Scparathon:

Tour emplypment with the Company fan also be termenated edher by the Comparyy or by you by giving the
ather party 60 dayi’ advance notice, i the Company Terminates the employment and decides o releve you
befode the completion of the notice period, the ‘Basic’ compansnt of the salary for the balanoe natice pericd
wild e paid to you by adjeiting the amouwnts payabile by you to the Company, For the avoldance of dauht,
&0 amownts payable by you to the company would nesd ta be cleared Torthweith in the event of such
termination, If 8t your request, the Compary agrees (o relisve you before serving the full notice period, you
vl B Balle o pay the Company the "Basic' component al ihe salary far the balance notice peviod along with
athes amount pryable by you to the company, i sy, However, phease note that accepting any such early
releeving request would be entiredy at the ducretion of the Company. Furiher, the aforesald requirement of
reation may be extended, if mutually agreed by you and the Campany.

Cn termination of your employment for any reason, you shall comply with the Company's termination
procedured, sign all documents and refurn ol Company peoperty, The Campany will nat be bound te pay the
dues, if aey, 1ill you have completed all the separation procedunes,

7.  Inerements and Promotions

Your growith in terms of rode, compensation etc., in the Company will be based on your perlormance, Your
salary will ba subject to annual salary review, Salary adjustments effected ot the salary review takes inta
condideration your job perfarmance, movement of remuneration levels, bemefits snd canditiond. Youwr
anraversany performance appfaizal and compensation revies will be aligned and elfected ram the first day of
ihe subtequent quarter of your anniversary, post which you will be aligned to July/October Cycle, or any other
Cycle as per discretion of the Company, depending on your curnent DO Band/Employes Group.
B. Agreements:

¥ou may be required to sign necessary agreements with the Company or any other client as required snd
complete vaious fosmalities as per the agreements at the time of joining and during the temure with the
coempany.

You may ahio be required 1o sign cther Agreements with the Company, 35 the Company may decide from time

i thmee, i order 1o secure the interests of the Company and 3ko to ensure your performance and adherence
to #l terms, conditions, miles and regulations of the Cam pary.

9,  Background and Reference Check:

This offer of employment is subject to your cleanng our BGY process. As 3 precondition 1o accept this Ofer
Letter, you hereby give your express autherization bo the Company [or the appointed third party) 1o condust 3
background investigation on your credentlals, as may be necestary and furiher agree that any
migrepresentation in this regard or your fallure o clear the BGY pracess shall give rise 1o the withdrawal of
this affer ol emplayment, and sy employment contract whilch may have been wubsequently executed shall be
deemed woid and ineffectual

During the terms of emplaymend, the Company may undertake the process of checking crodentisls of the
Employes in termi of education, previaus employmentis), and cthes infarmation provided in the resumes/Cvs

5
Spracure of Empleyes:
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a3 subemitted by the said Dmployess, either on its own or with the help of 3 thived party a4 and when requered
For the aveidance of doubit, 1he Cmplayes’s signature in thit Apreement constitules the Employes’s crpiesy
autharizstaan laf (he Comspany [or the sapainted thisd party) 1o eonduct 8 background investigation on kisfher
credentisls, a5 may be necestary. Furthermone, the Employes agrees 1o submit hmoell fhersell 10 rancom
drug frvedecal testing 81 any time dumeng the course of employment a3 permetted by law.

You wauld be requined 1o submil photocopées of docwmends detailed in Annesure i to facilitate the joining
and background verification progess. The company may also undertaioe reference chock through at keast two
professicnal references submitted during the process of selection

10. Working Hours:

Thits: division works 24x7 Shifes and you will be required to do =0 a5 per Lhe need of the ceganication. You may
be required to work in shilts andfor in extended working bours, as permiited by law, if required as per
business needs. The tame are subject to change from time to time,

11. Mability:

The Comparry may feguire you 10 perdform duties and undertake susignments foe the Campany in amy part af
bndia or abroad, whether at 1he Company's premises or that of its customers/clients. You are also lable to be
tranaferred 1o amy office or branch of the Company anywhere @ India of sbroad, During deputation to any
customer/client’s premises you shall sbide by the terms and conditians perfaining to such premises and
Courtry

12. Deputationf Transfes:

Company may abso depute you to wark with any of the Group Companies or transfer your services 12 any
Group Company, On such transfer af your employment, the present tevms and conditions will cease and the
employment will be governed by the teres of emplayment af the Company you are transfemed o, You shall
horsever be entitled to continuity of service,

13, Retirement:
Yau will retire fram sendes on MIBAIRE Superannuation at the age of 55 years,
14. Other benefits:

You shall be elfigible for other benefits relsted to lesves, perquisites etc. In accordance with the prevailing
terms of employment in the Company, Nofwihsfanding the sbave, the Camparry resenves (he right 1o change
the abowe-menticned benefits ag and when it deems necessary and you will be notified actordingly.

15, Transport Fadilety

You thall be provided the shift cabs far pick and drop from bome te affies and vice verta within the limit ol 20
KM a1 per the compary policy.

16. 1P, Copyright, lmventians and Patents
All Irepntions, discoverins, bnprovements, copyrightable material, frademarks ideas and concepts and other
intellectual property rights that you may make or conceive, sither solely or jaintly with others, during the
pericd of your employmient, shal be deemed 1o be $ale property of the company and you hereby wake any
ard 3l right,, title or imterest, if any, in the same in favor of the company. Further, it shall be your duty to
[
Sign of Emplayes:
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pramgtly reduce to writing and disthose to the Company all such inventions, di:covenies, improvements,
copyrightable material, trademarks ideas and concepls and other inteliegctual property rights, which you may
make or condeve. You agees 1o, at all 1emes, atsisl the company in every proper and passible way bo patent ar
repister the sad sdeas, concepls, inventions, decoeeries, improvements, i!ﬂlh'l'l.ghtlhll materal and/or
trademarks in &0y and all countries and to west the title thereto in the comparry, 115 SUCCEISNE, g and
moeTsinees, Your obhigations under this clause shall sundive expivation or Lermination af your employpment with
Lhee Coumipinvy.

Data Frotection:

The Employee consends to the holding & processing of personal data provided 1o the Emplayer lor all purposes
of the adminitration and management of histher employment and/or the Comaany’s busineds.

The Employee hereby agrees 1o hisfher persanal data being cofected & the same being translerred, stored
and processed by the Company in india and any other countnies where Ihe Company, as Growp Campany and
Company Clients have offices, in sccordance with the applicable laws.

The Employes alia agreed that the Caompany may make such dats avadable to its advisors, other agencies,
such B4 pendisn proveders, medical, inturanee providers, payroll administraters, backgrourd wverification
apencies and variaus fegulatory Autharities.

During employment, The smplayes will have the right to amend/modifyfatter his/her personal inlormation.
The emplayer will exeicise all reascnable diligerce for safeguarding personal information, as hawe been
disclosed by the employee, it 3 clarified that the sald cblgation will noq be applicable in caze of legally
compelled disclosures,

This Erngleyee further acknowledges and agrees that the Emplayer may, in the course of business, be required
i disclose personal data relating 10 him/fher, after the end of hisfher employment to any groug/statutony
badies/auharities as reguired under applicable |3w/frequirements. Mowever, any personal data, which i no
lenger required, will be deleted withowt undee delay.

Exclusivity of gervice
You agree not to wndertake employment whether full time or part time, a3 the Diréctor/

Partnesfmember/employes of any other erganization or entity eagaged in any farm of Butiness activity
withaut the cansent of HCL TECH LTD. - IORMC, The corsent may b ghaen subject te amy terms and conditions
that the comparny may think fit and may be withdemesn al the discretion of the company.

nitl le i

You stknawbedge thet the dischosure of any commercially sensitive information, rade secrets of other
confidential nformation (which may not be readily avallable 1o competitors or 10 the general pullic] will causes
significant harm Lo the Company.

You sgree that you shall nol &t any time durlng your employment (except in the proper perfarmance of youws
dhbes] with ihe Company, or ot any thme [withcut limil] after the termination thereol, directly o indirectly
uie of exploit for your own purpases or those of amy cdher persod, companmy, busineds emtity of olhed
ofganization whatsgewer, or disclote to any person, Comparmy, business enlily or other organization
whalscever, any trade sccrets of the Compary oF s assccated companies; any confidential nlfosmation
relating or belonging to the Company ingluding but not Bmised o any such nformation relating fo custamens,
customer Usts or fequirements, price Bls or pricing structures, markeling and information, Intelleciual
a0

ure af Employes:
F o = AN
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Property, business plans or dealings, technical data, employees of officers, finantial information and plana,
designs, formulae, product lines or research activities; source codes and computer systemd, software, any
documient marked “Confidential®; amy infarmation which you have Been told s confidential or which you
maght reasanably eapect the Company to regard a5 conlidential or any sfarmatsan which has bBeen given to
the Company or ary Associated Company in confidence by customers, suppliers and other persons.

¥ou shall not at any time during 1he continuance of your employment with 1he Company make amy notes or
memaranda relating to any matter within the scope of the Compamy’s or any Associsted Company™s business,
dealngs or affairs otherwise than for the benefit of the Company ar any Assaciated Company.

¥ou must Aot make of communicate (or case o facilitate the making or communication of) any oral or
writien statement fo ary representative of the prem, television, dic o other media on any mages
connecied with or relating to the Company o any of its Associated Compankes, withaut the prior wiittén
consent of the Company,

The obSgations contained in this prowition shall net apply 1o, any information which you are reguined (o
disclose in acoordance with am oeder of a Coun of cempetent jurisdiction, army information of knawledge which
rary subiequently come into the public domain other than by way of unautherized discloswre (whether by you
or & third paty]; any acl of yours in the proger performance of the duties of your employment; any use ar
disclosure where such use or disclosure has been properly authorized by the Company.

Your ohiigations wnder this paragraph would continue even beyond the cessationftermination of your
employment. Any violalion of the abowe obligationifoonditicns shall render you Esble for appropriste
desciplinary action inchoding termination of your emplayment.

10. Rudes, Palicies, Procedures:

Thee Emplayes mast comply at all limes with the Company’s ruses, polcles and procedures relating 1o equal
oppartunities, harassment. health and safety. e-mail and Intermet wie, and all other rules, palicies and
procedures intraduced by the Compary fram time to teme, For the evoidaroe of doubt such rules, policies and
procedures are mot incorporated by reference into this contract and they may be changed, replaced or
withdrawn &t any time at the discretion of the Company.

Fusther, durng the penod of your employment with HOL, you wa be required 1o inter alia comply with the
Company's Code of Business Ethics & Condwct, Antl Bribery & Anti-Corruption, Business Gt and
Ertertainment palicy and fallure to do 5o shall entitle HCL to take appropriate disciplinary action which may
lead & inclede upto termiration of your emaloyment with HCL

Your appaintment will be governed by the palicies, rules, regulations, practices, processes and procedures of
HCL TECH LTD. - BOBAC a4 applicable to you and the changes theredn froom 1ime b tme.

&1, Comectness of the Details Fumished:
You have been appointed on the presumption that the particulars furnished in your application and retume
#fe correct, |n the svent the said partioulars sne Tound to be incarrect or that you have concluded ar withheld
]
5i B ployes:
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wome ather nelevant 1acts, your appaintment with the Company shall stand terminated/cancelled without army
P,

Warranty and Undertaking:

¥ou represent and warrant that you are not subject 1o any agreement, arrangement, contract, understanding,
court order or atherwise, which in any way directly or indirectly restricts or prohibits you from fully
performang the duties of your employment or any of them, in accordance with the terms and conditions of this

Agregmgni.

You warrant and agree that you are nat enterdng into this Agreement in reliance on BNy representatan not
expressly set out in this Agreement.

Changes to the terms & condithons:

The Company reserves the right 19 maeke ressonable changes to any of your tenms and comditions of
employment. If the Compary changes any of the terms and conditions of your employment, it will notify you

in writing of the changes taking effect,

in case of any dispute as to the interpretation of the Lermi and condtbons of your sersge, the decision of the
Company shall be final and binding o0 youw.

Authorized Sipnatory
June 30, 2021

Iy

Amirita Das

Vice President, Head-Global Rewarnds

Annexure

LIST OF DOCUBMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (RACKGROUND

VERIFICATION [ VALIDATION) AND APPOINTMENT PROCESS IN HCL

Particulars [To be submitted to the RecruitesOnline of the BGWY Hnk)

E.HNa.
Highest Ouaslification - Begree Cortificate, All Years Mark sheets. Provisional Degres Certificate reguired tor courses
4 completed in the st & manihs from the current date
2 | Permanent/Current Address Prool - Passpart, Ratian Card, Voter |0, Deiving License, , Rental agreement or Lease

» A
Fmgioyes:

F o =
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i | Prewicus Employer = Rebaving and Experhende Ltier, latest salary shps B ofler letter with Dmplayee B Numbes

i A duby filked and signed copy of the BGV[laining Form] Farm and LOW [Better ol autharizathon)

5 Identity Verification - Copy of vabsl passport and PFAN card reguined

Additional documents [To be submitted on reguest = Only i requined)
1. Highest Qualification: &dma cand, college and university of icial’s {Registnar and Director ) detail

2, Prewvious Employer — Darect HA Cantact, PF acocunt detadls, bank statemenl showing salary transfer and Farm 16, I
company is aitive, emploper's active addoess,

Ihings 1g Bgrmember
1. The idarmaticn provided in Besume and background verification fanm musk be Aaame.

2. Infoemation proveded in background verification farm must be aocurate.

3, Period of stay mentioned in the background verification form should be correct and in continuation [without any
GAR],

4. Any Gapin Employment or Education muit be infarmed explicitly o the recraiter,

Additional document can be requeited 1o chear background werificatian therefore to avoid delay it i3 sdvisable to submit these
documents along with the mandatory documents.

List of Docurments required for [oining f Induction day (Hard Coples)

5% No Document Mame Humber of Photocopies

Latest Offer/Appointment Letier with Cost to Company [CTC and ALL
ANMEXURES]

Extension Letter (i the Date of loining in the offer letter i past dated)

Passport =Frant copy anly - far Name & DOB praal.

10™ Mark sheet, ondy if passport is ot avallable,

WO R | R |

PAM CARD a% ID Proal [Qaly if passpert is not aveilable)

el e | | |

B Fassport Sipe Photographs [Ondy with white backgrownd)

Please Note —

= Please bring a copy of your Aadhar card on the Induction day, s0 that HCL enboarding team can ensure the right
infarmation is passed on for EPF [Employee Provident Fund) / EPS (Employes Pension Scheme) / UAMN (Universal Acoount

HNurmber) sccaunt crealion/ parting ete,
° P
5 re of Emplayee:
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HEL will only validate the sccuracy of the Aadhar Card details for EPF/EPS/UAN and shall nat store or use Aadhar card
inlormatian far amy ather purposes.

*  Phease ensure 3l documents ane Self-attested (Fhotooopses),

= Plepse endure that the pholocopies sre chearly visible a3 dask and hary photocopies are not dcoepted.

o Please avoid cbcking pictures of docwsments and taking printouts.

& Please do not send soft coples threugh Emails.

&  Pleass keep your PF account number (immediate previous employment], AN information handy as these
Serails phe reguired on [he inducion cay.

o |mductssn Tirings are 0900 ve LAI0 I5T.

a  Pleate srdune your DGV Stat is Green, before the Date af laining, check with your Recruiter on the
progress/Status.

s Al storage Media Devices ¢.g- laptop, Pen Drives elc. arg not allowed intide the campus.

Yiois are required 10 repom te HOL Oaboarding Team lor completing joiming formalities on the day of joining by
o000 .M. 82 youf relpective leeition of joining a4 foliawing:

H T i formalities:
L Locatian Address
Mo

i NOIDA Mondays and Thursdays: Trivend induction Room, First Flocr, KNMA Tower, Gate number -1, HEL
Technology Hub, Plot Ma 34, Sector 126, Noida - 201313, UP [Irdia)
Tuesdays, Wednesdays and Fridays: Akashi |nductban Room, Ground Floar, Tower = 1, Gate number -1,
HCL Technology Hub, Plot Mo 38, Sector 136, Moida - 201313, UP (India)

] CHEMHNA HEL Techrologies Ltd, See Wnit-2 (3db2 Buid], Ecler-Special Ecoromic Zone, 8023, Shollinganaliur Village,

Eholénganallur-Medaakkm Hi!h fioad, Chennal-600119

3 BANGLORE HCL Technohogies Lid, SAL (602), Gth Floor, Tower 4, Special Economic Zone [SEZ), 129, ligani Industrial
Area, mrmg_nd'ndlilrﬂ Link Boed, Bangalone = 562 105

F] EOLEATA HLLTe:hmhgjﬁ Lid, Level-4, Building -A3 Wnitech infospace. Dh Sireet, Rajarhat, Kalkata-F00091

5 HYDEAABAD | MCL Techmplagies Lid, Special Economic Zone, Phoenix Info city Pet Ltd, H-01, Lewed -2, Hitec City 2-Survey

Hag. 30,34,35 K 38, Madhapur, Hyderabad-500081
[ FUME HECL Technologies Lid, Blue Bell, Tower-7, Level- Upper Ground Floge , Wing (A&2), Magarpatta, Sce, Pune-
411003
7 MUMBA! HEL Comnet Lid, Arena Tower, Ground Floor, Road Mo 12, Mide, Andher Exst, Opp Galdfinch Hatel,
FAumBE-A00093
8 LLACENOW HCL TECHNOGIES IT CITY NEAR CHACK GAIARMA FARRS SULTANPUR ROAD GATE NO.1 Tower SDC-00
SECOMD FLOCE INDUCTION ROCM LUCKERDNY.
] EAADUIRAI HCL Technhosagies Led, Ser Unet-1, Tower-1, Elcot, Special Economic Tone, Surey la, 102, 173, 1714, 1,20,
a1, 31, 1L, 4F1, B 5, Piar Mo, SE&7 landhaikulam Village-Madural-Tamil Radu-62 5020
10 Hagpur HOL Technologies Ltd, Plot No 5, Sector 13, Mikan SEZ, Nagpar
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Colmbatare | State Street HOL Services | Human Resources | Module - 203, 202, 203, 204 And 206 - 2Nd Floos, Tidelpark
Coimbatare Limied, Colmbatone - 541014, Extn ; (4226657526

District 521103

Wijayawada Saate Street HEL Services Private Limitechedha IT Towers, Third Flocr Eesarapalli, Gannavaram, Knshna I'

ANNEXURE 1
EXPLA Fi

To facilitare an easy understanding of yvour compensateon structure {Cost to Company, CTC), the variow
womponents have been categorized under the Tollowing broad heads:

4+ Basic Salary
+ BMenshly Allwances
- Retirals & Insurances Benefit

The details for each companent falling under these heads ane explained as Tallowing:
BASIC SALARY

The Basic Salary i standard acrods organization and Brought to o certain value of the CTC, Baslc salary has &n
impact on vamous other comporents such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and
hence has 1o be balanced 3o 8% mod to substantislly reduce the employes's take home salany.

MONTHLY ALLOWANCES

« House Rent Allowance [HRA]: The HRA iz payable maximum Up e 100% of the Basic Sakery and paid
manthly, This inchades the Company Leated Accommodation value, For thote wha sre ol siaying in 2
rented accommodatian, can declase the sams in this system post joinang and this amount would be pedd

a5 taxnable component,

= Holiday Allowance: Holiday Allowance is payable mazimum up to INR, 50,000/ spread cver 12 manths,

*  Bright Howr Allowance [BHAJ: BHA s & non-recoversble manthly earning opportunity paysbie againd a
declaration by the employee for ki her svallability in the Bright Hours and corent 1o mave 1o any other
O8AC at any ghven time warking during Bright Hours.

* Advance Statulory Bonuss Applicable where manrthly gross does nat exceed IMA. 21000/ [exchuding
variable companent] as per the Payment of Bonus Act.

¢  Fopd Wallet: Food Wallet {5 a woluntary benefit and is applicable for payments related 1o food and non-
alcohols beverages only, Once enrclled, the benel should be availed within HEL Cafeterias or food joints

- 490
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oulside HOL campun which serves only Tood and non-alcohols beverapes. This Food Wallet cannot be
used inany pher outlet otver than designated food aullet,

# Compenistony Allowance: (ompensalory Allwance s a bulfer component that adjusts the amawnt o
CTC againdt all ather fiaed components.

RETIAALS & INSURAMCES BENEFIT

Yo and your dependants will be covered under Soclal Security as per the lnw and Insurance Benelits policy cffered
by the company. The amount mentioned under ‘Insurance and Medaal Berelits' in your compengation structure i
applcable towards various msurances [Medical lnsurance, Term Life nsurance, Personal Accldent Insurance].

Medical Insurance: S5ome of the salient featues of the Group Health Medical Insurance policy are a folloes

The policy covers Hogpitalizstion expentes and Maternily espenses.

By default, the employees [who are not cowvered under the E5 Act, 1948] will be mandatarily
cenvered under the benefit, The benefit will also be available 1o cover Spouse, dependent children,
dependent parents/fin-laws, dependent brothers who are unemployed but Belew the age of 15 and
sisters [unmarried & unemplayed), sdddionaly, by dedading them as dependants and on confirming
that they are NOT coversd under any other employer-sponsared medical scheme [e.g., Central
Gowernment Heafth Scheme) and that they are whally or substantially dependent on you for their
madical needd,

The premium payable depends on the dependants declared,

The hospitalization ooverage lmit will be same a3 defined in compensation structuse,

Company reserves the fight to smend the benefit plan and shall keep all employess

informed/updsted.
Yeou may refer ‘WMedical insurante policy’ for further detads,

»  Coverage under ESl: The employes will be covered under Employee State Insurance Scheme in accordance
with the spplicable narmis and amendments made during time to time or amy further amendment which may

come into farce during the employment tenure under Employess’ State Insurance Ao, 1998,

Emnployees covered under ES would nal be covered by default under HOU's medical msurance benefin, Optian
15 enrol under medical insurance is svailable a5 well: however, in swch 3 case, the additional oot of annusl
medical premium has to be borne by the employee as per terms and conditions elucidated under Medical

Insurance policy.

*The ernployes & employer oonbribution will be payable a3 per current prescribed rates under ESI Rules.

+ Employer's contribution to Provident Fund: As per statutory requinements, an emplayee has 1o contribute 13%
of the bBasic salary towards Provident Fund (PFl. HCL contributes matching amourt to PF. Dut of emplayer’s

13
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contribution, 8.33% of monthly basic or INA, 1,250/ whichever is lower is remitted to PP authorities lowards
Ernployees’ Pension Scheme (EPS), All employees are thereby eligible to draw pension after superannuation,
excepl thase who had opted out of EPS as per Form-11 declaration.

*The percenisge and amount is in compliance with the current PF AL

s Gratulty: As per statutory requirements, it is employer's statutory Fability to pay 15 days’ Basic salary (15/26 of
a manthly Basic) for every completed year of service to each of his employees on their exit, for any reason after
frve years of continpous service, sublect to mawimum limit of INR 20,00 Lakhe.

= Term Life Insurance [including EDLI): AL HEL, you will be covered under the Term:Me Iraurance which provides
safaty net to family in case of death of the employee due to any reasons. The applicable amount is mentioned
in your offer lpiter.

»  Disability Insurance: You are also covered againgt any permangnt or partial disability thal may arise due 1o an
accident, The amount payable by Insurer for a désability shall depend on nature of the desability. The smount
mentioned bn your offer letter i the maxzimum amount paid by Insurer as per the nature of 3 disability. You
may refer ‘Personal Aceident Indurance’ policy for further details.

We look forward for vou being an integral part of this arduous yet fulfilling journey towards excelience and growth
and hape our relationshep will go a long way

HCL TECH LTD, - POMCE will correipand with you on the address & contact details mentioned below =

Permanent Address: 2-23 Rajula Street Adavikelany, West Godawari,
Andhra Pradesh, India, 534198

Email ID: balavenkatesTE15@pgmall.com

Telephane Number: 9705005527
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