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OFFER & APPOINTMENT LETTER

Cffer Relesss Date. Juby 10, 2021

Dost NULI MEGHANA,
L2715 Near

weater tank Alamuru, Alamuna,
Amdhra Pradesh, India, 533233

Genr NUL MEGHAMA, wErvice

Congratulations! With reference to the interviews conducted by HOL Technologies Ltd (hersin nefarmed as “HOL™ or
*Company” |, we are pleased to mform you that you have been selected for employment in olr organiration as Softwars
Engineer in band E1

in the coming year, beep aspiring for change and be known for your thoughts and vour work; be the catalst that this
fast changing worid needs; keep sharpening your skills and Investing in yourself; and last but not the least — keeg your
work and life in perfen balance, because that is the prevequisite for success,

You are requested 10 j0in s on July 20, 2021 at 9:00 A.M at the foliowing address CHENMAL-SEZ 5066, Lab7 8 FLA 2{part).3.4
Four joiming would be subject to successful completion and compliance with the pre joining requirements as applicable.

We at HOL believe in our colleagues showing flexibility and willingnass to be deploved and rotated across the varous
locations, geographies and subsidiaries including our Infrastructure | BRO division etc. In ling with the same approach,
we look forward to your being flexible tawards your placement in the Company. Your growth in this organization will be
in e weith youwr capabilitieg.

Your Terms and Condition: of employment are detailed in this offer and appaintment letter and appended annexure(s)
Your Totsl Compensation will be INR 4,75,000 per annum, outhined in Annexure |

You will be required to sign & service agreement of 24 months with a surety amount of INR 1.25 Lakhs. This amount
shall be payable to the Company only on the event of your separation from the company before 24 menths from the
date of Joining.

You will be on probation for & period of 12 months from the date of your joining. The general terma and condition
governing your employment ate outlined in Annexure |1

On the date of joining, you would be required to submit the documents listed in Annexure (Il Mleaie note that the
submission of all listed documents is essential for the validity of your appalntment in the Company.

Annexure [V provides details on the various compensation components Irﬂmm that we offer you as @
part of the HCL family,
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AL the time of joining, you are required to have completed your degree without any standing arrear/backiogs,

Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicats
of this DHer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer &
gppointment letter extended to wou by HCL Technologies Ltd shall stand withdrawn without any liability

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter
extended 1o you by HCL Technologies Ltd. will stand withdrawn without any liability.

Looking ahaad, we see exciting times — we look up to you to provide (mpatus in accomplishing our mutual endeavor of

eing the best in the business of IT Services. Welcome to our Organization! We lack forward to a mutually fruitful
ASSCRC AT IO

Yours truly,
For HCL Technologies Ltd.

AR

aAmrita Das

Vice President, Head-Global Rewards

HCLT Confidential
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Basic Salary

House Rent Allpwance
Advance Statutory Bonus -
Food Wallet s
Heliday Allowance o
Flexi Basket®
Compensatory Allowance

TOTAL: Manthiy
TGTAL: Monthly Components : Annualized
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MNOTE:
L Flex| Basket is anly applicable in E2+ employees

2 Al salary components are governed by hmnﬂhﬁﬂ mmm
1 This satary sheet |s strictly confidential and mmthrdhnmﬂﬂm'.m other
than your HCLT Reporting M:nlw and/or your HR Manager.

4. Any personal tax liability arising out of compensation will be barne solely by the

for HClites, but abo takes m&ﬂlﬂ* i rowth by
transformation and support.

Following are the terms and conditions that refer to our offer of emplo
with the offer letter a5 attachid
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The traiming pericd may be either extendied or mayv be deamed completed earlles ]
» it the discret|
¥ou shall continue to be under probation, unless specifically confirmed in writing, Lol HHHFHIm

i, Increments and promotions

tour growth in terms of role, compensation etc. in the company will solely be based on your p!ﬂﬂrmnu, Unfess
notified in writing, you will be deemed as "confirmed"” on completion of your probatian period Le. 12 b ;

of jolning. Subsequently, your annual pedormance appraisal and compensation review will be all ¢ and sit
the first day of the subseguent guarter thereaftar, from

5, Motice Period/ Separation

vour employment with the Company can also be terminated either by the Company or by you by giving the other party
9 days' advance notice. If the Company terminates the employment and decides to relieve you before the completion
of the notice period, the "Basic" companent of the salary for the balance notice period would b paid to you, lfl'l.]!«t.ll;f
request, the Company agrees to relieve you before serving the full notice period, you will be able to pay the Company
the "Basic” component of the salary for the balance notlce perlod. However, please note that accepting any such early
relioving request would be entirely at the discretion of the Company. Further, the aforesald requirsment of 90 days’
notice may be extended, f mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company's termination proceduces, shgn
all documents and retum all Company property, The Company will not be bound to pay the dues, i any, tll you have
completed all the separation procedures,

b. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete
warious formalities as per the agreements at the time of joining and during the tenure with the tompany.

You may also be required to sigh other Agreements with the Compary, as the Company may decide frqn time to time,
in order to secure the interests of the Company as also to ensure your perfarmance and adherence to oll terms,
conditions, rules and regulations of the Company.

7. Background and Reference Check

» The company will undertake the background verification [ validation process of employees in terms of
education, previous employment(s), criminal verification, database and web seéarches, address verﬁﬂ‘lm,
claims made against achievements in the resumes/CVs of the employees etc, with the help of a third party a5
and when required, You would be required to submit photocoples of documents detailed in Annexure Il t0
facilitate the joining and background verification process. .

» The company may also undertake reference check through st least two professional references submitted
during the process of selection.s In case the Prospective Fmployees fails to submit any docurnent required for
conducting background verification, they will not be considered for hiring. |f the Praspective Employees fails the
background verification, appropriate actions including withdrawal of offer of ermployment will be taken basis the
recommendations given by the hackgraund verification team & in line with HCL palicies.

8 Working Hours
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You will be governed by the normal working hours as existing in the company, You may be required to k in ehifts.
and/or in extended working hours, as permitted by law, If required as per busi e vt L ihﬂ_mlfi
change froam Lirme Lo tome ﬂﬁhﬁ

g. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of india or
abroad, whether af the Company’s premises or that of its customers/clients. You are alsa liable to be transferred tDII'I’f
office ar branch of the Company anywhere in India or abroad. During deputation to any customer/dient’s premises you
shall abide by the terms and conditions pertaining to such premises, . .

L]

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer Ices:ta-any .
Company. On such transfer of your employment, the present terms and canditions will cease and the employment ﬂ'
be governed by the terma of empr-garmmt of the Campany you are transterred to. You shall h RFER be- = M‘

continuity of service

11, Retirement

Yo will retire from service on attaining superannuation at the age of 55 yeary.

1. Dther benefits

'mu-shauhuuEmEhrnmermmmhwﬁmmhm_ T s o
emplayment in the Company. Notwithstanding the above, the mmm?mﬂmﬁﬁmﬁm*#
mmmﬂimﬂﬂmﬂﬂu |_ﬂ . mﬂmﬂhﬁnﬂﬂhﬂ ! T L I LT L e LT T e

13. Correctness of the Details Furnished

Yéu have been appointed on the presumption that the particulars frmished in your applicatic

In'the event the said particulars are found ta be Ineomect o hat vee 1k e pRACion an Wm:
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The Employes further acknowledges and agrees that the Employer may, in. the course of business, b
to disclose personal data relating to him/her, after the énd of his/her E'm I'll m o0

FA

hodigs/authorities as required under applicable law/requirements. However, any m ﬂ ch &
longer required, will be deleted without undue delay. TR zi

15, Other Rules and Regulations of the Company

vour appointment will be governed by the policies. rules, regulations, mﬂmmm e
applicable to you and the changes therein from time to Time.

further, during the period of your employment with HCL, you will be required tﬂlm:ﬂ
Code of Business Ethics & Canduct, Anti Bribery & Anti-Corruption, Business Gift
4o o shall entitie HCL to take appropriate disciplinary action which may lead & include

employment with HCL,

You agree not to undertake employment whether full time or part time, as mlm g
any other organization or entity engaged in any form of wmmwwﬂ.tml‘tht

b glven subject to any terms and conditions ﬂﬂtﬂtmm’lﬂhhﬁﬂﬂ nay b
the company. .

LIST OF mmﬁ#ﬁﬂﬂ:ﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂmm T
mumummmrwmm DINTME

5.Mo. Hﬁmh&ﬂuhu&nﬂlﬁhﬁfﬁmmlﬂuﬂ
Highest Qualification - Degree Certificate, All Ye:
:Mmmwmmmmm
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3. Perod of stay mentioned in the background verification form should be correct and in continuation
[withodit sy GAP) CrmIL S, )

4 Any Gap In Employment or Education miust be informed explicitly to the recrulter,

agdtional dacument can be requested to clear background verification therefore to avold delay it Is advisable:
|in{-“- documents along with the mandatony doclments. i BT
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. |latest Offer/Appointment Letter with :mmtnmnﬁcmuntm F

ANNEXURES)

2 Extenion Letter i the Date ofkning i the offer eter s st daed
3 |Passport —Front copy only - mmwmﬂ
4 |1D'Mmi5hcﬁtnmﬂpqmﬂ;  availat
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' Mondays and Thursdays: Triven| Induction Room, First Floor, M‘fﬂr
Technology Hub, Plot No 34, Sector 126, Noida - 201313, ﬁl"{hﬁﬂ
Tuesdays, wrdnmlan and Fridays: Akashi Induction Roam, Emmuf
_ mumber -1, HCL Technology Hub, Plot No 34, Sector 126, Noida- 2013

HCL Techne l'ﬂchrmimes Ltd Sez Unit-2 (Sdb2 Buid), E:IM-SPE:H !mmu: )
village, Shollinganallur-Medavakkm High Road,
HCL Technaologies Lid, SAL (602), 6th F-ﬁuut,‘lml,ﬁpeﬁl i
Industrial Area, Bommasandra-figan Avad, Ba
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The detalls for each component hﬂwmﬂﬁmm:ﬁ." | I. i| -. . .

BASIC SALARY
The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic 53

various other components such as the PF contribution, medical insurance cover, Gratulty, H
hatanced o as not to substantially reduce the employee's take home salary.

MONTHLY ALLOWANCES

+ House Rent Allowance (HRA): mwﬁmmmnlmlum""'
This includes the Company Leased Accommodation value. For t
accommadatian, can declare the same in the system Hﬁiﬂhﬂﬂ his amoun

component.

» Food Wallet: Food Wauﬂh-munm;ﬂhmhﬁ
alcoholic beverages onty. Once enrolled, the benefit should be availed w
outside HEL campus which serves ﬂrﬁilﬂ non-aleotiolic w 1
any other outlet other than designated food outlet.

= Holiday Allowance: Holiday Allowance is payable maximum up to

* Advance Statutory Bonus: Applicable where manthly gross does not e
component] as per the Payment of Bonus Act.

*+  Compensatory Allowance: Compensatory Allowance (s & buffer cc
against all other fived components.

* VARIABLE P,
The scope of "Variable Pay” in your cor =
Performance Bonus (P8):
Performance Banus (PB) is pay
is applicable at lhlt‘lim‘,.

calculated hased on gtl:l"- ",
company's performance.

BETIRALS
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viou and your dependents will be covered under Social Security as per Ehe law and mm“ﬂ'”-.
the company, The amount mentioned under “insurance and Medical Bensfits” in youwr compernstion (trachers
applicable towards various Insurances {Medical Insurance, Term Life Insurance, Personal Accdent insurance]

Medical Insurance: Some of the salient features of the Group Health Medical insurance policy are as foliows

. The policy covers Hospitalization expenses and Maternity expenses.

. By default, the emplovees [who are not covered under the E5I Act, 1948] will be mandmorSly cowensd
under the benefit. The benefit will also be available to cover Spouse, dependent children, depsmdent
parents/in-laws, dependent brothers who are unemployed but below the age of 75and sisters [unmarried
£ unemployed], additionally, by declaring them as dependants and on confirming that they a2 NOT
covered under any other employer-sponsored medical scheme [e.g., Central Government Health Scheme)
and that they are whally or substantially dependent on you for their medical nesds.

. The premium payabie depends on the dependants declared.

. The hospitalization coverage limit will be same as defined in compensation structure. .

- Company reserves the right to amend the benefit plan and shall keep all employess informed/updated.

. You may refer "Medical Insurance policy” for further details.

= Coverage under ESl: The employes will be covered under Employee State Immﬁdﬂﬂ-hm-—nh
applicable norms and amendments made during time to time or any further amendment which may come into force

during the employment tenure under Employees” State Insurance Act, 1948

Employees covered under ES! would not be covered by default under HCL's medical nmm bencfit. Dption b0
enroll under medical insurance is available as well; however, in such a :H.F* the additional cost of anmsal ﬂ
premium has to be borne by the employee as per tarms and conditions elucidated under Medical Insurante poficy.

*The employes & employer contribution will be payable as per current prescribed rates under 9 Rules.

« Employer's contribution to Provident Fund: As per statulory requirements, an employes has to m:ﬂul'ﬂld
the basic salary towards Provident Fund (PF]. HOL contributes matching amount to PE. Owt of employer's
contribution, B.33% of monthly basic or INR. 1.250/- whichever i lower is remitted ta PF Mm
Ermployees’ Pension Scheme (EPS]. All employees are theraby eligible to draw pension after superannuation, except

those who had opted out of EPS as per Form-11 declaration.
*The percentage and amount is in compliance with the current PF Act.

« Gratulty: As per statutory requirements, it 1s employer's statutory lability to pay 15 :hrl.lit :ﬁr'ﬁﬂﬁ ofa
monthiy Basic) for every completed year of service to each of his employees on their exit, for -ﬂmh

wears of continuaus service, subject to mamdmum Hmit of INR 20.00 lakhs.

« Term Life Insurance {induding EDLI): At HCL, you will be covered under the Term-ife Insurance which provides
safety net to family in case of desth of the employes due to any reasons. The applicable amaunt is mentioned in your

offer letter

+ Disability Insurance: You are also covered against any permanent or partial disability IIl'll'l may mﬂ toan
accident. The amount payable by Insurer for 4 disability thall depend on nature of the disabillty. The amount

z_muug-! mploy

HCLT ‘Confidentia
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mentioned in your offer letter is the maximum amount paid by Insurer as per
‘paronal Acrident Insurance” palicy for further details.

we look forward for you being an integral part of this arduous yet fulfilling journey towards
hope our relationship will go a lang wayl

Disclaimer

vou will be lleble to poy ofl opplicable taxes on your income os per the
 your persanal Income Tax retumns. You acknowledge that the
on aspects of toxation or tox saving measures in any form and
Please note that all components mentioned obove nﬂ#
reserves the right to alter, wmm&:
discretion,

We look forward for you being an integral part of this arduous vet fulfilling journey te
hope aur relationship wilt go a long way!

HCL Technologies will correspand with vou on the addreds & contact details m

Permanent Address: 12/1/5 Near

water tank Alamuru, Alamuru,

Email ID: meghananuli123@gmail.com
; Number: 7989257047
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