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December 23rd, 2021 
 

 

EMPLOYMENT OFFER LETTER  

 
Dear Mr. Abhinay Akula, 

 

Mirketa Software Pvt Ltd. is pleased to offer you a job as Salesforce Developer Trainee for Bangalore location. 
We trust that your knowledge, skills, and experience will be among our most valuable assets. 
 
You will be joining our team on January 17th, 2022. For now, your onboarding would be Virtual / Remote 
onboarding. When we open our office, you are required to work from office. You should accept this job offer; per 
company policy you'll be eligible to receive the following beginning on your hire date. 
 
Salary: 
 
Your CTC will be INR 5,00,000 annually, paid in accordance with the Mirketa’s payroll procedures. Your CTC includes 
Basic Salary, Allowances and PF Contributions. 
 

Please find below your CTC breakup: 
 

Particulars Monthly Breakup Annual Breakup  

Basic                             16,668                     2,00,016  

HRA                               8,334                     1,00,008  

PF - Employer Contribution                               2,000                        24,000  

PF - Employee Contribution                               2,000                        24,000  

Special Allowance                             12,665                     1,51,976  

Gross Salary                              41,667                     5,00,000  

Annual Performance Bonus                                      -                                    -    

Total CTC (Incl. Bonus)                             41,667                     5,00,000  

In Hand Salary (Excl. Tax and Bonus)                             37,667                     4,52,000  
 
Probation Period:  
  

You will be on a probation period for the initial 6 months of your employment. During and after the end of your probation 
period your performance will be evaluated. After the end of your probation period Mirketa will confirm your employment 
continuation. Mirketa reserves the right to terminate your employment without any notice during Probation period. 
 
Working Hours: 
 

You may be required to work in shift and/or working hours as defined by Mirketa. You may be required to work beyond 
your existing working hours depending upon the business requirement from time to time. No shift allowance is entitled. 
Whenever you are working shift changes, shift allowance will be always based on project / management discretion. 
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Health Insurance: 
 

You are eligible to get employee-self group health insurance coverage of sum insured amount 3.00 Lac annually. For 
more information you may go to health insurance policy in HR policy shared drive. 
 
Mobility: 
 

Mirketa reserve the rights to transfer you at any work sites or companies in India or outside India, on the term and 
conditions as applicable to you at that time. 
 
Background Check:   
 
The Company reserves the right to conduct background investigations and/or reference checks on all of its potential 
employees. Your job offer therefore, is contingent upon a clearance of such a background investigation and/or 
reference check, if any. 
   
Alternative Employment: 
 
During your employment at Mirketa you are not permitted to undertake any other employment, business opportunities 
without any prior written permission of Mirketa Software Pvt. Ltd,  
 

Non-compete, intellectual property and confidentiality agreement: 
 
 As a part of the joining formalities, you are required to sign non-compete, intellectual property and confidentiality 
agreement which aims to protect the intellectual property rights and business information of Mirketa and its client. 

 
Provisional Employment Terms 
Your employment offer is contingent upon the following: 

 

- Successful completion of the engineering degree by July 30th, 2022 or depending upon exam completion date. 

- Successful completion of Mirketa Internship cum Training program. 

 
Internship Cum Training Program: 
 
You are required to join Mirketa Internship cum training program January 17th, 2022. You will be paid INR 2.28 LAC 
per annum, which include Provident Fund and ESIC. Your take-home will be INR 15,300/ - per month during training 
period. Your performance would be evaluated periodically during training period. 
 
Notice Period: 
 
If you leave the company during the probation period, then you must serve a notice period of 30 days and after 
probation period you must serve a notice period of 60 days. 
 
Evidence of Employment Eligibility: 
 
You will be required to provide to the Company documentary evidence of your identity and eligibility for employment 
in India.  Such documentation must be provided to us within three (3) business days of your date of hire, or our 
employment relationship with you may be terminated.   
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Non-Solicitation of the employees: 
 
You agree that during your employment with the company and for two year following termination of your employment 
with the company, including without limitation, termination by the company for cause or without cause you shall not, 
directly or indirectly solicit or induce or attempt any employee of the company to leave the company for any reason 
whatsoever or hire any employee of the company.   
  
Non-Solicitation of the Clients: 
 
You agree that during your employment with the company and for two year following termination of your employment 
with the company, including without limitation, termination by the company for cause or without cause you shall not, 
directly or indirectly solicit or induce or attempt any employment or any direct or indirect business contract with any of 
Company’s Clients.    
 
Limitations: 
 
We also ask that, if you have not already done so, you disclose to the Company any and all agreements relating to 
your prior employment that may affect your eligibility to be employed by the Company or limit the manner in which 
you may be employed. It is the Company's understanding that any such agreements will not prevent you from 
performing the duties of your position and you represent that such is the case.  Moreover, you agree that, during the 
term of your employment with the Company, you will not engage in any other employment, occupation, consulting or 
other business activity directly related to the business in which the Company is now involved or becomes involved 
during the term of your employment, nor will you engage in any other activities that conflict with your obligations to 
the Company.  Similarly, you agree not to bring any third party confidential information to the Company, including that 
of your former employer, and that in performing your duties for the Company you will not in any way utilize any such 
information.   
 
As a Company employee, you will be expected to abide by the Company's rules and standards.  Specifically, you will 
be required to sign an acknowledgment that you have read and that you understand the Company's rules of conduct 
which are included in the Company Handbook, which the Company will soon complete and distribute.   
  
Dispute Resolution: 
 
In the event of any dispute or claim relating to or arising out of our employment relationship, you and the Company 
agree that (i) any and all disputes between you and the Company shall be fully and finally resolved by binding 
arbitration, (ii) you are waiving any and all rights to a jury trial but all court remedies will be available in arbitration, (iii) 
all disputes shall be resolved by a neutral arbitrator who shall issue a written opinion, (iv) the arbitration shall provide 
for adequate discovery.  Please note that we must receive your signed Agreement before your first day of employment.     
 
To accept this job, offer: 
 

1. Sign and date this job offer letter were indicated below. 
2. Attend new-hire orientation on will be January 17th, 2022, or another mutually agreed upon date. 
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If you accept this job offer, your hire date will be on the day that you attend new-hire orientation. 
The terms of this offer letter are considered confidential information to Mirketa Software Private Limited, and we trust 
that you will treat it confidentially. It may not be used for distribution. 
 
Please bring the copies of the following documents at the time of your joining. 
  

• Personal Identity Proof  

• Educational Documents – Mark sheets & Degree 

• Last Employment – Appointment & Relieving Letters along with the Last 3 Salary Slips/ Bank Statement 

• 3 Passport Size Photographs 

• Address Proof and PAN card copy 

• Signed copy of offer letter and Employee Non-Compete Agreement 
 
We are confident that you will be an asset to our team, and we look forward to your joining us.  

Sincerely, 
 

 
Anu Agarwal 
Head – HR, Mirketa Software Pvt Ltd  

 

Accept Job Offer  

By signing this letter below, I, Abhinay Akula, accept the job offer of Salesforce Developer Trainee at Mirketa 
Software Private Limited. 

 

Signature:   

 

Date:  
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Cognizant

05-Jan-2022

P.V.Adarsh Kumar 
B.E. Computer Science & Engineering 
Sathyabama Institute of Science and Technoiogy, Chennai 

Dear P.V.Adarsh Kumar, 

Further to our Letter of Intent/ Offer for the position of Programmer Analyst Trainee / Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Intemship Program with 
uS, we are pleased to offer you an Intemship with us fora period of 3 to 6 months, starting Dec 2021

During this period. you will be provided withla stipend of INR 12,000 per month equated to the planned 
durationof the Intemship curiculum and wll be paid only subject to successful completion of milestones as 
defined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance.

Actual commencement of Intemship dates and duration would be shortly communicated to you and the 
intemship would be based on the business demand aligned to your skill tracks. 

Though Cognizant Intemship being a pre- requisite skil and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

You will undergo a learning curiculum as per the learning track assigned to you. The learning path wil 
include in-depth sessions, hands on exercise and project work. There wil also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
learning. The outcome during Intemship would be monitored through formal evaluations. 

Prior to joining on the rols of Cognizant, you must have successfully completed the prescribed Intemship 
program. In the event of unsatisfactory Intemship, Cognizant reserves rights at its sole discretion to revoke
its employment offer. 

Please also note that: 

The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 
Intens are covered under Cognizant's calendar holidays of the respective location of internship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program. 
There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 
reported will lead to immediate cancellation of internship without any notice.
You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 
You may be required, to travel to other locations within India if there is a business need as per your 
internship program
Cognizant reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant duringthe internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 

Stipend payment will be don 
payment will be done for any delay in completion. 
Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment.

for the prescribed Internship Curriculum period only and no additional 
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ESE 4 Cognizant 
At the time of your reporting for the internship. you will be required to sign a Non - Disclosure Agreement with the company. During the course of your Internship and after completion of the same, you are required to maintain strictest confidentiality with respect to company proprietary or products that you access or 
come into contact with, during your project as an Intem, at all times as per our Policy. Use of companyproprietary information or products shall not be made without prior permission from the concermed 
authority. Any breach of information security will be dealt as per Company Policy
You will also be required to submit the following documents at the time of reporting 
Photocopy of your Passport & Visa 
Photocopy of your Certificates / Mark Sheets in support of your Educational Qualifcation(s) 
2 Passpot-size photographs 
Pan Card 

Aadhar Card 
Personal individual bank account from a nationalized bank for processing stipend

Please do not hesitate to call us for any information you may need. 

We wish you good luck.

Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 

Maya Sreekumar 
Vice President - Human Resource 

laccept the terms and conditions of the internship program as mentioned above.

Signature:4dont Date: 28-oi 2022 
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Cognizant 

03-Dec-2021 

Aketi Ajay 
B.E. Computer Science & Engineering 
Sathyabama Institute of Science and Technology, Chennai 

Dear Aketi Ajay, 

Further to our Letter of intent/ Offer for the position of Programmer Analyst Irainee / Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Intermship Program with 
us, we are pleased to offer you an Intermship with us for a period of 3 to 6 months, starting Dec 2021. 

During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Intemship curriculum and will be paid only subject to successful completion of milestones as 
defined in the curmiculum prior to the monthly stpend processing window tor a given month based on your 
performance and attendance. 

Actual commencement of Internship dates and duration would be shortly communicated to you and the 
intemship would be based on the business demand aligned to your skill tracks. 

Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

You will undergo a learning curriculum as per the leaming track assigned to you. The learning path will 
incdude in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
leaming. The outcome during Internship would be monitored through formal evaluations. 

Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

Please also note that: 

The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
Intems are covered under Cognizant's calendar holidays of the respective location of intenship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program.
There would be zero tolerance to plagiarisms and misconduct during the intermship. Any such incident 
reported will lead to immediate cancellation of internship without any notice. 
You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 
You may be required, to trave! to other locations within India if there is a husiness need as per your 
intemship program 
Cognizat reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 
Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 
payment wi be done for any delay in compietion. 

Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment. 
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Cognizant 

At the time of your reporting for the intermship, you will be required to sign a Non Disclosure Agreement 
with the company. During the course of your Internship and after completion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or 
come into contact with, during your project as an Intern, at all times as per our Policy Use of company 
proprietary information or products shall not be made without prior pemission from the concerned 

authority. Any breach of information security will be dealt as per Company Policy. 

You will also be required to submit the following documents at the time of reporting 
Photocopy of your Passport & Visa 

Photocopy of your Certificates/ Mark Sheets in support of your Educational Qualification(s) 
2 Passport-size photographs 
Pan Card 

Aadhar Card 
Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to call us for any information you may need. 

We wish you good luck. 

Yours sincerely 
For Cognizant Technology Solutions India Pvt. Ltd., 

Maya Sreekumar 
Vice President - Human Resource 

l accept the terms and conditions of the intemship program as mentioned above. 

Signature: A Date: O5-12-2021 

Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai 600 097 







INTERNSHIP OFFER 

Ref.:5387064/ 866425 
Date:01/07/2022. 

Dear Ansh Saxena, 

As per our discussion with you, we are pleased to infom you that you have been provided the opportunity to pursue your internship with Capgemini
Technology Services India Limited ('Company' or "Capgemini) during the period 01/10o/2022 till 03/31/2022

You have to report by 8:30 am at office, for joining formalities and contact security at the main gate for your entiry pass at 

Address 
Ground to 14th Floor of Development Block 1, Plot No 14, 
Rajiv Gandhi Infotech Park, Phase Ill, Hinjewadi, Pune, Maharashtra - 411057 

During the period of your intemship, you will be entited to an intermship stipend of Rs. 22,000.00 month. Ptease note aside from the stipend amount 
you will not be entitled to any other re-imbursements or alBowances

Please note that your intermship wil not imply any kind of employment regular or contractual and the purpose is solely to facilitate your leaming We 
reserve the right to cancel/teminate the internship without notice and assigning any reason thereto. 

Private Infommation Policy --You wil be bound by the Capgemini Private Information Policy as described in Annex 1 for holding in confidence any 
trade secrets or confidential business and technical information of the Company or its clients. 

Intellectual Properties-Additionally, you will also be bound by the Capgemini policy with respect to Intellectual Property as described in Annex 2 
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Note: 

1.| The stipend processing will be as per Company policy notified from time to time. 

TOU mus provide a valid bank account no. where you wish your stipend to be remitted and Pemanent Account NumberAN D oey and address proofí. You are expected to provide accurate and correct infomation failing which Company shall nat be respoisiDe 

any issue arising out of supplying of eroneous remittance informalion. 

3. our nlemship in the Company, you are expected to adhere to the applicable Company policies and processes, failing which the 
Company has liberty to take appropriate steps 

Touare required to treat this letter and its contents as stricty confidential and should not disckose the same to any person or entity (except to your 
advisors, attomeys and accountants, for seeking their advice) without our prior witen conset 
At Capgemini, one of our goals is to afford all its intems the hands-on experience of its business operations, processes and services. Capgemini 
values your abilites and believes it can provide you with an atnosphere in which you can develop your professional talents to the fullest. 

As acoeptance of this internship with the Company, please sign in the space provided below and returna duplication wersion of this leter immediatehy 
to us within fifteen (15) days from the date of this letter. 

Our intermship opportunity shall automaically lapse unless you confim your acceptance of it and retum a copy to us within the prescribed time. 

Yours sincerely. 
For Capgemini Technology Services india Limited 

Anil Kumar Singh 
Head-Talent Acquisition & Resourcing 

laccept the above offer on the terms indicated 

o -of - 2022 

Signature Date 
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ANNEX 1 

PRIVATE INFORMATION 

You agree with Capgemini that 

its s cem assigned is and wil be of a private nature, and in connection with the performance of my assignment on behalf of Caogemini 
nes and afhliates (together with their predecessors and successors, the "Company"), the Company may make available to me informaton 

Mec nature as to the Company and the Company's cients' and prospective clients' business, strategies, methodologies. operations. 
esincuding comouter software). financial affairs, organizational and personnel matters. policies, procedures, trade secrets. progams 

s Hents, prospective cients, employees and other non-public matters, including those concerning third partes (Private Infomation). I 

arwnl receve in strict confidence all such Private Infomation belonging to the Company or to its cients or prospective cients. I further agree 
est eforts to maintain and to assist the Company in maintaining the confidentiality of all such Private Infomation, and to prevent t fom 
coming into unauthorized hands. 

Ifurther agree that 

I. wil neither copy nor distribute any material, or other information constituting Private Infomation which comes into my possession as resut 
of my assignment with the Company, other than for the Company use 

will not duning the period of my assignment with the Company nor at any time thereafter, directly or indirecty, disclose to others andor use 
tor my own benefit or for the benefit of others, Private Infomation acquired by me during the period of my assignment, except to the extent 
as may be reasonably necessary in the ordinary course of perfoming my duties as an Interm of the Compary 

wl no isckose io the Company or atempt to induce the Company to use ary Private Information or material to which the Company is not 
entitled: 

V. Upon termination of my internship with the Company, I will return to the Company or to the dlient or prospective cient all materials and 

infomation that constitutes Private Information and any copies thereof and certify to the Company that I no longer have any rights to such 
materiais or infomation, and I will represent that the original and all copies of such materials and information have been retumed to the 
Company or to the client or prospective cient. 

l agree to abide by the ISMS policies and procedures as published by the organization from time to time. 
. 
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ANNEX 2 

INTELLECTUAL PROPERTY 

v S venbions software, manuscripts, documentation, improvement or other intellectual property shall be and remain he sove and 

sve property of the Company. I hereby agree to execute such assignments and other documents as the Company may consider appropnaie o 

S a nont, tite and interest therein to the Company. This provision does not apply to an invention for which no equipment, suppies. acyo 

he Company was used and which was developed entirely on the my own time, untess (a) the invention relates (0 directy to the 

DUseSS OT he Company or (i) to the Company's actual or demonstrably anticipated research or deveopment or (b) the invenbion resuts Tom any 

WOTK pertomed for the Company. I agree that all services performed for the Company shall be the original work and shall not incoporde y 

pary materals or work in any third party asserts an ownership interest without the express written consent of the Campany 
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cONSENT LETTER 
For uee ofPersonal Information & Sensitive Personal Data or inlonation 

Aw Saxeu residing at c 4, Vuala St TvT, huwMboco, do tereby promse my esConsem to the Company Capgemini Technology Services India Limited , having its registered office at No 14, Rajv Gand O nawal Pnase I, MIDC - SEZ, Vitlage Man, Taluka Mulshi, Pune- 411057, Maharashtra"(hereinafter referred to as the "CompanyW 7 S uness repugnant to the context or meaning thereof mean and incude its successors, nominees, assigns and administralors) as loow .nat acknowledge and provide my consent to the Company to collect, store, process, transier and share my personal inlormabon and sev blood ar nomation and infomation of my dependents wherever apicable, (inchuding sensidive personal inlormaton le bank accourts, PAN 
Dlood grOup, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by ve compay o" 
including but not limited to: 

a) 1Or the purpose of verifying the infomation submitted ty me basis which 1 have been made an ofier of empkoyment 

b) stipend processing 
c) law enforcement agencies, 

) to comply with a judicial/quasi judicial order, 
auditor (inciuding intemal auditors, statutory auditors or Capgemini's cients or their auditor) for the purpose of 
audit, 

e) 

insurance companies ior the purpose of group insurance. personal accident insurance etc. 

service providers providing services for biometric access to office premises for monitoring attendance. 

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such information with 

a. affliates of the Company for administrative purposes and/or audit; 
b. cients/prospects in relation to any staff augmentation assignments 

3. That I agree and confim that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shalil have exclusive 

jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Lette 

4. That should any provisions of this consent letter be hekd by a court of law to be ilegal, invalid or uneniorceatble, the legality, vaidity and enforceability 
of the remaining provisions of this consent etter shall not be affected or impaired thereby. 

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force or coercion in 
any manner whatsoever. 

6. 1 am aware that I have the right to access and rectify my sensitive personal data or infomation provided to the Company and cormesponding obligation 
to immediately update my sensitive personal data or infomation inCompany's records in the event of any change. 

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are available on 
the Company's intranet. 

This consent letter shall come into force immediately upon its execution by me. 

Name: Ayh Sxema 
Signature:A 
Date: 

0-o1-2092 
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TIGER ANALYTICS INDIA CONSULTING PVT LTD 
(CIN: U74999TN2021FTC146673) 

RMZ Millenia Business Park-2,Campus 5(2nd Floor) No. 143, Kandanchavadi, 
MGR Road, Perungudi, Chennai 600096. www.tigeranalytics.com 

 

 

 

Anusha S 

Feb 15, 2022 
 

Dear Anusha, 
 

We are pleased to extend to you an offer of internship with Tiger Analytics India Consulting Private 

Limited (the Company). 
 

This contract is valid only for the period of internship, and you will be required to sign a separate contract 

should you take up a full-time role with the Company. 
 

Your internship is subject to the following terms and conditions: 
 

1. Date of Commencement 

The internship is for a period of 4 Months - Mar 16, 2022 to Jul 31, 2022 

 
2. Place of Work 

Your internship will be administered remotely. 

 
3. Stipend 

You will be paid a monthly stipend of INR 30,000 (pre-tax) during your internship. This will be 

deposited into your bank account. 

 
4. Benefits 

Benefits available to full-time employees such as Provident Fund and Medical Insurance are not 

applicable to Interns. 

 
5. Leave Entitlements 

During your internship period, you are entitled to leave as approved by your manager. Leave cannot 

be encashed. 

 
6. Safety 

The Company is committed to providing a safe working environment for all employees and therefore 

required to abide by all safety rules and procedures operating within the Company. 

 
7. Conduct 

You will be expected to dress appropriately for a business setting. Business casual attire as outlined 

below is considered appropriate: 

a. A collared shirt, pants, and shoes for men 

b. Equivalent Indian or Western business casuals for women 
 

Behaviour unbecoming of a business environment (as perceived the Company) will not be tolerated 

and might lead to termination of employment. 

http://www.tigeranalytics.com/
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8. Confidentiality 

During your employment with the Company, you will make use of Confidential Information in carrying 

out your duties. Without limitation, “Confidential Information” includes: 

1. Information relating to the goods and services and proprietary techniques provided by the 

Company and clients of the Company 

2. All information concerning the business, its methods of operation, marketing and other activities 

3. All databases, lists compiled by the company, client proposals, reports, software, algorithms, and 

computer programs 

4. Competitive and financial information concerning the business, which is not in the public domain 

5. Information concerning the business of the Company’s clients 
 

You must not, whether during employment or after termination of your employment with the 

Company, without written authority, divulge ‘Confidential Information’ to anyone other than an 

employee authorized to receive the information, or use such information for your own personal gain. 
 

9. Inventions and Copyright 

You assign to the Company your entire right, title and interest in and to any copyright and any 

industrial or intellectual property rights in any and all works, designs, computer programs, inventions, 

processes, concepts, strategies, plans and lists (Confidential Property) which (either solely or jointly 

with others) you have developed or may develop during and/or as a result of your employment with 

the Company. 

You also agree promptly to disclose to the Company or to its attorneys any and all such Confidential 

Property developed by you and agree to execute upon demand, at the expense of the Company, all 

documents which may be desirable to secure to the Company the best copyright, patent or other 

protection in India and elsewhere and/or rights relating to such Confidential Property. 

 
10. Following End of Internship 

a. Confidentiality 

You agree that upon termination of your internship with the Company you shall return to the 

Company: 

a. All documents and any other materials constituting or containing Confidential Property 

or Confidential Information including, without limitation, customers or contacts, 

correspondence and other written material relating to Confidential Information or 

Confidential Property and that you will not retain any such documents or material or 

copies of such documents or material 

b. Company mobile phone or other electronic telecommunications devices that the 

company has issued to you. The telephone number of the company owned 

telecommunications devices will remain property of the company 

http://www.tigeranalytics.com/
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c. And other property of the Company including, without limitation, security access cards, 

credit cards, computers and computer software (which must be deleted immediately 

from any storage device owned by you). 

 

 
b. Non-rendering of services to clients 

You also agree that you will not, during your employment with the Company or Group and 

for a period of twelve months after termination, contact, or assist anyone else to contact, 

any Client of the Company with a view to obtaining business from those Clients; or to 

persuade those Clients to cease to do business with the Company or to reduce the amount 

of business which any such Clients has customarily done or is reasonable expected to do with 

the Company. 

The definition of Client includes any prospective client to whom you or the Company has 

made a formal presentation at any time during the twelve months immediately preceding 

termination. 

You also agree that, if such clients approach you in that period, you will inform them of this 

agreement and refer them to the appropriate person at the Company. 

 
c. Non-hire of staff 

You also agree that, for six months following termination of your employment with the 

Company, you will not hire or encourage a third party to hire any member of staff of the 

Company. 

 
11. Invalidity 

In any terms of provisions in this agreement shall be held illegal or unenforceable, in whole or in part, 

under any enactment or rule of law, such term or provision or part shall to that extent be deemed not 

to form part of this agreement but the enforceability of the remainder of this agreement shall not be 

affected. 

 
12. Variation 

The terms of this contract of employment may be varied by the Company from time to time. You will 

be notified of any variations. 

 
13. Adherence to Company Policies 

When you join the Company, it will also be a condition of employment that you review and adhere to 

company policies which you will be notified of subsequently. You agree to adhere to the Company’s 

project financing contracts (e.g. BOT) with the clients. 

 
14. Governing Laws and Jurisdiction 

This contract will be governed by the law in force in Chennai, India. 

http://www.tigeranalytics.com/
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15. Personal Information and Consent 

By accepting this offer, you are giving your implicit consent to Tiger Analytics to collect and use your 

personal information for business purposes. Your personal information may be shared with the Clients 

and prospective Clients of Tiger Analytics as a part of selection or onboarding process to work 

in projects. Tiger Analytics will also share your personal information with a third party for carrying out 

the background verification as required. Tiger Analytics will store your employment, financial and 

personal information during the period of employment and for Data Retention Period after your 

separation, as per the data retention policy to comply with statutory requirements. 

 
16. Acceptance 

Please sign this letter signifying your acceptance of the appointment and the conditions of service 

specified in this letter. 

 
We are pleased to welcome you to the Company. If the preceding terms and conditions of your 

employment with the Company are acceptable to you, please indicate you acceptance by initialing 

each page and signing the last page of the attached copy and returning it to me. 

 

 
Regards 

Pradeep Gulipalli 

General Manager 

Tiger Analytics India LLP 

http://www.tigeranalytics.com/
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Acknowledgement 
 

I, the employee, acknowledge and understand the terms and conditions contained in this agreement, and 

I was given a copy of the intended agreement and given a reasonable opportunity to seek independent 

advice before I entered it. I was not induced to enter this agreement by any oppressive means, undue 

influence or duress by the Company. 
 

Name         : ANUSHA S 
 

Signature :  
 

Date :  18/02/2022 
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Internship Offer letter 

 
                    August 16, 2021 

 
 
Dear Anhushree, 
 
 
 
 
Juspay Technologies Private Limited (“Juspay.in”/ “The Company”) is pleased to offer you an internship 
opportunity. You are expected to report on 16-August-2021 and your work location will be Bangalore. 
This offer is subject to the Standard Terms and Conditions of internship at Juspay.in. 
 
Standard Terms and Conditions: 
 
1. Along with academic credits, you will also be paid a stipend of INR. 40,000/- (Forty Thousands Only) 

per month for your internship. No additional benefits will be borne by the Company during the 
course of your internship program. Tax Deducted at Source ( TDS ) will be deducted as per 
government guidelines for which TDS certificates will be issued on quarterly basis. 

  
2. You will be interning with the Company for a minimum period of Six months starting from 16-

August-2021. Your work schedule will be approximately 40 (forty) hours per week which may be 
extended according to the discretion of your reporting Manager. You may be required to work as may be 
required for completion of assigned task/ duties. You are required to work competently to meet the 
Company’s standard conduct of business. Your duties and assignments for this position will be those 
described to you in your orientation with Vimal Kumar.  

3. As an intern of the Company, you will be expected to abide by the Company’s rules and standards 
which will be communicated to you at the time of joining and subsequently, as and when modified. 
You will also be governed by the statutory laws enacted by the Central or State Government or local 
authorities as may be applicable to you from time to time.  

4. You may not discontinue the internship at any time for any reason other than with explicit written 
consent of the Company. Juspay.in, may request you to discontinue the internship if you do not 
comply with the code of conduct stipulated by the Company from time to time, for violation of any of 
the representations made by you and/or any other breach of terms of the internship program which 
may be provided by the Company from time to time. The Company may at its sole discretion choose 
to offer you with employment basis your performance during the internship.  

5. As an intern, you will not be a company employee. Therefore, you will not receive a salary, wages, or 
other compensation other than the stipend mentioned explicitly. In addition, you will not be eligible 
for any of the employee benefits that company employees are entitled to, including, but not limited 
to, health insurance, vacation or sick leave, paid holidays, or participation in Juspay’s employee 
welfare plan.  

6. During your internship you may come across confidential business information. By accepting this 
internship offer, you acknowledge that you adhere to our confidentially and proprietary right policy. 
In addition, you will be required to sign and comply with Confidential Information and Invention 
Assignment Agreement with the Company. 



 
7. The Confidential Information and Invention Assignment Agreement requires, among other provisions 

the assignment of IP rights to the Company in any invention made during your internship at the 
Company and provision for non-disclosure or misappropriation of the Company’s proprietary 
information.  

8. Upon conclusion of your internship with the Company you are required to return all company- 
owned property, equipment, and documents, including electronic mail and/or other information.  

9. And adhere to such terms and conditions appended to this document from time to time. 
 
 
 
 
We look forward to working with you at Juspay. 
 
 
 
 
Yours Sincerely, 
 
For and on behalf of Juspay Technologies Private Limited  
 
 
 
 
 
 
Shipra Pandit 
 
HR Director 
 
 
 
 
 
Acceptance of Internship Offer 

 
I understand and accept the Internship Offer along with terms and conditions, set forth herein by signing 
at the end of this document and here under. 
 
 
 
Candidate Signature ……………………… 
 
Name ………………………………………… 
 
Place and Date …………………………. 
 
Address ………………………………………………………… 



 
03-Dec-2021 

  
Arikatla Gopi Venkata Sudheer 

B.E. Computer Science & Engineering 

Sathyabama Institute of Science and Technology, Chennai  

  
Dear Arikatla Gopi Venkata Sudheer,  

  
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst 

aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 

us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021.  

  
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 

duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 

defined in the curriculum prior to the monthly stipend processing window for a given month based on your 

performance and attendance.   

  
Actual commencement of Internship dates and duration would be shortly communicated to you and the 

internship would be based on the business demand aligned to your skill tracks.  

  
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 

guarantee employment. However, the successful completion of internship will form a critical part of your 

employment with Cognizant if an opportunity arises in future.  

  
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 

include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 

quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your learning. 

The outcome during Internship would be monitored through formal evaluations. 

  
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 

program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 

its employment offer.   

  
Please also note that:  

  

• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 

timings followed in Cognizant  

• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you 

would need to adhere with minimum attendance requirements. Prior approvals are must towards any 

unavoidable leave or break requests during the program. 

• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 

reported will lead to immediate cancellation of internship without any notice. 

• You would be required to ensure timely completion and submission of assignments, project work and 

preparation required prior to the sessions. 

• You may be required, to travel to other locations within India if there is a business need as per your 

internship program 

• Cognizant reserves rights regarding IT infra as applicable and access to information and material of 

Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 

conditions from time to time 

• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 

payment will be done for any delay in completion. 



• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 

payment and tenure spent will not guarantee your monthly stipend payment. 

Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

  
  
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement 

with the company. During the course of your Internship and after completion of the same, you are required 

to maintain strictest confidentiality with respect to company proprietary or products that you access or come 

into contact with, during your project as an Intern, at all times as per our Policy. Use of company proprietary 

information or products shall not be made without prior permission from the concerned authority. Any breach 

of information security will be dealt as per Company Policy. 

  
You will also be required to submit the following documents at the time of reporting;  

• Photocopy of your Passport & Visa  

• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s)  

• 2 Passport-size photographs  

• Pan Card 

• Aadhar Card 

• Personal individual bank account from a nationalized bank for processing stipend  

  
Please do not hesitate to call us for any information you may need.  

  
We wish you good luck.  

  
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 

Maya Sreekumar 

Vice President - Human Resource 

       

I accept the terms and conditions of the internship program as mentioned above. 

      

Signature:                                Date:  06-12-2021  
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EY Global Delivery Services India LLP
3rd Floor, Tower ‘C’,
RMZ Infinity, Old Madras Road,
Benniganahalli, K.R. Puram,
Bangalore - 560016
Karnataka , India

Tel: +91 080 6681 3000
Fax: +91 080 6681 3334
ey.com

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP   (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017  Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India

24 September, 2021

Mr BHARAT KAUSHIK
H.N0.152,BASANT VIHAR COLONY, Behind ITI,
Palwal , Haryana,
Palwal,
Haryana - 121102

Contact No: 9306435403
Email: kaushikbharat61@gmail.com

Dear BHARAT,

Subject: Letter of intent
 

With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of intent subject to the following terms and conditions:
 
1. Position:   
 

You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

2.  Date of joining and work location:  

        Your date of joining the company and work location will be communicated to you at a later stage.

3.  Annual Fixed compensation:   

You shall be paid an annual fixed compensation of INR.4,28,572/- per annum. The annual fixed 
compensation will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to 
you after deduction of income tax and other applicable taxes at source.

As per policy of the Firm, in addition to your fixed compensation you will be eligible to participate in the 
EY GDS Variable Pay Bonus Program, which drives a pay for performance approach providing differential 
reward based on EY GDS, business unit and personal performance. This will be payable on or before 31 
August 2022. This is subject to you being employed with the Firm as on the date of payment of Variable 
Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated Variable Pay Bonus 
payment. The Variable Pay Bonus amount is subject to income tax deduction as per rules prescribed 
under the tax laws. 

4.  Education Qualification:   

This letter of intent is subject to your successful completion of Btech exams by September 2022.

Please note that a detailed offer letter would be issued to you subsequently.

Looking forward to a mutually beneficial association.
 
 

This file is signed using Digital Signature.

DocuSign Envelope ID: A8422585-B520-468D-909E-9942C92E3DE7



 
 
Thanking you.
 
Yours faithfully,
 
for EY Global Delivery Services India LLP

 

 

Authorized Signatory
 
 

This file is signed using Digital Signature.

Signed By : RAHUL DASGUPTA
Reason : Offer Letter
Location : Bangalore
Date: 24-09-2021 15:39:31

DocuSign Envelope ID: A8422585-B520-468D-909E-9942C92E3DE7







Cognizant 

03-Dec-2021 

Budde Saivarma 
B.E. Computer Science & Engineering 
Sathyabama Institute of Science and Technology, Chennai 

Dear Budde Saivarmna, 

Further to our Letter of Intent/ Offer for the position of Programmer Analyst Trainee/ Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 

During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 
defined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance. 

Actual commencement of Internship dates and duration would be shortly communicated to you and the 
internship would be based on the business demand aligned to your skill tracks. 

Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future 

You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 
include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
learning. The outcome during Internship would be monitored through formal evaluations. 

Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

Please also note that: 

The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 
Interns are covered under Cognizan's calendar holidays of the respective location of internship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program. 
There would be zero tolerance to plagiarisms and misconduct during the intemship. Any such incident 
reported will lead to immediate cancellation of internship without any notice. 
You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 

You may be required, to travel to other locations within India if there is a business need as per your 

internship program 
Cognizant reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 
Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 

payment wil be done for any delay in completion. 
Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 

payment and tenure spent will not guarantee your monthly stipend payment. 

Regd Ofice: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 



Cognizant 

At the time of your reporting for the internship, you will be required to sign a Non Disclosure Agreement 
with the company. During the course of your Internship and after completion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or 
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company 
proprietary information or products shall not be made without prior permission from the concerned 
authority. Any breach of information security will be dealt as per Company Policy 

You will also be required to submit the following documents at the time of reporting: 

Photocopy of your Passport& Visa 
Photocopy of your Certificates /Mark Sheets in support of your Educational Qualification(s) 
2 Passport-size photographs 

Pan Card 

Aadhar Card 

Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to cll us for any information you may need. 

We wish you good luck. 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

Maya Sreekumar 
Vice President- Human Resource 

l accept the terms and conditions of the internship program as mentioned above. 

Signature: Date: 

Mai Caom 

Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 







24th January, 2022


Peddada Chetanroop 
H.no:15-6-16/2, SCB Nagar,

Ramavaram,Kothagudem


Re.: Internship with HCL Technologies Limited


Dear Peddada Chetanroop,


Congratulations!


This is in response to your application for internship dated 27th January,2022.


We are pleased to offer you an internship in HCL Technologies Limited (“HCL” or “Company”).


You are required to report to Prakash Rajasekar at the following Address HCL Technologies Ltd, Chennai-AMB- 1, 

Amb. Ind. Estate, D12&12B on 27th January, 2022 at 9:00 AM.


The internship shall be governed by the terms and conditions as laid down hereunder in this internship 

agreement as stated in ANNEXURE 1.


We extend a warm welcome to you as an ‘intern’ in our establishment.


For HCL Technologies Limited,




Amrita Das

Senior Vice President, Head-Global Rewards
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Internship Agreement - ANNEXURE 1


1. The duration of your internship would be 6 months. Your internship shall come to an automatic end on 26th 

July, 2022. Please note that this internship is not an offer for employment by the Company and doesn’t create 

any employer and employee relation and neither of us intends any employment relationship to be created 

either now or at any time in the future, accordingly regulations governing employment with the Company will 

not apply to you.


2. As an intern, your position shall always be that of a ‘learner’, who is conducting an organizational study, while 

the Company shall hold the position of a ‘teacher’ or ‘instructor’.


3. During your internship with the Company, you will be paid a stipend of Rs. 18000 per month, subject to 

deductions as per applicable tax laws.


4. You will be off on all weekends, public holidays as per the published Holiday calendar for HCL Technologies 

Limited, accessible through www.myhcl.com. You may take personal leaves in exigencies and you should 

keep your mentor and HR Partner informed.


5. During the internship, you would be required to conduct the study during the normal working hours from 

9:00 am to 6:30 pm on Mondays to Fridays. You may also be required to attend trainings in shifts as permitted 

by law. The shifts and timings are subject to change and will be communicated to you from time to time.


6. The company expects you to undertake, attend and complete your internship with high standards of integrity 

and to maintain appropriate standards of behavior at all times.


http://www.myhcl.com/
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7. Your continuation in internship shall be subject to the satisfactory verification of your credentials, 

testimonials, etc. and the details given by you in your Application Form/ Declaration. Your internship shall be 

liable to be terminated summarily if it is found at any time that you have concealed any material information 

or given any false information/ particulars or convicted of or pleaded guilty of any offence or crime.


For the avoidance of doubt, your signature in this Letter constitutes your express authorization to the 

Company (or the appointed third party) to conduct a background investigation on your credentials, as may 

be necessary.


8. You will be required to maintain utmost secrecy and shall not divulge or disclose to anyone in any manner, 

particulars or details of any information or data that you may come to possess by virtue of your association 

with the Company, including details of the trade secrets, manufacturing or research process, financial, 

administrative and /or organization matter or any transaction or affairs of the Company of confidential 

nature.


9. You are expected to acquaint yourself with the governance related Company policies which are available at 

the Company’s online portal or may be acquired from the HR representatives at the respective premises. If 

at any time in the opinion of the Company, you are found to be guilty of fraud, dishonesty, disobedience, 

disorderly behaviour, negligence, indiscipline, or any other conduct considered by to be deterrent to the 

Company’s interest or of violation of one or more terms of this internship letter, the Company reserves the 

right to terminate your internship without notice. The decision of the Company in this regard shall be final.


10. All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and other 

intellectual property rights that you may make or conceive, either solely or jointly with others, during the 

period of your internship, shall be deemed to be the exclusive property of the Company and you hereby 

waive any and all rights, title or interest, if any, in the same in favour of the Company. Further, it is expected 

that you to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 

improvements, copyrightable material, trademarks ideas and concepts and other intellectual property rights, 

which you may make or conceive during the internship.
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11. You will be responsible for safekeeping and return in good condition and order of all Company assets, which 

may be in your use, custody or charge; failing which the Company shall be entitled to recover the costs of the 

same from you.


12. You expressly agree and undertake to fully indemnify, compensate and hold the Company harmless from and 

against any and all claims, demands, damages, injuries, expenses and liability arising directly or indirectly 

from your acts or omissions. You further agree that you will defend at your own expense and will indemnify 

and hold the Company harmless from and against any and all damages, demands, expenses, claims, liability, 

injuries, suits and proceedings asserted or brought against the Company on a claim that any material, 

software or other writings or articles developed by you for the Company during the course of your internship 

with the Company constitutes and infringement of any patent, copyright or other third party intellectual 

property right.


13. Your continuance on this internship with the Company is subject to your remaining physically and mentally 

fit. You are expected to undergo medical examination as per the directions of the Company, if required unless 

prohibited under law.


14. The Company is an equal opportunities Company and has a detailed equal opportunities policy, a copy of 

which is available at our internal portal. You are required to read the policy and take all necessary steps to 

ensure that it is properly observed. Failure to comply with the terms of the policy may result in disciplinary 

action and, in serious cases, termination of internship.


15. Data Protection : You shall at all times be under a duty to provide and update the Company with your personal 

particulars, including but not limited to residential address, residential telephone number, mobile phone 

number, identity card number, driving licence number, income tax reference number, name(s), date(s) of 

birth and contact details of spouse, next of kin, and children.


16. You consent to the Company monitoring and recording any use that you make of the Company's electronic 

communications systems for the purpose of ensuring that the Company's rules are being complied with and 

for legitimate business purposes. You shall comply with any electronic communication systems policies, if 

any, that the Company may issue from time to time.
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17. Right to search


a) The Company reserves the right to search you or any of your property held on the Company’s premises, 

at any time, if the Company believes that you are under the influence of alcohol or restricted drugs or 

carry a weapon, which could be hazardous to other occupants of the premises or if it believes that you 

may have committed a criminal offence.


b) The Company may take assistance of the local government agencies or any other authorized agency 

for conducting the necessary search as stated above.


c) If you refuse to comply with the Company’s search procedure, such refusal will be treated as 

misconduct and will entitle the Company to take disciplinary action.


d) If you use your personal laptop or phone for office purposes, the Company has the right to inspect, 

take a back-up of the data, and/or submit the laptop and/or phone for forensic analysis on ground of 

any suspicion or misconduct.


18. Further, during the period of your internship with HCL, you will be required to inter alia comply with the 

Company’s Code of Business Ethics & Conduct, Anti-Bribery & Anti-Corruption, Business Gift and 

Entertainment policy and Health and Safety policies and failure to do so shall entitle the Company to take 

appropriate disciplinary action which may lead & include up to termination of your internship with HCL at 

any time without notice. Copy of such policies is accessible through www.myhcl.com or you can also contact 

your HR Partner.


http://www.myhcl.com/
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19. You would be required to submit the below stated documents on the date of your reporting for your 

internship.


a) Qualification certificates

b) Date of birth certificate


c) Photographs – 7 no’s


d) Copy of ID Card / Passport.


e) Proof of your education with <name of university>


f) Letter from University recommending you for internship.


If all the above terms and conditions of internship are acceptable to you, please confirm your acceptance by 

signing and returning to us the duplicate of this Internship letter.


No commitments other than what is mentioned in this Internship Agreement will be applicable to you or 

entertained by us.





I accept the above terms & conditions

 


Student’s Name: 
Peddada 
Chetanroop         


Signature	 :  


Date	 : 25th January, 2022



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 

03-Dec-2021 
 
Danekula Siva Rama Krishna 
B.E. Computer Science & Engineering 
Sathyabama Institute of Science and Technology, Chennai 

 
Dear Danekula Siva Rama Krishna, 

 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 
defined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance. 

 
Actual commencement of Internship dates and duration would be shortly communicated to you and the 
internship would be based on the business demand aligned to your skill tracks. 

 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 
include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your learning. 
The outcome during Internship would be monitored through formal evaluations. 

 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

 
Please also note that: 

 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program. 
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 
reported will lead to immediate cancellation of internship without any notice. 
• You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 
• You may be required, to travel to other locations within India if there is a business need as per your 
internship program 
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 
payment will be done for any delay in completion. 
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment. 
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement 
with the company. During the course of your Internship and after completion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or come 
into contact with, during your project as an Intern, at all times as per our Policy. Use of company proprietary 
information or products shall not be made without prior permission from the concerned authority. Any breach 
of information security will be dealt as per Company Policy. 

 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card 
• Aadhar Card 

• Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to call us for any information you may need. 

We wish you good luck. 

Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 

 

Maya Sreekumar 
Vice President - Human Resource 

 
I accept the terms and conditions of the internship program as mentioned above. 

 
Signature:                                   
 
 
Date: 05-12-2021 











02-Dec-2021
 
Sai Krishna Donthu
B.E. Computer Science
Sathyabama Institute of Science and Technology, Chennai 
 
Dear Sai Krishna Donthu, 
 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 
 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones
as defined in the curriculum prior to the monthly stipend processing window for a given month based on
your performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will  also be series of webinars,
quizzes,  SME  interactions,  mentor  connects,  code  challenges,  assessments  etc.  to  accelerate  your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
•The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working

timings followed in Cognizant 

• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.

•There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.

•You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.

•You may be required, to travel to other locations within India if there is a business need as per your
internship program

•Cognizant reserves rights regarding IT infra as applicable and access to information and material  of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms
and conditions from time to time

•Stipend payment will  be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.



•Attendance and successful  completion of  Milestone(s)  are the eligible factors  for processing stipend
payment and tenure spent will not guarantee your monthly stipend payment.
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary  information  or  products  shall  not  be  made  without  prior  permission  from  the  concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 

•Photocopy of your Passport & Visa 

•Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 

•2 Passport-size photographs 

•Pan Card

•Aadhar Card

•Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
      
I accept the terms and conditions of the internship program as mentioned above.
     
Signature:                              Date:07-12-2021
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10-Feb-2022
  
Dear Ginka Gopi Ajay,
B.Tech, Computer Science & Engineering
Sathyabama Institute of Science and Technology, Chennai
 
Candidate ID – 19205852
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution of
INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program, if offered to you:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
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focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program
 
c) There would be zero tolerance to malpractices and misconduct during Internship engagement. Any such
misconduct would lead to appropriate disciplinary action including the revocation of this employment offer.
Cognizant reserves clauses regarding IT infrastructure, if applicable and access to information and material
of Cognizant during the period and could modify or amend the Cognizant Internship terms and conditions
from time to time.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrolment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
 
Upon successful completion of Internship or CSD program (if offered to you), one of the below options
would be followed based on business demands.
 
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Ginka Gopi Ajay Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
 



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Ginka Gopi Ajay, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited                  Ginka Gopi Ajay
 
Sign: __________________                                                                 Sign: _________________
Name:                                                                                                    Name:



Tel: +91 8838374426 | Email: info@rapiddatatech.com 
Magna Datum Technologies Pvt. Ltd. 

R 138 Kovaipudur, Coimbatore, India | www.rapiddatatech.com 

                           

 

Mr. Gongati sambasivarao 

India 
 

Date: 19 Nov 2021 
 

Offer for Employment 
 

Dear Mr. Gongati sambasivarao 

With reference to your interview(s) and satisfactory performance during your training 
period, we are pleased to offer you employment in our organization, on the terms and 
conditions, mentioned in this letter for offer of appointment herein below.  

You will work as an intern until you complete your current Engineering degree course. On 
successful completion of your degree, you will be confirmed as a full-time employee and 
will be issued a fresh offer letter detailing your salary and benefits. 

During the internship period, these will be the terms and conditions of employment: 
 

Department : India Head Office 
Designation : Software Engineer Intern 
Work Location : Chennai, India 
Internship Period : Until B.E Course Completion 
Stipend : ₹8000 per month only 

After successful completion if internship, you will be confirmed as ‘Software Engineer’ with 
a starting package of ₹3,50,000 per annum. A fresh offer letter detailing your salary and 
benefits will be issued. 
 

 
1. DATE OF JOINING / APPOINTMENT DATE 

 

This appointment will commence from your date of joining which should not be later than 
13th Dec 2021, provided that you indicate your acceptance to the same by signing and 
returning in duplicate a copy of this offer of appointment to us immediately and in any case 
within two (2) days from the date of this letter for offer of appointment. 

 
You should report for joining at the place of posting on or before the above date of joining. 
You have to provide self-attested documents as mentioned below prior to the joining date: 
- 
a) Signed Curriculum Vitae (CV). 
b) Copy of Marksheets upto the 6th Sem 
c) Copy of 10th and 12th Marksheets 
d) Passport size photographs 
e) Copy of Passport 
f) 2 ID Proof Copies 
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2. DESIGNATION 
 

You shall be designated as Software Engineer Intern. 

 

3. REMUNERATION 
 

Your Stipend will be ₹8000 per month. 

 
Your stipend during the internship period shall be subject to deductions on account of any 
unauthorized and authorized absence, damage to any property of the company and all 
other matters as governed by the company's policy.  
 
4. INTERNSHIP PERIOD 
 
You will be designated as an intern until successful completion of your Engineering course. 
The company mandates that you must successfully clear all your semesters without any 
backlogs, failing which your employment may be terminated as deemed appropriate by the 
management. The management has the right to extend internship period or terminate your 
employment during the internship period if your performance is not found satisfactory.  
 
 
5. EMPLOYEE CONTRACT 
 
The company requires that every Software Engineer Intern must take an undertaking to 
serve the company for a minimum period of 2.5 years (30 months).  
Please find details of the Employee undertaking attached along with the offer letter. The 
employee has to print this on a stamp paper, sign and send this to our office within 
1 week of receiving the offer letter. If the company does not receive this within 1 
week, the offer will be deemed invalid. 

 
 

6. PLACE OF POSTING 
 

Presently, you shall be based at Chennai, India. Your place of work may change in 
case of any relocation of the Company's offices. You are further liable to be transferred to 
any part within the Country/Overseas as decided by the Management in the interest of the 
company.  

 

 
7. PERQUISITIES & HOLIDAYS 

 

As an intern, you are only eligible to avail 1 Sick Leave (SL) per month during the Internship 
period.  Any other leave taken in this period will be considered as unpaid leave. If more 
than 2 days leave is availed together, medical certificate must be provided. 
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In addition, you shall be entitled to national holidays as declared for the private sector by 
the government, or days in lieu where the Company requires you to work on such national 
holidays. Unavailed leaves will not be reimbursed as per Company’s policy. 

 
8. CONDUCT & DISCIPLINE 

 

a) Official E-mail ID shall be communicated to you after joining. This will be a password- 
protected official email ID. Any correspondence /information including letter/notice of 
confirmation, transfer, promotion, termination, resignation, policy matters, etc. 
received/sent through such e-mail ID by or to you shall be an acceptable form of 
communication. You are required to keep the password of such e-mail ID confidential. 
This E-mail ID must be regularly checked for any communication. This E-mail ID should 
be used exclusively used for authorized official purposes only. You shall exclusively 
be responsible for any unauthorized and unapproved usage of this e-mail id. 

 
b) You are expected to maintain high standards of Conduct and Excellence in all your 

assignments. 
 

c) You shall discharge your duties and responsibilities faithfully and to the best of your 
ability and talent. 

 
d) You shall at all times comply with the Company's policies. 

 
 

9. GENERAL RULES 
 

In all matters including those not specifically covered by this letter, such as, Incentives, 
will be governed as per the rules of the Company. 

a) You will intimate in writing to the Management any change of address within a 
week from the change of the same, failing that any communication sent on your 
last recorded address shall be deemed to have served on you. 

 
b) You will hand over the charge, the property and the material etc. of the 
company in your possession at the time of cessation of your employment with the 
company. 
 
 

10. CESSATION OF SERVICE 
 

a) The company has the right to terminate the employee during the internship period if 
found unsatisfactory in performance or due to misconduct with one day notice. 

b) In case an employee, during the internship period, decides to leave the employment of 
the Company by way of resignation or otherwise then he/she shall be required to serve 
a prior notice of 1 Month from date of such resignation and acceptance by the approving  
authority, in lieu of such notice at the discretion of the Company. If an employee, during  
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internship period leaves the employment of the Company without following the above 
specified process, in such events the Company would be within its Rights to forfeit 
the sum(s) due to the employee, if any, and shall be also at liberty to take appropriate 
action including but not limited to termination and/or to claim damages(s) and/or loss(s) 
from the employee. 

 

11. VERIFICATION 
 

a) This Letter for offer of appointment is issued to you on the basis of your candidature, 
eligibility and on grounds of information/ documents provided by you to the company, 
which are believed as bonafide, genuine and true. 

 
b) This appointment is based on the information supplied by you to us in your 

application/personal data form and otherwise, and will be considered null and void if a 
material error is discovered therein at any time, and your employment shall be 
terminated without any notice or salary in lieu thereof. 

 
In case of any query regarding your offer of appointment letter you can contact us on 
hr@rapiddatatech.com. 

 
Please sign the duplicate copy of this Letter for offer of appointment and return the same 
in confirmation of your acceptance of the appointment and all other terms and conditions 
as stated therein. 

 
Wish you all the best and welcome you to our organization for a long-standing relationship.  
Sincerely, 

FOR MAGNA DATUM 
 
 
 
 

AUTHORIZED SIGNATORY  
HR Fresher Recruitment 
 
ACCEPTANCE OF THE EMPLOYEE 

 

I, hereby, agree to abide by the terms and conditions of this Letter for offer of Appointment 
and am aware that any lapse in my meeting the set performance standards/misconduct 
and any disciplinary issue would result in legal/disciplinary action against me/or 
employment. I agree to join on or before 13th Dec 2021. 

 
 
 
 

SIGNATURE OF THE EMPLOYEE 
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EMPLOYEE CONTRACT AGREEMENT 
 

THIS AGREEMENT is made on the 13th day of Dec 2021 between Magna Datum 
Technologies Pvt. Ltd., a company registered under the Companies Act, 2013 and having 
its registered office at. R Block, No.138, Kovaipudur, Coimbatore, TN 641042 (hereinafter 
called the “company”) of the one part and Gongati sambasivarao residing at DNo-1-14 
Tempalli Village, Gannavaram mandal, Krishna District, Andhra Pradesh – 521286. 
(Hereinafter called the “Employee”) of the other part. 

WHEREAS 

The company is desirous of appointing Gongati sambasivarao as ‘Software Engineer 
Intern’ and the Employee has agreed to on the terms and conditions outlined here below. 

 

NOW THIS AGREEMENT WITNESSES as follow: 

 

1. Subject to provisions for termination set forth below, term of employment will begin 
from 13th Dec 2021 to 13th Jun 2024. Organization may terminate this Agreement 
any time for any reason.  

2. Your term of employment will be for 2.5 years from the date of appointment. If you 
leave the organization within the Internship period, you should give 1 month prior 
notice and shall unconditionally deposit an amount of 1.5 Lakh INR as training cost. 
After confirmation as a full-time employee, if you want to leave employment within 
period of 2.5 years from joining date, you should give 3 months prior notice and shall 
pay an amount of 2 Lakh INR as compensation for training cost before leaving the 
organization. 

3. The Employee undertakes not to dispute the amount, and shall pay the amount, 
before requesting for formal relieving letter from the organization & at the same time 
organization has full right to initiate appropriate legal proceedings against the 
Employee in case of breach of this employment agreement.  

4. In case you wish to leave the organization after 30 months period, you are required 
to give 3 months advance notice. Advance notice of 3 months can be submitted only 
after completion of 30 months. 

  
By signing on this copy this shall be deemed as a mutual contract of agreement and the 
same shall be governed by the laws of India. It is also agreed that in case of any dispute, 
this will be contested within the limits of Coimbatore jurisdiction only.  

 
 
 
 
 
SIGNATURE OF EMPLOYEE 
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Witness 1 Name, Address and Signature 
 
 
 
 
Witness 2 Name, Address and Signature 
 
 
 
 
SHOULD BE NOTARIZED BY GAZETTED OFFICER 



















 

INTERNSHIP OFFER

Ref.:5387022/ 866416,
Date:01/07/2022,

Dear Nikhila Guntumadugu,

 

As per our discussion with you, we are pleased to inform you that you have been provided the opportunity to pursue your internship with Capgemini
Technology Services India Limited (“Company” or “Capgemini”) during the period 01/10/2022 till 03/31/2022

You have to report by 8:30 am at office, for joining formalities and contact security at the main gate for your entry pass at

Address
Ground to 14th Floor of Development Block 1, Plot No 14,
Rajiv Gandhi Infotech Park, Phase III, Hinjewadi, Pune, Maharashtra - 411057

During the period of your internship, you will be entitled to an internship stipend of Rs. 22,000.00 /month. Please note aside from the stipend amount,
you will not be entitled to any other re-imbursements or allowances.

Please note that your internship will not imply any kind of employment regular or contractual and the purpose is solely to facilitate your learning. We
reserve the right to cancel/terminate the internship without notice and assigning any reason thereto.

Private Information Policy — You will be bound by the Capgemini Private Information Policy as described in Annex 1 for holding in confidence any
trade secrets or confidential business and technical information of the Company or its clients.

Intellectual Properties — Additionally, you will also be bound by the Capgemini policy with respect to Intellectual Property as described in Annex 2
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Note:

1. The stipend processing will be as per Company policy notified from time to time.

2.
You must provide a valid bank account no. where you wish your stipend to be remitted and Permanent Account Number (PAN)/ AADHAR as
identity and address proof. You are expected to provide accurate and correct information failing which Company shall not be responsible for
any issue arising out of supplying of erroneous remittance information.

3. During your internship in the Company, you are expected to adhere to the applicable Company policies and processes, failing which the
Company has liberty to take appropriate steps.

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except to your
advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all its interns the hands-on experience of its business operations, processes and services. Capgemini
values your abilities and believes it can provide you with an atmosphere in which you can develop your professional talents to the fullest.

As acceptance of this internship with the Company, please sign in the space provided below and return a duplication version of this letter immediately
to us within fifteen (15) days from the date of this letter.

Our internship opportunity shall automatically lapse unless you confirm your acceptance of it and return a copy to us within the prescribed time.

Yours sincerely,
For Capgemini Technology Services India Limited

Anil Kumar Singh
Head - Talent Acquisition & Resourcing

I accept the above offer on the terms indicated

__________________________
Signature

_______________________
Date
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ANNEX 1

PRIVATE INFORMATION

You agree with Capgemini that:

the work to which I am assigned is and will be of a private nature, and in connection with the performance of my assignment on behalf of Capgemini,
its subsidiaries and affiliates (together with their predecessors and successors, the “Company”), the Company may make available to me information
of a private nature as to the Company and the Company’s clients’ and prospective clients’ business, strategies, methodologies, operations,
technologies (including computer software), financial affairs, organizational and personnel matters, policies, procedures, trade secrets, programs,
operations, clients, prospective clients, employees and other non-public matters, including those concerning third parties (“Private Information”). I
agree that I will receive in strict confidence all such Private Information belonging to the Company or to its clients or prospective clients. I further agree
to use my best efforts to maintain and to assist the Company in maintaining the confidentiality of all such Private Information, and to prevent it from
coming into unauthorized hands.

I further agree that:

I. I will neither copy nor distribute any material, or other information constituting Private Information which comes into my possession as result
of my assignment with the Company, other than for the Company use;

II. I will not during the period of my assignment with the Company nor at any time thereafter, directly or indirectly, disclose to others and/or use
for my own benefit or for the benefit of others, Private Information acquired by me during the period of my assignment, except to the extent
as may be reasonably necessary in the ordinary course of performing my duties as an Intern of the Company;

III. I will not disclose to the Company or attempt to induce the Company to use any Private Information or material to which the Company is not
entitled;

IV. Upon termination of my internship with the Company, I will return to the Company or to the client or prospective client all materials and
information that constitutes Private Information and any copies thereof and certify to the Company that I no longer have any rights to such
materials or information, and I will represent that the original and all copies of such materials and information have been returned to the
Company or to the client or prospective client.

V. I agree to abide by the ISMS policies and procedures as published by the organization from time to time.
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ANNEX 2

INTELLECTUAL PROPERTY

I agree that all such inventions, software, manuscripts, documentation, improvement or other intellectual property shall be and remain the sole and
exclusive property of the Company. I hereby agree to execute such assignments and other documents as the Company may consider appropriate to
vest all right, title and interest therein to the Company. This provision does not apply to an invention for which no equipment, supplies, facility, or trade
secret information of the Company was used and which was developed entirely on the my own time, unless (a) the invention relates (i) directly to the
business of the Company or (ii) to the Company’s actual or demonstrably anticipated research or development or (b) the invention results from any
work performed for the Company. I agree that all services performed for the Company shall be the original work and shall not incorporate any third
party materials or work in any third party asserts an ownership interest without the express written consent of the Company
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Capgemini

UNDERTAKING & ACKNOWLEDGEMENT (“Undertaking”)

I the undersigned, with reference to my acceptance of the internship opportunity with Capgemini do hereby unequivocally agree to abide by the
Company’s policy and further undertake as follows and execute this Undertaking & Acknowledgement (“Acknowledgment”):

1. I have been explained and provided an understanding of the company policies, and I do hereby undertake and state that during my internship with
Capgemini, I shall adhere to the company policies, included but not limited to knowledge sharing, safeguarding of Company’s and Client’s intellectual
property and copyright, code of conduct, ISMS etc. .

2. I agree to act in accordance with all of the provisions of the policies of the Company, and to safeguard all of the knowledge and information I receive
in the course of my internship with the company, whether it is the property of Capgemini, its client, or some other entity which makes such knowledge
or information available.

3. I will not use any knowledge, trade secrets or other information of the company or its clients including, except for the purpose of the work I am
allotted in the course of my duties or as otherwise permitted by the company. Confidential Information does not extend to information already in the
public domain unless such information arrived there by unauthorized means.

4. Without limiting the previous clause I undertake that I will not, nor will I attempt to:

a. Remove or take any such Confidential Information; or

b. Disclose Confidential Information to any third party other than in the proper course of my duties or as otherwise permitted by the company;
or

c. Gain personal advantage from trading in or on the basis of Confidential Information; or

d. Cause or procure any other person to deal in the securities of any company on the basis of Confidential Information

e. Obtain nor claim any ownership interest in any knowledge or information obtained from Capgemini and its Clients.

5. Post termination of my internship with the Company, I recognize that I cannot disclose to any future employer, or use for my own purposes any
Confidential Information I may have access to during my internship tenure with the Company.

6. I undertake to duly return all the assets received by me from the Company on the last day of my internship with the Company as may be identified.
In the event I fail to return any of the Company assets, the Company is at liberty to take appropriate steps to recover the same including but not limited
to withholding my stipend and deducting the suitable amount as may be recoverable.

7. Subject to Clause 8 below, I agree that any dispute arising out of this undertaking & acknowledgment ('Acknowledgment'), the Company and myself
will make best efforts to settle by mutual conciliation any claim, dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement,
including any Dispute with respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or
claims arising out of these presents or as to the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and
which cannot be settled by mutual conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the
Arbitration and Conciliation Act 1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini.
The award of the Arbitrator shall be final and binding on the Parties.This Letter shall be governed and interpreted in accordance to the laws of India
and the courts at Mumbai only shall have exclusive jurisdiction.

8. Notwithstanding the provisions of Clause 4, I agree that damages or an account of profits may be inadequate compensation for breach of this
Acknowledgment and the company may seek an injunction or similar remedy to restrain any conduct or threatened conduct which is or may be a
breach of this Acknowledgment.

9. This Acknowledgment is governed by the laws of Maharashtra, India. Each party submits to the non-exclusive jurisdiction of courts exercising
jurisdiction there in connection with matters concerning this Acknowledgment.

I HAVE READ & UNDERSTOOD THE ABOVE ACKNOWLEDGEMENT AND AGREE TO BE BOUND BY ITS TERMS

__________________________
Signature

_______________________
Date
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at ____________________________ __________________ _______________, do hereby provide my
express consent to the Company Capgemini Technology Services India Limited , having its registered office at No.14, Rajiv Gandhi Infotech Park,
Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra"(hereinafter referred to as the ''Company'', which expression
shall unless repugnant to the context or meaning thereof mean and include its successors, nominees, assigns and administrators) as follows:

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and sensitive
personal data or information and information of my dependents wherever applicable, (including sensitive personal information like bank accounts, PAN,
blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the Company from time to time,
including but not limited to:

a) for the purpose of verifying the information submitted by me basis which I have been made an offer of employment,
b) stipend processing
c) law enforcement agencies,
d) to comply with a judicial/quasi judicial order,
e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the purpose of

audit,
f) insurance companies for the purpose of group insurance, personal accident insurance etc.
f) service providers providing services for biometric access to office premises for monitoring attendance.

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such information with:
affiliates of the Company for administrative purposes and/or audit;a.
clients/prospects in relation to any staff augmentation assignments.b.

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall have exclusive
jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and enforceability
of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force or coercion in
any manner whatsoever.

6. I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and corresponding obligation
to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are available on
the Company's intranet.

This consent letter shall come into force immediately upon its execution by me.

Name:
Signature:
Date:
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Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 

11-Jan-2022 

 
Sairam Reddy Gurrala 
B.E. Computer Science & Engineering 
Sathyabama Institute of Science and Technology, Chennai 

 
Dear Sairam Reddy Gurrala, 

 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 

us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 
defined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance. 

 
Actual commencement of Internship dates and duration would be shortly communicated to you and the 
internship would be based on the business demand aligned to your skill tracks. 

 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 
include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
learning. The outcome during Internship would be monitored through formal evaluations. 

 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

 
Please also note that: 

 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 

• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program. 

• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 
reported will lead to immediate cancellation of internship without any notice. 

• You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 

• You may be required, to travel to other locations within India if there is a business need as per your 
internship program 

• Cognizant reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 

• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 
payment will be done for any delay in completion. 

• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment. 
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement 
with the company. During the course of your Internship and after completion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or 
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company 
proprietary information or products shall not be made without prior permission from the concerned 
authority. Any breach of information security will be dealt as per Company Policy. 

 
You will also be required to submit the following documents at the time of reporting; 

• Photocopy of your Passport & Visa 

• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 

• 2 Passport-size photographs 

• Pan Card 

• Aadhar Card 

• Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to call us for any information you may need. 

We wish you good luck. 

 
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 

Maya Sreekumar 

Vice President - Human Resource 
 

I accept the terms and conditions of the internship program as mentioned above. 

 

Signature:  Date: 28-01-2022 



 

 

Freshworks Technologies Private Limited 
Module-1 & 2, 1st Floor, Block B, SP Infocity, 
40 MGR Salai, Perungudi, Chennai- 600096 

CIN : U72200TN2010PTC078458 
Phone : +91 44 66678080 

www.freshworks.com 

 

 

 

06th April 2022 
 
Sairam Nani 
sairamnani24@gmail.com 
 
Dear Sairam Nani, 

Congratulations! I am pleased to present you this offer of an internship with Freshworks Technologies Pvt. Ltd. 
(“Freshworks”) as an Intern – Software Engineering in Test for Testing and Automation roles. You will be 
deployed for the purpose of acquiring practical work experience and knowledge of business practice. This 
internship offer letter (“Offer Letter”) does not constitute a contract and must not be construed as an 
Employment Agreement.   

The terms of your internship with Freshworks, on your acceptance of this offer, are set forth below 
(“Terms”): 

1. Position.  You will be responsible for duties outlined in the attached job description or as outlined by your 
mentor, which will be shared with you on the start date of your internship. You will report to Jayaprakash 
Ramakrishnan.  You will work at our facility located in Chennai, Tamil Nadu. Freshworks may change your 
position, duties, and work location from time to time at its discretion. 

2. Cash Compensation: You will be paid a consolidated stipend of Rs.20,000 /- (Rupees Twenty Thousand 
Only) per month for your services, less deductions and withholdings, payable in accordance with 
Freshworks’ standard payroll schedule.   

Your regular work schedule is from 09:00 a.m. to 05:00 p.m., Monday through Friday. However, your 
schedule may be modified and you will be scheduled according to Freshworks’ needs. Freshworks does 
not guarantee you any minimum number of hours of work per week.  

3. Benefits: As an intern, you will not be eligible for Freshworks’ employee benefits as required by law for 
employees, since the internship is not to be construed as employment.  

4. Confidential Information and Inventions Assignment Agreement: As an intern with Freshworks, you are 
required to follow its rules and regulations. Therefore you will be asked to acknowledge and sign and 
comply with the Confidential Information and Inventions Assignment Agreement attached hereto as 
Schedule I (“Schedule I”), which prohibits, among other things, the unauthorized use or disclosure of 
Freshworks’ confidential and proprietary information. 

5. Freshworks Policies:  As an intern, you agree to comply fully with all Freshworks policies and procedures, 
as amended and implemented from time to time, including, without limitation, regulatory and 
compliance procedures. In order to retain necessary flexibility in the administration of its policies and 
procedures, Freshworks reserves the right to change or revise its policies and procedures. During and 
after your internship, you will be expected not to use or disclose any confidential information, including 
trade secrets, of any third party, including any former employer or other person to whom you have an 
obligation of confidentiality. Rather, you will be expected to use only that information which is generally 
known and used by persons with training and experience comparable to your own, which is common 
knowledge in the industry or otherwise legally in the public domain, or which is otherwise provided or 
developed by Freshworks. You agree that you will not bring onto Freshworks premises any confidential 
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documents or property belonging to any third party, including any former employer or other person to 
whom you have an obligation of confidentiality. You hereby represent that you have disclosed to 
Freshworks any contract you have signed that may restrict your activities on behalf of Freshworks. 

6. Data Protection and Privacy: Please review Schedule II attached hereto regarding data protection and 
privacy.  By signing this offer letter, you confirm: (a) that, where Freshworks’ processing of your personal 
information is based upon your consent (as described in Freshworks’ Staff Privacy Notice) or your consent 
is otherwise required by applicable law, you consent to the processing of your personal information 
(including sensitive or special categories of personal information) as described in Schedule II and in the 
Freshworks’ Staff Privacy Notice, and (b) that you will process staff, customer, supplier and other third 
party personal information strictly in accordance with applicable data protection laws and Freshworks’ 
data protection and information security policies. 

7. No Assignment: All of your rights and obligations hereunder are personal to you and may not be 
transferred or assigned by you at any time.  Freshworks may assign its rights under these Terms to any 
entity that assumes Freshworks’ obligations hereunder in connection with any sale or transfer of all or a 
substantial portion of Freshworks’ assets to such entity. 

8. Tax Matters:  Stipend referred to in this offer letter are subject to reduction to reflect applicable 
withholding and payroll taxes and other deductions required by law, if any.  You agree that Freshworks 
does not have a duty to design its stipend policies in a manner that minimizes your tax liabilities, and you 
will not make any claim against Freshworks or its Board of Directors related to tax liabilities arising from 
your stipend. 

9. Working at Freshworks:  While you intern with Freshworks, you will not engage in any other employment, 
consulting or other business activity (whether full-time or part-time) that would create a conflict of 
interest with Freshworks.  By signing this offer letter, you confirm to Freshworks that you have no 
contractual commitments or other legal obligations that would prohibit you from performing your duties 
for Freshworks. 

If, through accident, illness or other reasons, you are prevented from the execution of your duties, you 
shall be obliged to notify your manager immediately as to the anticipated duration of the disability to 
work. Freshworks may ask you to submit a certificate of disability to work, from a general physician in 
case of accident or illness. If the period of disability to work is longer than 3 working days in a month, 
Freshworks, in addition to the rights above mentioned and elsewhere in the agreement, will have the 
right to withhold the amount pro-rated for such time of absence. For any other reason of absence or 
disability to work due to you being suspended, Freshworks reserves the right to terminate your internship 
forthwith, and never be obliged to process your application for interning again or for employment.  

10. Internship Relationship:  Your internship with Freshworks is temporary.  Your assignment will continue 
until no later than June 30, 2022, which will be your internship termination date unless your internship is 
terminated earlier by you or by Freshworks. Continued work beyond June 30, 2022 does not 
automatically convert your internship to full or part time employment. 

Your internship with Freshworks will be “at will,” meaning that either you or Freshworks may terminate 
your internship at any time and for any reason, with or without cause.  Any contrary representations that 
may have been made to you are superseded by this offer letter.  Although your duties, title, stipend and 
benefits, as well as Freshworks’ personnel policies and procedures, may change from time to time, the 
“at will” nature of your internship may only be changed in an express written agreement signed by you 
and a duly authorized officer of Freshworks (other than you). 

11. Interpretation, Amendment and Enforcement:  Upon your acceptance of this offer, these Terms 
together with the Confidential Information and Inventions Assignment Agreement constitutes the 
complete agreement between you and Freshworks, contains all of the terms of your internship with 
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Freshworks and supersedes any prior agreements, representations or understandings (whether written, 
oral or implied) between you and Freshworks.  These Terms may not be amended or modified, except by 
an express written agreement signed by both you and a duly authorized officer of Freshworks.  These 
Terms and the resolution of any disputes as to the meaning, effect, performance or validity of these 
Terms or arising out of, related to, or in any way connected with, these Terms, your internship with 
Freshworks or any other relationship between you and Freshworks (the “Disputes”) will be governed by 
the laws of India excluding laws relating to conflicts or choice of law.   You and Freshworks submit to the 
exclusive personal jurisdiction of the state courts of Chennai, Tamil Nadu, India in connection with any 
Dispute or any claim related to any Dispute. 

12. Arbitration.  To ensure the rapid and economical resolution of disputes that may arise in connection 
with your internship with Freshworks, you and Freshworks agree that any and all disputes, claims, or 
causes of action, in law or equity, arising from or relating to the enforcement, breach, performance, 
or interpretation of this offer letter, your internship with Freshworks, or the termination of your 
internship, shall be first resolved through mediation, and if not resolved by that, then through 
arbitration pursuant to the Arbitration Act, 1996 to the fullest extent permitted by law, by final, 
binding and confidential arbitration, administered by Nani Palkhivala Arbitration Centre (NPAC) before 
a single arbitrator in Chennai, Tamil Nadu pursuant to its arbitration rules and procedures. Nothing in 
this offer letter is intended to prevent Freshworks from obtaining injunctive relief in court to prevent 
irreparable harm pending the conclusion of any such arbitration.  Any awards or orders in such 
arbitrations may be entered and enforced as judgments in court of competent jurisdiction. 

Please sign and date this letter and the Confidential Information and Inventions Assignment Agreement to 
signify your acceptance of this offer and to accept internship at Freshworks under the terms described above.  
This offer, if not accepted, will expire at the close of business on April 9th, 2022.  This offer of internship is 
contingent upon the satisfactory results of a background check to be performed.  Your internship with 
Freshworks is contingent upon you providing legal proof of your identity and authorization to work in India. 
Your internship is also contingent upon you starting with Freshworks on April 11th, 2022. If you are unable to 
provide documentation of your authorization to work in India, or if you are unable to start work with 
Freshworks on the Start Date, this offer letter will have no effect and you will not be able to intern by 
Freshworks.  

I look forward to welcoming you as part of our fast growing global team on the Start Date set forth above. 

Sincerely, 
 
 
 
Name: Divya Balraj 
Title: Senior Director, Talent Acquisition 
For and behalf of Freshworks Technologies Private Limited 
 
 

I understand and accept the terms of this internship offer. 
 
 

____________________________________ 
Name 

 

___________________________________ 
Date 
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Schedule I: Confidential Information and Inventions Assignment Agreement 

 
1. Confidential information 

A. Company Information: I agree at all times to hold in strictest confidence, and not to use, except for the benefit 
of the Company, or to disclose to any person, firm or corporation without written authorization of the President 
and the Board of Directors of the Company, any Company Confidential Information. I understand that my 
unauthorised use or disclosure of Company Confidential Information may lead to legal action by the Company. 
I acknowledge that my unauthorised use or disclosure of Company Confidential Information will cause 
irreparable damage to the Company for which compensation in money alone would not afford adequate relief 
and therefore, the Company will be entitled, to obtain injunctive relief to protect its rights under this Agreement 
in addition to any and all other remedies available to it at law or in equity. I understand that “Company 
Confidential Information” means any; and all confidential knowledge or data of the Company, and includes any 
confidential knowledge or data that Company has received, or receives in the future, from third parties that 
Company has agreed to treat as confidential and to use for only certain limited purposes. By way of illustration 
but not limitation, Confidential Information includes (a) trade secrets, inventions, ideas, processes, formulas, 
software in source or object code, data, technology, know-how, designs and techniques, and any other work 
product of any nature, and all Intellectual Property Rights in all of the foregoing (collectively, “Inventions”), 
including all Company Inventions (as defined in Section 2.B.); (b) information regarding research, development, 
new products, business and operational plans, budgets, unpublished financial statements and projections, 
costs, margins, discounts, credit terms, pricing, quoting procedures, future plans and strategies, capital-raising 
plans, internal services, suppliers and supplier information; (c) information about customers and potential 
customers of Company, including customer lists, names, representatives, their needs or desires with respect to 
the types of products or services offered by Company, and other non-public information; (d) information about 
Company’s business partners and their services, including names, representatives, proposals, bids, contracts, 
and the products and services they provide; (e) information regarding personnel, employee lists, compensation, 
and employee skills; and (f) any other non-public information that a competitor of Company could use to 
Company’s competitive disadvantage.  However, Company agrees that I am free to use information that I knew 
prior to my internship with Company or that is, at the time of use, generally known in the trade or industry 
through no breach of this Agreement by me.  Company further agrees that this Agreement does not limit my 
right to discuss my internship or discuss or disclose information about unlawful acts in the workplace, such as 
harassment or discrimination or any other conduct that I have reason to believe is unlawful, or report possible 
violations of law or regulation with any central, state or local government agency, or to discuss the terms and 
conditions of my internship with others to the extent expressly permitted by law, or to the extent that such 
disclosure is protected under the applicable provisions of law or regulation, including but not limited to 
“whistleblower” statutes or other similar provisions that protect such disclosure, to the extent any such rights 
are not permitted by applicable law to be the subject of nondisclosure obligations.  

 

B. Former Employer Information: During my internship with the Company, I agree that I will not improperly use, 
disclose confidential information or trade secrets, if any, of any third party, including any former employer or 
any other person to whom I have an obligation of confidentiality, or induce the Company to use any proprietary 
information or trade secrets of any former or concurrent employer or other person or entity. I further agree 
that I will not bring onto the premises of the Company or transfer onto the Company’s technology systems any 
confidential document, proprietary information or trade secrets belonging to any third parties including any 
such former employer, person or entity unless consented to in writing by both Company and such employer, 
person or entity. 

 
C. Third-Party Information: I recognize that the Company may have received and, in the future, may receive from 

third parties their confidential and/or proprietary knowledge, data or information (“Third Party Information”) 
subject to a duty on Company’s part to maintain the confidentiality of such information and to use it only for 
certain limited purposes.  During my internship and thereafter, I will hold Third Party Information in confidence 
and will not disclose to anyone (other than Company personnel who need to know such information in 
connection with their work for Company) or use, except in connection with my work for Company, Third Party 
Information unless expressly authorized by an officer of Company in writing.  
 

D. Term of Nondisclosure Restrictions:  I agree that I will only use or disclose Company Confidential Information 
and Third Party Information as provided in this Section 1 and I agree that the restrictions in this Section 1 are 
intended to continue indefinitely, even after my internship with the Company ends. However, if a time 
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limitation on my obligation not to use or disclose Company Confidential Information and Third Party 
Information is required under applicable law, and the Agreement or its restriction(s) cannot otherwise be 
enforced, Company and I agree that the two (2) year period after the date my internship ends will be the time 
limitation relevant to the contested restriction; provided, however, that my obligation not to disclose or use 
trade secrets that are protected without time limitation under applicable law shall continue indefinitely. 

 
 

2. Inventions 
A. Definitions:  The term (a) “Intellectual Property Rights” means all past, present and future rights of the 

following types, which may exist or be created under the laws of any jurisdiction in the world: trade secrets, 
Copyrights, trademark and trade name rights, mask work rights, patents and industrial property, and all 
proprietary rights in technology or works of authorship (including, in each case, any application for any such 
rights, all rights to priority, and any rights to apply for any such rights, as well as all rights to pursue remedies 
for infringement or violation of any such rights); (b) “Copyright” means the exclusive legal right to reproduce, 
perform, display, distribute and make derivative works of a work of authorship (for example, a literary, musical, 
or artistic work) recognized by the laws of any jurisdiction in the world; and (c) “Company Inventions” means 
any and all Inventions (and all Intellectual Property Rights related to Inventions) that are made, conceived, 
developed, prepared, produced, authored, edited, amended, reduced to practice, or learned or set out in any 
tangible medium of expression or otherwise created, in whole or in part, by me, either alone or with others, 
during my internship with the Company, and all printed, physical, and electronic copies, and other tangible 
embodiments of Inventions. 

B. Inventions Retained and Licensed: I have attached hereto as Annexure 1 to this agreement (the “Agreement”), 
a list describing all inventions, discoveries, original works of authorship, developments, designs, improvements, 
and trade secrets, (i) which were conceived in whole or in part by me and in which I have any right, title or 
interest and were made or acquired by me prior to my date of internship with the Company, and (ii) which may 
relate to the Company’s proposed business, products, or research and development, and (iii) are not to be 
assigned to the Company (“Prior Inventions”); or, if no such list is attached, I represent and warrant that there 
are no such Inventions exists that would be classified as Prior Inventions as of the date of this Agreement. 
Furthermore, I represent and warrant that the inclusion of any Prior Inventions from Annexure 1 of this 
Agreement will not materially affect my ability to perform all obligations under this Agreement. If I incorporate 
into or use in connection with any design, product, process, service, technology or other work by or on behalf 
of Company any Prior Invention, (i) I will immediately notify Company in writing, and (ii) unless Company and I 
agree otherwise in writing, I hereby grant to the Company a nonexclusive,  perpetual, transferable, fully-paid, 
royalty-free, irrevocable, worldwide license, with rights to sublicense through multiple levels of sublicensees, 
to reproduce, make derivative works of, distribute, publicly perform, and publicly display in any form or medium 
(whether now known or later developed), make, have made, use, sell, import, offer for sale, and exercise any 
and all present or future rights in such Prior Invention as part of or in connection with such product, process, 
service, technology or other work and to practice any method related thereto. To the extent that any third 
parties have any rights in or to any Prior Inventions, I represent and warrant that such third party or parties 
have validly and irrevocably granted to me the right to grant the license stated above.   

 

C. Assignment of Inventions: I agree that I will promptly make full written disclosure to the Company, will hold in 
trust for the sole right and benefit of the Company, and hereby assign to the Company, or its designee, 
(generally and without any limitation, for the whole term thereof throughout the whole world) all my right, 
title, and interest in and to any and all inventions, original works of authorship, developments, concepts, 
improvements, designs, discoveries, ideas, trademarks or trade secrets, whether or not patentable or 
registrable under patent, copyright or similar laws, related to the Company’s business, which I may solely or 
jointly conceive or develop or reduce to practice, or cause to be conceived or developed or reduced to practice, 
or with the use of Company’s equipment, supplies, facilities, or Company Confidential Information (collectively 
referred to as “Inventions”).  

 
I further acknowledge that the Company is the first owner of copyright in all “works” (as defined in the Indian 
Copyright Act, 1957 as amended from time to time) made by me (solely or jointly with others) in the course of 
my internship with the Company. I understand and agree that the decision whether or not to commercialize or 
market any Inventions is within the Company’s sole discretion and for the Company’s sole benefit and that no 
royalty or other consideration will be due to me as a result of the Company’s efforts to commercialize or market 
any such Inventions. In order to assist in the determination of which inventions qualify for such exclusion, I will 
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advise the Company promptly in writing, during and after the term of my internship, of all Inventions solely or 
jointly conceived or developed or reduced to practice by me during the period of my internship. 
 

D. Obligation to Keep Company Informed:  During my internship with the Company, I will promptly and fully 
disclose to Company in writing all Inventions that I author, conceive, or reduce to practice, either alone or jointly 
with others. 

 
E. Maintenance of Records: I agree to keep and maintain adequate, current, accurate, and authentic written 

records of all Inventions made by me (solely or jointly with others). The records will be in the form of notes, 
sketches, drawings, electronic files, reports, or any other format that may be specified by the Company. The 
records are and will be available to and remain the sole property of the Company always. 

 

F. Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the Company’s expense, 
in every proper way to secure the Company’s rights in the Inventions and any rights relating thereto in any and 
all countries, including the disclosure to the Company of all pertinent information and data with respect thereto, 
the execution of all applications, specifications, oaths, assignments and all other instruments which the 
Company shall deem proper or necessary in order to apply for, register, obtain, maintain, defend, and enforce 
such rights and in order to assign and convey to the Company, its successors, assigns, and nominees the sole 
and exclusive rights, title and interest in and to such Inventions and any rights relating thereto, and testifying 
in a suit or other proceeding relating to such Inventions and any rights relating thereto. I further agree that my 
obligation to execute or cause to be executed, when it is in my power to do so, any such instrument or papers 
shall continue after the termination of this Agreement. If the Company is unable because of my mental or 
physical incapacity or for any other reason to secure my signature with respect to any Inventions including, 
without limitation, to apply for or to pursue any application for any United States or foreign patents or copyright 
registrations covering such Inventions, then I hereby irrevocably designate and appoint the Company and its 
duly authorized officers and agents as my agent and attorney in fact, to act for and in my behalf and stead to 
execute and file any papers, oaths and to do all other lawfully permitted acts with respect to such Inventions 
with the same legal force and effect as if executed by me. 

 
G. Moral Rights: To the extent allowed by applicable law, the terms of this Section 2 include all rights of paternity, 

integrity, disclosure, withdrawal and any other rights that may be known as or referred to as moral rights, 
artist’s rights, droit moral or the like (collectively, “Moral Rights”). To the extent, I retain any such Moral Rights 
under applicable law, I hereby ratify and consent to any action that may be taken with respect to such Moral 
Rights by or authorized by the Company and agree not to assert any Moral Rights with respect thereto. I will 
confirm any such ratification, consent or agreement from time to time as requested by the 
Company.  Furthermore, I agree that notwithstanding any rights of publicity, privacy or otherwise (whether or 
not statutory) anywhere in the world and without any further compensation, the Company may and is hereby 
authorized to use my name, likeness and voice in connection with promotion of its business, products and 
services and to allow others to do so. 

 

H. Incorporation of Software Code:  I agree not to incorporate into any Inventions, including any Company 
software, or otherwise deliver to Company, any software code licensed under the GNU General Public License, 
Lesser General Public License, or any other license that, by its terms, requires or conditions the use or 
distribution of such code on the disclosure, licensing, or distribution of any source code owned or licensed by 
Company, except in strict compliance with Company’s policies regarding the use of such software or as directed 
by Company. 

 
3. Conflicting Obligations 

A. Current Obligations: During my internship with the Company, I will not engage in or undertake any employment, 
occupation, consulting relationship or commitment with a competing business, nor will I engage in any other 
activities that conflict with my obligations to the Company. 

 
B. Prior Relationships: Without limiting Section 3.A, I represent that I have no other agreements, relationships or 

commitments to any other person or entity that conflict with my obligations to the Company under this 
Agreement or my ability to perform the services for the Company. I further agree that if I have signed a 
confidentiality agreement or similar type of agreement with any former employer or other entity, I will comply 
with the terms of any such agreement to the extent that its terms are lawful under applicable law. I represent 
and warrant that after undertaking a careful search (including searches of my computers, cell phones, electronic 
devices and documents), I have returned all property and confidential information belonging to all prior 
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employers. Moreover, in the event that the Company or any of its directors, officers, agents, employees, 
investors, shareholders, administrators, affiliates, divisions, subsidiaries, predecessor or successor 
corporations, or assigns issued based on any obligation or agreement to which I am a party or am bound, I agree 
to fully indemnify the Company, its directors, officers, agents, employees, investors, shareholders, 
administrators, affiliates, divisions, subsidiaries, predecessor and successor corporations, and assigns for all 
verdicts, judgments, settlements, and other losses incurred by the Company (the indemnitee) in the event that 
it is the subject of any legal action resulting from any breach of my obligations under this Agreement, as well as 
any reasonable attorneys’ fees and costs. 

 
4. Returning Company Documents: Upon demand by the Company, I will immediately deliver to the Company, and will 

not keep in my possession, recreate or deliver to anyone else, any and all Company property, including, but not 
limited to, Company Confidential Information, Third Party Information, as well as all devices and equipment 
belonging to the Company (including computers, handheld electronic devices, telephone equipment, and other 
electronic devices), Company credit cards, records, data, notes, notebooks, reports, files, proposals, lists, 
correspondence, specifications, drawings blueprints, sketches, materials, photographs, charts, all documents and 
property, and reproductions of any of the aforementioned items that were developed by me pursuant to my 
relationship with the Company, obtained by me, or otherwise belonging to the Company, its successors or assigns, 
including, without limitation, those records maintained pursuant to Section 2.E.  
 

5. No Solicitation of Employees, Consultants or Contractors.  To the extent permitted by applicable law, I agree that 
during my internship and for the one (1) year period after the date my internship ends for any reason, including but 
not limited to voluntary termination by me or involuntary termination by Company, I will not, as an officer, director, 
employee, consultant, owner, partner, or in any other capacity, either directly or through others (except on behalf 
of Company) solicit, induce, encourage any person known to me to be an intern, employee, consultant, or 
independent contractor of Company to terminate his, her or its relationship with Company.  
 

6. Legal and Equitable Remedies.  I agree that (a) it may be impossible to assess the damages caused by my violation 
of this Agreement or any of its terms, (b) any threatened or actual violation of this Agreement or any of its terms will 
constitute immediate and irreparable injury to Company, and (c) Company will have the right to enforce this 
Agreement by injunction, specific performance or other equitable relief, without bond and without prejudice to any 
other rights and remedies that Company may have for a breach or threatened breach of this Agreement.  If Company 
enforces this Agreement through a court order, I agree that the restrictions under Section 5 will remain in effect for 
a period of twelve (12) months from the effective date of the order enforcing the Agreement. 

7. Notification: If I leave the Company, I hereby grant consent to notification by the Company about my obligations 
under this Agreement. 
 

8. Non-Disparagement: I agree not to make any statements, written or verbal, or cause or encourage others to make 
any statements, written or verbal, that defame, disparage or in any way criticize the personal or business reputation, 
practices, services, products, or conduct of the Company, its interns, employees, directors, officers, shareholders, 
clients, associates or agents. 

 
9. Representations: I agree to execute any proper oath or verify any proper document required to carry out the terms 

of this Agreement. I represent that my performance of all the terms of this Agreement will not breach any agreement 
to keep in confidence proprietary information acquired by me in confidence or in trust prior to this Agreement. I 
hereby represent and warrant that I have not entered into, and I will not enter into, any oral or written agreement 
in conflict herewith. 
 

10. Notices:  Any notices required or permitted under this Agreement will be given to Company at its headquarters 
location at the time notice is given, labeled “Attention Chief Legal Officer,” and to me at my address as listed on 
Company payroll, or at such other address as Company or I may designate by written notice to the other.  Notice will 
be effective upon receipt or refusal of delivery.  If delivered by certified or registered mail, notice will be considered 
to have been given five (5) business days after it was mailed, as evidenced by the postmark.  If delivered by courier 
or express mail service, notice will be considered to have been given on the delivery date reflected by the courier or 
express mail service receipt. 
 

11. Publication of This Agreement to Subsequent Employer or Business Associates of Employee:  If I am offered 
employment, or the opportunity to enter into any business venture as owner, partner, consultant or other capacity, 
while the restrictions in Section 5 of this Agreement are in effect, I agree to inform my potential employer, partner, 
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co-owner and/or others involved in managing the business I have an opportunity to be associated with, of my 
obligations under this Agreement and to provide such person or persons with a copy of this Agreement. I agree to 
inform Company of all employment and business ventures which I enter into while the restrictions described in 
Section 5 of this Agreement are in effect and I authorize Company to provide copies of this Agreement to my 
employer, partner, co-owner and/or others involved in managing the business I have an opportunity to be associated 
with and to make such persons aware of my obligations under this Agreement. 
 

12. Reasonableness of Restrictions.  I have read this entire Agreement and understand it.  I agree that (a) this Agreement 
does not prevent me from earning a living or pursuing my career, and (b) the restrictions contained in this Agreement 
are reasonable, proper, and necessitated by Company’s legitimate business interests.  I represent and agree that I 
am entering into this Agreement freely, with knowledge of its contents and the intent to be bound by its terms.  If a 
court finds this Agreement, or any of its restrictions, are ambiguous, unenforceable, or invalid, Company and I agree 
that the court will read the Agreement as a whole and interpret such restriction(s) to be enforceable and valid to the 
maximum extent allowed by law.  If the court declines to enforce this Agreement in the manner provided in this 
Section, Company and I agree that this Agreement will be automatically modified to provide Company with the 
maximum protection of its business interests allowed by law, and I agree to be bound by this Agreement as modified. 

 
13. General Provisions: 

1. Governing Law: This Agreement will be governed by the laws of India without giving effect to any choice of law 
rules or principles that may result in the application of the laws of any jurisdiction other than India. 

 
2. Entire Agreement: The obligations in Sections Error! Reference source not found. and Error! Reference source 
not found. of this Agreement will apply to any time during which I was previously engaged, or am in the future 
engaged, by Company as an intern, consultant, employee or other service provider if no other agreement governs 
nondisclosure and assignment of inventions during such period. This Agreement, together with the Annexure 1 
herein and the Offer Letter of even date executed by the Company and myself, sets forth the entire agreement and 
understanding between the Company and me relating to the subject matter herein and supersedes all prior 
discussions or representations between us including, but not limited to, whether written or oral, provided, however, 
if, prior to execution of this Agreement, Company and I were parties to any agreement regarding the subject matter 
hereof, that agreement will be superseded by this Agreement prospectively only, except that any restrictive covenant 
provisions of such agreement shall not be superseded and shall remain in effect and enforceable without limiting or 
affecting the provisions of this Agreement.   No modification of or amendment to this Agreement, nor any waiver of 
any rights under this Agreement, will be effective unless in writing signed by the President of the Company and me. 

 
3. Severability: If one or more of the provisions, subsections or sentences contained in this Agreement will for any 
reason be held to be invalid, illegal  or unenforceable in any respect,  such provisions shall be substituted with a new 
provision that most nearly fulfils or promotes the purpose of the provision and is consistent with such law, the 
remaining provisions will continue in full force and effect. If moreover, any one or more of the provisions contained 
in this Agreement will for any reason be held to be excessively broad as to duration, geographical scope, activity or 
subject, it will be construed by limiting and reducing it, so as to be enforceable to the extent compatible with the 
applicable law as it will then appear. 

 
4. Successors and Assigns: This Agreement will be binding upon my heirs, executors, assigns, administrators and 
other legal representatives and will be for the benefit of the Company, its successors, assigns, parent corporation, 
subsidiaries, affiliates, and purchasers. There are no intended third-party beneficiaries to this Agreement except as 
expressly stated. Notwithstanding anything to the contrary herein, Company may assign this Agreement and its rights 
and obligations under this Agreement to any successor to all or substantially all of Company’s relevant assets, 
whether by merger, consolidation, reorganization, reincorporation, sale of assets or stock, or otherwise.  For 
avoidance of doubt, Company’s successors and assigns are authorized to enforce Company’s rights under this 
Agreement. 

 
5. Waiver: Waiver by the Company of a breach of any provision of this Agreement will not operate as a waiver of 
any preceding or subsequent breach. No waiver by Company of any right under this Agreement will be construed as 
a waiver of any other right.  Company will not be required to give notice to enforce strict adherence to all terms of 
this Agreement. 
 
6. Export:  I agree not to export, reexport, or transfer, directly or indirectly, any U.S. technical data acquired from 
Company or any products utilizing such data, in violation of the United States export laws or regulations. 
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7. Advice of Counsel.  I ACKNOWLEDGE THAT, IN EXECUTING THIS AGREEMENT, I HAVE HAD THE 
OPPORTUNITYRIGHT TO SEEK THE ADVICE OF INDEPENDENT LEGAL COUNSEL, AND I HAVE READ AND UNDERSTOOD 
ALL OF THE TERMS AND PROVISIONS OF THIS AGREEMENT.  THIS AGREEMENT WILL NOT BE CONSTRUED AGAINST 
ANY PARTY BY REASON OF THE DRAFTING OR PREPARATION OF THIS AGREEMENT. 

 
8. Survivorship: Unless otherwise specifically provided for in this Agreement, the rights and obligations of the 
parties to this Agreement will survive the end of my relationship with the Company. 

 
9. Assignment: This Agreement and all my rights and obligations hereunder are personal to me and may not be 
transferred or assigned by me at any time. The Company may freely assign its rights under this Agreement without 
my prior written consent. 

 
I hereby agree and accept 

 
 

____________________________________ 
Signature 

Annexure 1 

LIST OF PRIOR INVENTIONS AND ORIGINAL WORKS OF AUTHORSHIP 

 

1. Except as listed in Section 2 below, the following is a complete list of all Prior Inventions: 
 

 No Prior Inventions. 
 See below: 

 

Title                                    Date                                          Identifying Number or Brief Description 

 

 

 
 Additional sheets attached. 

 
2. Due to a prior confidentiality agreement, I cannot complete the disclosure under Section 1 above with respect 
to the Prior Inventions generally listed below, the intellectual property rights and duty of confidentiality with respect 
to which I owe to the following party(ies): 
 

 Excluded Invention  Party(ies)  Relationship 

1.       

2.       

3.       

 
 Additional sheets attached. 
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Schedule II: Data Protection 

 
Use of your personal information for internship-related purposes 
 

A. In connection with your internship with Freshworks, Freshworks must process certain personal information 
about you.  The personal information that Freshworks will process, the purposes why Freshworks processes that 
personal information, and the rights you can exercise over Freshworks’ use of your personal information, are 
explained in Freshworks' Staff Privacy Notice.  
 

B. Freshworks may process certain information about you that is "sensitive" or "special categories" of personal 
information under applicable data protection laws. If allowed by local laws, we may also collect racial and ethnic 
origin data for the purpose of equal opportunities monitoring as further described in the Freshworks’ Equal 
employment opportunity policy. 
 

C. Where Freshworks' processing of your personal information is based upon your consent (as described in 
Freshworks' Staff Privacy Notice) or your consent is otherwise required by applicable law, you consent to the 
processing of your personal information (including sensitive or special categories of personal information) as 
described in this Schedule and/or in the Freshworks’ Staff Privacy Notice. 
 

D. Your personal information may be processed by third parties for the reasons explained in the Freshworks’ Staff 
Privacy Notice, including by Freshworks’ group companies, customers, and third-party service providers, who 
may be based in countries other than your country of residence. Where this is the case, Freshworks will take 
such measures as are appropriate with any recipients of your personal information so that your personal 
information remains protected in accordance with this Schedule and applicable data protection laws.   
 

E. As an intern with Freshworks, you must read and comply with Freshworks' data protection policies (including 
our Controller policy and Processor policy) and Information Security policy when handling personal data in the 
course of internship including personal data relating to any Freshworks employee, contractor, customer, client, 
supplier or other third parties. You must also comply with our Acceptable Usage Policy. Specifically, you must 
only process personal information relating to Freshworks employee, contractor, customer, client, supplier or 
other third parties as necessary for the performance of your role and must protect the confidentiality of that 
personal information at all times. In particular, you must protect and keep confidential any such personal 
information in accordance with our Policy on Privacy and Confidentiality and with any additional confidentiality 
obligation this Agreement may contain. For these purposes, such personal information will be deemed 
Freshworks' "Confidential Information". 
 

F. Failure to comply with Freshworks' data protection and information security policies, or to keep confidential any 
personal information to which you have access by virtue of your role with Freshworks, may result in Freshworks 
taking disciplinary measures against you up to including termination and blacklisting you from being employed 
with Freshworks or any of its subsidiaries. 

 
I hereby agree and accept 

 
 

____________________________________ 
Signature 
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03-Dec-2021
 
Guruprasad Reddy Vanukuri
B.E. Computer Science & Engineering
Sathyabama Institute of Science and Technology, Chennai 
 
Dear Guruprasad Reddy Vanukuri, 
 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 
 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend
payment and tenure spent will not guarantee your monthly stipend payment.
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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28-Jan-2022
  
Dear Harikrishna Pasthapuram,
B.E., Computer Science & Engineering
Sathyabama Institute of Science and Technology, Chennai
 
Candidate ID – 19925849
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution of
INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program, if offered to you:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program
 
c) There would be zero tolerance to malpractices and misconduct during Internship engagement. Any such
misconduct would lead to appropriate disciplinary action including the revocation of this employment offer.
Cognizant reserves clauses regarding IT infrastructure, if applicable and access to information and material
of Cognizant during the period and could modify or amend the Cognizant Internship terms and conditions
from time to time.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrolment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
 
Upon successful completion of Internship or CSD program (if offered to you), one of the below options
would be followed based on business demands.
 
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Harikrishna Pasthapuram Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Harikrishna Pasthapuram, 22, residing at ____________________________________ (hereinafter
referred to as "you", "your" or "yourself", which expression shall unless repugnant to the context or
meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of the
OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
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hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
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Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

• Violation of non-disparagement obligations
• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited                  Harikrishna Pasthapuram
 
Sign: __________________                                                                 Sign: _________________
Name:                                                                                                    Name:
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17-Nov-2021
 
Harshavardhan Gaddam
B.E. Computer Science & Engineering
Sathyabama Institute of Science and Technology, Chennai 
 
Dear Harshavardhan Gaddam, 
 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 
 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend
payment and tenure spent will not guarantee your monthly stipend payment.
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:

FreeText
28/01/2022

Stamp
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M Himasree 
Graduate Trainee Engineer 
Sathyabama Institute of Science and Technology   
Jeppiaar Nagar, Rajiv Gandhi Salai, 
Chennai - 600 119. Tamilnadu, INDIA. 

 Name Sumanta Guha 
Department RC-IN P&O TA 
 People & Organization 

Talent Acquisition 
 
Telephone 

 
+91 (00) 12345678 

  
Mobile +91 9582225338 
E-mail sumanta.guha@siemens.com 

 
  
Our reference 287783/7627210 
Date 13 December 2021 
  

Dear Himasree, 
 
We're really excited you want to join Siemens and further your career with us.   
 
We are pleased to offer you the position of Graduate Trainee Engineer starting 04 July 2022 in  
Mobility Division in Pune Location.  
 

Your annual compensation, calculated on a cost-to-company basis, is Rs. 5,00,000 /- p.a. (Rupees Five 

Lakhs Only), with the details provided in Annexure I. On successful completion of your probation period, 

your Target Pay will be incremented by Rs. 50,000/- and the Position Level will be PL11. The Position Title 

and Designation will be according to the position that you will be assigned based on business needs. This 

is a one-time increment and all future increments will be subject to annual performance cycles. 
 
Your appointment is based on the terms and conditions provided in the attached Annexures with 
a few points to note here:  

 

1. Start date – We look forward to you joining us, and in the unfortunate event you do not join us on 
your confirmed start date, your appointment will automatically be withdrawn.  Please note that 
your date of joining the organization will be maintained in the electronic employee master of the 
Company, known as your “Seniority Date” and shall be considered as final. 
 

2. Office location – You are initially appointed to work in our Pune office.  
   

3. Residence proof – The address in your application shall be deemed to be correct for sending any 
communication to you.  

4. Date of birth – Based on your declaration we have recorded your date of birth as 26 August 2001 

5. Offer – The Company reserves the right to withdraw this employment offer/conditional appointment 
before or after the start date, due to background/reference checks not being satisfactory and or 
there being restrictions on your ability to work with us. However, the above-mentioned reasons are 

not necessarily exhaustive, and the decision of the Company is final and binding. 
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We welcome you as a member of Siemens family and look forward to your long and fruitful association with 
us. Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding 
and acceptance of the above and enclosed Annexures. 

 

Yours faithfully, 

Siemens Technology and Services Pvt. Ltd. 
 
 
 
Rajeshwari Krishnaswamy                                     

Chief Manager – Human Resources 
                                   
                                    

  
 

Acceptance of Terms & Conditions of Employment 

 

I hereby agree that I have read and understood the terms and conditions as stated in this letter (reference 

no 287783/7627210) dated (13 December 2021) plus the enclosed Annexures and accept employment 

with Siemens Technology and Services Pvt. Ltd. with our internal organizational unit, job family and level 

code of IN-TI-BASTU-PR 

  

Enclosures: 

 

Annexure I – Compensation structure 

Annexure II – Service conditions 

Annexure III – Terms & conditions of employment   

Annexure IV – Terms & conditions of employment in relation to inventions made by the employee  

Annexure V – Joining formalities 

 

 

 

 

Candidate Signature: ____________________________  Date:____________________ 
              M Himasree 

 
 

Digitally signed by Krishnaswamy Rajeshwari
DN: cn=Krishnaswamy Rajeshwari,
o=Siemens,
email=rajeshwari.krishnaswamy@siemens.com
Date: 2021.12.14 19:21:31 +05'30'

Krishnaswamy
Rajeshwari
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ANNEXURE I 

Compensation Structure 
 
 
Name: M Himasree      Date: 13 December 2021 
 
Position Level: 12      Business Title: Graduate Trainee Engineer  
 
      Division: Mobility 
 

 

  

Sr. no.

(A)

(B)

  Total Allowances / Benefits p.m.  

(C)   Base Pay p.m.                                     (A + B)

  Co. Contribution Provident Fund (12 % of Basic)

  Co. Gratuity Provision (4.8% of Basic)

(D)   Total Retirals p.m.

(E)   Total Fixed Pay (TFP) p.m.                (C + D)

(F)   Target Pay p.a.                                  (E * 12)

For Siemens Technology and Services Pvt. Ltd.

Authorised Signatory

Compensation Structure

Heads of Payment

Compensation

(Rs.)

  Basic Salary p.m. 15,000                                                              

  Base Flexible Pay (BFP) p.m.

  (includes Meal Card @ Rs.2,200/- p.m.)
24,147                                                              

24,147                                                              

39,147                                                              

2,520                                                                

41,667                                                              

5,00,000                                                           

  Retirals p.m.

1,800                                                                

720                                                                   

Group Health Insurance Policy coverage p.a. (with a provision of enhancement of the 

base cover upto 200%)
                                                            2,00,000 

Group Personal Accident Insurance coverage p.a.                                                           40,00,000 

Insurance Benefits  Sum Assured (Rs.) 

Group Term Life Insurance coverage p.a.                                                             5,00,000 

As per company policy, the entitlement of gratuity will be the actual 

eligible amount calculated in line with the Payment of Gratuity Act, 

1972, without any upper cap. However any amount above ₹ 20 

Lacs (if applicable) will be subject to income tax as per rules.

National Pension Scheme (NPS) can be opted for after joining.

Statutory Bonus will be paid to eligible employees as per Payment 

of Bonus (Amendment) Act, 2015. 

All present & future taxes related to your employment will be borne 

by you.

EDLI coverage                                                             6,00,000 

Leave (Notional monetised value of 22 earned leaves for full year)                                                                11,000 

ESI coverage
 Not applicable as gross salary above ESI 

eligibility 

Digitally signed by Krishnaswamy Rajeshwari
DN: cn=Krishnaswamy Rajeshwari,
o=Siemens,
email=rajeshwari.krishnaswamy@siemens.com
Date: 2021.12.14 19:21:56 +05'30'

Krishnaswamy
Rajeshwari



 

Siemens Technology and Services Private Limited 
Management: Pankaj Vyas 

 

Gold Hill Excelsior Park, South Tower,  
First Main Road, Electronic City Phase II,  

Konappana Agrahara,  
Bengaluru, Karnataka 560100 

Tel.: +91 80 67113300 
Web: www.siemens.com 
 

Registered Office: Plot No. 2, Sector No. 2, Kharghar Node, Navi Mumbai – 410210; Telephone +91 22 39672000; Fax +91 22 27740138;  
Corporate Identity Number: U99999MH1986PTC093854.  
Other Offices: Bengaluru, Chennai, Gurgaon, Mumbai, Noida, Pune. 
 
 Page 4 of 8 
  
 

 
 

Annexure II 

Service Conditions 

1. Service Conditions Overall 

 
You shall serve the company diligently, faithfully and to the best of your skill and ability. You shall perform 
the duties entrusted to you with high standard of initiative, efficiency and economy. You shall at no time 
refuse to do any work/activities as allotted to you by your supervisors. You shall endeavor to increase 
your knowledge and skill through execution of jobs assigned to you from time to time. 
 
You will be governed by rules, regulations and service conditions (as mentioned in the attached 
Annexures), applicable to the employees of your level working in the establishment of the company in 
which you will be working. The Company, however, reserves the right to add, alter and amend the said 
service conditions as may be considered necessary from time to time. 
 

2. Working Hours  
 
You will be governed by the working hours prevailing in the establishment in which you work. You will 
be notified of your actual duty timings from time to time. You may be required to work in shifts as and 
when considered necessary by the Company.  
 

3. Holidays 
 
You will be entitled to paid holidays as decided by Management. Such list of holidays will be notified at 
the beginning of the year. 
 

4. Work Location 
 
You are initially appointed to work in the location noted in the above letter. Based on business 
requirements, you may be temporarily or permanently transferred to any company forming part of 
Siemens or to its associate companies or business associates anywhere in India or overseas at the sole 
discretion of the company. You may be required to furnish a specific Service Agreement/Deputation 
Agreement if you are sent abroad for the purpose of training or Company’s business. 

 

5. Probation and Confirmation 

 
You shall be on probation for a period of six months with effect from your start date. The probation period 
may be extended by the company at its sole discretion. During the period of probation, or any extension 
period thereof, there is one month’s notice on either side.  
 
On successful completion of the probation period, you shall be deemed automatically confirmed unless 
your probation period has been extended with a probation extension letter provided in advance.  
 
As a confirmed employee there is three months’ notice on either side. Kindly note that the Company 
reserves the right to claim compensation (@target pay) for any notice period not served. However, you 
cannot pay the company in lieu of the notice to be served. 

 
Termination of employment will require one/three months’ notice (as applicable for probation/confirmed 
status) or salary in lieu of notice. 
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6. Retirement  

 

All employees will retire from the Company on attaining superannuation at the age of 60 years. 

However, the Company at its sole discretion, may decide to retire an employee prior to the employee 

attaining the age of superannuation. 

 

7. Maternity/Childcare Facilities for Women employees 

 
As part of the Company’s efforts to support work life balance for women employees during and post 
maternity, apart from fully complying with the provisions of the Maternity Benefit Act, 1961 the Company 
also extends additional facilities such as extended paid/unpaid leave etc. For details of the Company 
policy on Maternity Benefit please refer to the Policies section on the Intranet.  

 

8. Confidentiality 

 
Please note that your compensation is personal and strictly between you and the Company. It has been 
determined based on numerous factors such as your education, experience, specific skills and 
professional merit. We advise you to use discretion in handling this information and any subsequent 
revisions made therein.  

 

9. Background Verification  

 
Your appointment is conditional upon satisfactory reference and background checks (education, 
employment history and other details furnished by you in your application). It is also contingent upon 
your ability to work for the Company without restriction (e.g. non-compete obligations or other restrictive 
clauses with any previous employer). In case any information given by you is found false or incorrect at 
any point in time of your employment, the appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu of notice. 

 

10. Residential Proof 

 
The address as indicated in your application shall be deemed to be correct for sending any 
communication to you. Any communication sent to you at the given address shall be deemed to have 
been served upon you. You shall inform the change in residential address, if any, in writing to the HR 
Department within three days from the date of such change. 

 

11. Programmes and Initiatives 
 
In order to remain competitive our Company undertakes number of programmes or initiatives like 
Benchmarking, Continuous Improvements, Cost reduction, Training and Development, reorganisation 
etc. You are required to actively participate and contribute to such programmes or initiatives. 
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Annexure III 

Terms & Conditions of Employment – General 
 
Employee shall observe and conform to such duties, directions and instructions as communicated to him 
by the Company and those in authority over him.  
 
Employee shall not at any time hereafter, without the consent in writing of the Company except under legal 
process, divulge or utilize any matter relating to the Company's transactions or dealings, which are of 
confidential nature.  
 
Employee shall not use any of the designs, drawings, software, literature, and machines etc. of the 
Company for any purpose other than Company's business.  
 
All software including packages as well as its associated documentation developed by the employee in the 
course of the duties shall be sole and exclusive property of the Company. 
 
Employee shall be true and faithful to the Company in all his accounts, dealing and transactions, relating 
to the business of the Company and shall at all times, when required, render a true and just account thereof 
to the Company or such persons as shall be authorized to receive the sum.  
 
Employee shall not during the continuance of his employment, without the consent of the Company in 
writing, be employed or interested, directly or indirectly in any other trade or business, employment or 
occupation whatsoever and will devote the whole of his time and attention to his duties.  
 
Employee shall be responsible for safekeeping and return, in good condition and order, of all Company's 
property, which may be in his use, custody or charge.  
 
A high standard code of conduct is expected from an employee and any behavior reflecting unfavorably on 
him or the Company is questionable and liable for disciplinary action. Employee shall also ensure 
compliance to the Business Conduct Guidelines (BCG) that are globally binding rules for all employees 
applicable across Siemens companies, the details of which are available on the HR Intranet. In addition, 
The BCG declaration form (available on the HR intranet) is required to be signed by every employee upon 
joining/promotion and once in every two years thereafter. 
 
Employee shall abide by the information security policy of the organization and adhere to it. 
 
At the time of separation from the services of the Company, the employee is expected to settle all his 
outstanding dues towards the Company including the Liquidated Damages, if any, etc. at once. In case of 
any default/ delay in settlement of outstanding dues, the Company will be free to recover such dues by 
appropriate means, with interest at the market rate. 
 
Employee shall also be required to abide by terms and conditions in addition to those mentioned above 
which are in force for the time being or may be framed from time to time. 
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Annexure IV 
INTELLECTUAL PROPERTY RIGHTS & KNOW-HOW  

TERMS AND CONDITIONS OF EMPLOYMENT AGREEMENT 
 

a) Company shall own all rights, titles and interests in the Intellectual Property which includes but not 
limited to all Work product and Know-How (including inventions, ideas, experiences, concepts, 
algorithms, designs, tools, trade secrets, source code, technical documentation, program development 
components, technologies, expert reports etc.) created/conceived by the Employee during the tenure 
of their employment with the Company. The Employee undertakes to waive and not assert any moral 
rights which may accrue to the Employee in respect of the Intellectual Property. 
   

b) Employee shall disclose to the Company promptly in writing about any Intellectual Property including 
the Work product and the Know-How (tangible and intangible form) conceived/created during the tenure 
of their employment with the Company. 

 
c) Company and its affiliates shall have right to seek statutory protection of the Intellectual Property in the 

form Intellectual Property Rights (IPRs) including Patents, Trademarks, Copyrights, Utility Models 
and/or Industrial Designs. Company and its affiliates shall be free to use, exploit, maintain and permit 
to lapse such IPRs. 

 
d) If by operation of law or otherwise, any or all work product or any component or element thereof, is 

deemed to be the IPRs of the Company, the employee hereby agrees to assign, irrevocably and to the 
fullest extent permitted by law, to the Company and its affiliates, its successor and assigns, ownership 
of all such IPRs. 

 
e) Employee agrees to cooperate with the Company to do whatever is reasonably necessary to secure 

and maintain the IPRs of the Company and/or establishing Company’s rights over Intellectual Property 
during the course of their employment as well as after termination of the employment. 

 
f) Employee shall not publish/present orally or in written form, except with the express written consent of 

Company, any information in related to the Intellectual Property including the Work product and Know-
How in any form on third party platforms/ third party during the course of their employment as well as 
after termination of the employment. 

 
g) Employee shall obtain necessary clearance from the Intellectual Property department of the Company 

before the last date of employment with the Company. Employee shall disclose to the Company 
promptly in writing about any Intellectual Property conceived/created during tenure of employment 
with the Company before the last date of employment with the Company. Upon termination of his/her 
employment, the Employee agrees to immediately return all tangible embodiments of the Intellectual 
Property, including but not limited to data, drawings, documents, and notes developed during their 
employment. Employee shall not make any copies or attempt to recreate the tangible embodiments of 
the Intellectual Property post termination of his/her employment with the Company. 

 
h) Employee shall inform the Company at the commencement of his employment with the Company of 

all Intellectual Property previously made by him, which he is not precluded by contract from disclosing 
to the Company and for which an application for a patent or for a registered design has not yet been 
made. The Company will be free to adopt any of the Employee’s Intellectual Property disclosed to the 
Company at the commencement of his employment with the Company and conceived during his 
employment with the Company, and to assign to others the right to adopt it, and the Company will be 
absolutely entitled to any industrial or commercial protection rights anywhere in the world including 
rights arising from the obtaining of letters of patent or design registration in respect of such 
Intellectual Property. The Company will notify to the employee if and to what extent the Company will 
adopt the said rights. 
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Annexure V 
 

Joining Formalities  
 
 
Please bring the following documents with you at the time of joining, with your originals also for verification. 

 

1. This Offer Letter with your original signature (for hand over to Company) – On joining, this letter 

serves as your official Appointment Letter 

2. Photocopy of birth certificate / S.S.C. certificate / mark sheet (2 copies) 

3. All educational documents from 10th to highest education / semester wise mark sheet & 

provisional / convocation certificate (2 copies) 

4. Photocopy of all previous employment / experience certificate / relieving certificate   

5. Photocopy of passport / ration card / driving license / Aadhar card (3 copies)  

6. Photocopy of PAN / acknowledgement of PAN application (3 copies) 

7. To apply for PF transfer please bring the below necessary information:  

• PF number / EPS number 

• Previous employer contact details to contact for PF related communications   

• Whether previous company PF is maintained by Trust or RPFC account  

• RPFC office or PF trust address 

• Bank account number & Bank IFSC Code  

8. To use your existing ICICI or HDFC Bank for your salary account, please bring a void cheque 

 

If you have any questions, please contact us at: 

• AskHR: Phone: 1-800-419-6677 (toll free number)  

• Monday till Friday between 6.00 am to 8.00 pm  
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28-February-2022 
              
HR / 21-22 /CR0001 
 
Ms. Jebakani C 
CHENNAI 
  
 

Employment Offer 
 
 
Dear Jebakani, 
 
Welcome to Transact Campus India (Transact). 
 
With reference to your application and subsequent interviews, we are pleased to offer you the position of 
an Intern at Transact with stipend of Rs.30,000/- per month on the terms and conditions set forth below. 
During the first 3 months you would be an Intern and shall be going through the technical training. From 
July 15, 2022, you would be allocated to the team as Trainee Engineer and your Cost to Company (CTC) 
will be Rs.560,00/- (Rupees Five Lakhs Sixty Thousand Only). You are required to join on 14-March-
2022. The terms and conditions of your employment shall be effective from the date of joining. 
 

1. The breakdown of your Compensation is detailed in Annexure – A. Your compensation may change from 
time to time, and you will be informed in advance of such changes. Your gross base salary will generally 
be reviewed annually, however this does not necessarily mean it will be increased. Any adjustments to 
your gross base salary will be made in accordance with the company’s procedures that are then in effect. 
 

2. Your employment with us will be governed by terms and conditions referred in Annexure – B. Kindly 
note that these terms and conditions are subject to modifications, which you are always expected to abide 
by, during the term of your employment with Transact. 
 

3. Transact has the sole discretion to modify your duties as it may deem appropriate, and you will be expected 
to undertake all responsibilities that may be assigned to you by Transact at any time.  
 

4. You are required to acknowledge your acceptance to the offer on or before 02-March-2022 failing which, 
the offer will be considered null and void.  
 

5. Kindly acknowledge your acceptance to this employment offer by replying to the mail (or) duly signing 
the duplicate copy of this offer.  

 
 
 
 
 
 
 
 
 



 
 

Pa
ge
2 

6. You are requested to report at 09:30 am at Transact Campus India Pvt Ltd, Rayala Techno Park, 6th 
Floor, #144/7, Rajiv Gandhi Salai, Kottivakkam Chennai, 600 041 for completing the joining 
formalities.  
 
We are looking forward to having you join and work with us to build Transact. If you have any questions, 
please contact Swaminathan.srinivasan@transactcampus.com. 
 

  Thank you, 
   
 

  
 
  

Srinivasagopal R 
General Manager 
Transact Campus India Pvt Ltd 

 
 
 
I acknowledge that I have read the offer letter and annexures and will join Transact on_____________. 
 
 
 
 
Jebakani C              28-February-2022 
           
 
 
 
 
Signature 
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ANNEXURE – A 

 
COMPENSATION STRUCTURE 

 
Your Cost to Company (CTC) will Rupees Five Lakhs Sixty Thousand Only, the breakdown of which 
is provided below: 
 

Compensation Components  Amount in Rupees. 
Basic Salary (A) : 205251 
House Rent Allowance (HRA) (B) : 102625 
FLEXI BENEFIT PLAN (C) 

Leave Travel Allowance : 30,000 

Special Allowance : 150,621 
RETIRALS (D) 

Employer contribution to Provident Fund : 24630 
Annual Compensation (A+B+C+D) : 513127 
Employer contribution to Gratuity : 9873 
Medical, Accident & Life Insurance : 37,000 

Total Cost to Company (CTC) : 560000 
 
Note: 
 

I. You will be hired as intern for 3 months (March 2022 to June 2022) and will be undergoing 
training along with projects and assessments. During this period, you will be paid a stipend of 
Rs.30,000/- per month. 

II. On successfully completing of training, and clearing the assessments, you will be absorbed into 
the team and designated as Trainee Engineer where your compensation will be as mentioned 
above. 

III. The other benefits mentioned below will be applicable post training and successfully getting 
inducted into the team 

 
Other Benefits 
 

a) Gratuity: You will be entitled to receive gratuity in accordance with the Company’s plan 
 

b) Group Medical Insurance Policy: You and your family (Parents, Spouse & Children) are eligible for 
Company sponsored Group Medical Insurance as per policy. 
 

c) Group Personal Accident Insurance policy: You are eligible for the Company’s Group Personal 
Accident Insurance as per policy. 
 

d) Group Term Insurance Policy: You are eligible for the Company’s Group Term Insurance as per policy. 
 
Note: Your compensation information is confidential to you and should not be shared with anyon 
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ANNEXURE – B 
 

Terms & Conditions 
 

1. Confidentiality/Non-Solicitation Agreement and other Company Policies 
 
Your employment is contingent upon your signing of Company agreements including but not limited to 
the Code of Business Conduct and Ethics, · the International Anti-Corruption Policy, the Gift and 
Entertainment Policy, the IT Security and Acceptable Use Policy, and the social media policy and 
guidelines. In addition, you must sign a Confidential Information and Inventions Agreement 
("Confidentiality Agreement"). By signing these documents, you acknowledge that you are aware of and 
understand the contents of these documents and will comply with them. You also understand that they may 
be amended from time to time, and you agree to comply with all amendments thereto. 
 
You shall also comply with all other Company policies and procedure s (including but not limited to an 
employee handbook) that may be communicated to you by Transact from time to time, either orally or in 
writing (referred to herein as "Standard Employment Terms"). These may include, but are not limited to 
hours of work , holidays , leave , non-discrimination/harassment , information security and technology. 
The Standard Employment Terms may be implemented and/or changed by Transact from time to time at 
the sole discretion of Transact and such changed Standard Employment Terms shall become applicable to 
you immediately, upon receipt of notice of the same. 
 
To the extent that the contents of policies or procedures refer to obligations on Transact, you agree that 
they are guides only and are not contractual terms, conditions, or representations on which you rely. 
 

2. Probation & Termination 
 
You will be on probation for a period of six (6) months from the date of commencement of your 
employment with Transact.  If your performance with the Company during the Probation Period is 
considered satisfactory, on completion of the Probation Period, your employment will continue.  The 
Company shall have the discretion to extend the Probation Period by such period as it considers necessary 
if it believes that you have not performed satisfactorily during the Probation Period. The decision of the 
Company on whether to continue your employment, extend the Probation Period, or terminate you shall 
be final. During the Probation Period, you and the Company shall both have the right to unilaterally 
terminate your employment upon providing Two (2) month prior written notice or payment in lieu thereof. 
 
If you wish to terminate your employment, you may do so by providing the Transact two (2) months. Upon 
you serving notice of termination, Transact shall be entitled to unilaterally relieve you earlier. If Transact 
wishes to terminate your employment, it may do so by providing a notice of two (2) months or payment 
in lieu thereof. 
 
Transact shall be entitled to terminate your employment "for cause" immediately, without notice or 
compensation, in the. event of your misconduct (which term shall have the meaning as assigned under 
applicable service rules/law) and/or any act which constitutes a violation of company policy or an offence 
involving moral turpitude. 
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3. Reference Checks and Background Verification 
 
Your employment with Transact is contingent upon the satisfactory background checks and/or reference 
checks conducted. The background check will be performed by a third-party vendor.  The background 
check will verify items such as employment history, education, and other information based on the data 
furnished by you. Transact reserves the right to rescind any offer made to you depending on the result of 
the reference checks. All the decisions, taken in this regard, are solely at the discretion of the management 
of the Company and are final and binding, without any further plea thereof. Transact also reserves the right 
to carry out a detailed background check at all times, either at time of joining the employment or during 
your employment depending upon the Company's business requirements; if any. If Transact finds that you 
made a material misrepresentation, your offer of employment and this Agreement will be rescinded and 
will be null and void.  
 

4. Return of Property 
 
Upon termination  of  your  employment  for  any  reason whatsoever , or at  any time  upon the  Company’s 
request,  you  will  immediately  return to  Transact  all Company  Property , Confidential  Information  
(as defined  in your  Confidentiality  Agreement)  correspondence,  documents  (including  all copies 
thereof) , data,  notes, records,  papers,  manuals , computers  and  related equipment , smart  phones , 
tablets , smart phones ,  keys,  ID  badges ,  and  any  other  property  of  any  nature  whatsoever   (including  
all  electronic information)  belonging  to  Transact  or  its  clients/customers  that  may  be  in your  
possession,  custody  or  control.  You agree that you shall not  copy ,  duplicate ,  recreate  or  record  or  
otherwise   keep  in  possession or deliver to anyone other than Transact , any of the aforementioned items. 
 

5. Privacy 
 
You will be providing to the Company certain information about yourself and your family, including 
personal information and sensitive personal information (“Personal Information”).  You hereby agree that 
The Company may use and retain this information (including in the United States) for a lawful purpose 
and to the extent deemed necessary by The Company in relation to your employment with The Company 
and for ancillary purposes.   
 
You hereby also agree that The Company may transfer or disclose such Personal Information to such other 
agencies and affiliates The Company may consider necessary, whether affiliates or otherwise and whether 
in India or otherwise.  The Company may codify its policies relating to privacy in a privacy policy which 
it will provide to you and you hereby agree to the same.   
 
The Company shall use reasonable security practices and procedures to safeguard your personal 
information.  Notwithstanding anything contained herein, “Reasonable security practices and procedures” 
under section 43A Explanation (ii) of the Information Technology Act 2000 means such procedures that 
The Company shall implement, and which may, in the Company’s discretion, be provided to you from 
time to time and you hereby agree to the same. 
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6. Leave   
 
You will be entitled to leave’s, holidays and other service benefits as per the rules framed by the 
management and as may be applicable to you. Leave policy change from time to time and the current 
policy may obtain from HR. 
 

7. Employee Benefits 
 
The Company shall provide employee benefits to you in accordance with its prevailing policies and 
employee benefits program from time to time.  Employees have no contractual rights to the benefits 
provided by the Company from time to time and the Company reserves the right to change, modify, 
discontinue, or terminate, at its sole discretion, its policies and employee benefits program.   
 

8. Safe Custody of Company Material 
 
You will be responsible for keeping safe and in good condition, all Company material entrusted to you, if 
any, including, but not limited to, laptop, desktop, and any other equipment (“Company Property”). In the 
event of any damage or loss to Company Property entrusted to you, you shall be liable for the same and 
The Company reserves the right to deduct the cost of such articles from your compensation or take such 
other action that it may deem appropriate.  
 
 

9. Jurisdiction and Governing Law 
 
This employment letter shall be governed and construed in accordance with the laws of India. It is agreed 
that any dispute of whatsoever nature between you and management will be subject to exclusive 
jurisdiction of Chennai. 
 

10. General  
 
The above terms and conditions including those in Annexure – A (compensation structure) are based on 
Company’s policies, procedures and other rules currently applicable in India as well as Overseas and are 
subject to amendments and adjustments from time to time. At all times during your employment, you will 
be governed by the rules of the Company as in force from time to time. 
 
 
This is to certify that I have read and understood all the terms and conditions mentioned in Annexure – B 
and I hereby accept and agree to abide by them: 
 
 
____________________________     ______________________ 
Printed Name                                                                          Date  
 
 
_______________________________ 
Signature 
 
 
_________________________________________________________________ 
Home Address 
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Kadimisetti  Prasanth 
Graduate Trainee Engineer 
Sathyabama Institute of Science and Technology   
Jeppiaar Nagar, Rajiv Gandhi Salai, 
Chennai - 600 119. Tamilnadu, INDIA. 

 Name Sumanta Guha 
Department RC-IN P&O TA 
 People & Organization 

Talent Acquisition 
 
Telephone 

 
+91 (00) 12345678 

  
Mobile +91 9582225338 
E-mail sumanta.guha@siemens.com 

 
  
Our reference 287783/7627245 
Date 13 December 2021 
  

Dear Prasanth, 
 
We're really excited you want to join Siemens and further your career with us.   
 
We are pleased to offer you the position of Graduate Trainee Engineer starting 04 July 2022 in  
Mobility Division in Pune Location.  
 

Your annual compensation, calculated on a cost-to-company basis, is Rs. 5,00,000 /- p.a. (Rupees Five 

Lakhs Only), with the details provided in Annexure I. On successful completion of your probation period, 

your Target Pay will be incremented by Rs. 50,000/- and the Position Level will be PL11. The Position Title 

and Designation will be according to the position that you will be assigned based on business needs. This 

is a one-time increment and all future increments will be subject to annual performance cycles. 
 
Your appointment is based on the terms and conditions provided in the attached Annexures with 
a few points to note here:  

 

1. Start date – We look forward to you joining us, and in the unfortunate event you do not join us on 
your confirmed start date, your appointment will automatically be withdrawn.  Please note that 
your date of joining the organization will be maintained in the electronic employee master of the 
Company, known as your “Seniority Date” and shall be considered as final. 
 

2. Office location – You are initially appointed to work in our Pune office.  
   

3. Residence proof – The address in your application shall be deemed to be correct for sending any 
communication to you.  

4. Date of birth – Based on your declaration we have recorded your date of birth as 31 October 2000 

5. Offer – The Company reserves the right to withdraw this employment offer/conditional appointment 
before or after the start date, due to background/reference checks not being satisfactory and or 
there being restrictions on your ability to work with us. However, the above-mentioned reasons are 

not necessarily exhaustive, and the decision of the Company is final and binding. 
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We welcome you as a member of Siemens family and look forward to your long and fruitful association with 
us. Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding 
and acceptance of the above and enclosed Annexures. 

 

Yours faithfully, 

Siemens Technology and Services Pvt. Ltd. 
 
 
 
Rajeshwari Krishnaswamy                                     

Chief Manager – Human Resources 
                                   
                                    

  
 

Acceptance of Terms & Conditions of Employment 

 

I hereby agree that I have read and understood the terms and conditions as stated in this letter (reference 

no 287783/7627245) dated (13 December 2021) plus the enclosed Annexures and accept employment 

with Siemens Technology and Services Pvt. Ltd. with our internal organizational unit, job family and level 

code of IN-TI-BASTU-PR 

  

Enclosures: 

 

Annexure I – Compensation structure 

Annexure II – Service conditions 

Annexure III – Terms & conditions of employment   

Annexure IV – Terms & conditions of employment in relation to inventions made by the employee  

Annexure V – Joining formalities 

 

 

 

 

Candidate Signature: ____________________________  Date: ____________________ 
              Kadimisetti  Prasanth 
 

 
 

Digitally signed by Krishnaswamy Rajeshwari
DN: cn=Krishnaswamy Rajeshwari,
o=Siemens,
email=rajeshwari.krishnaswamy@siemens.com
Date: 2021.12.14 19:23:24 +05'30'

Krishnaswamy
Rajeshwari
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ANNEXURE I 

Compensation Structure 
 
 
Name: Kadimisetti  Prasanth          Date: 13 December 2021 
 
Position Level: 12      Business Title: Graduate Trainee Engineer  
 
      Division: Mobility 
 

 

  

Sr. no.

(A)

(B)

  Total Allowances / Benefits p.m.  

(C)   Base Pay p.m.                                     (A + B)

  Co. Contribution Provident Fund (12 % of Basic)

  Co. Gratuity Provision (4.8% of Basic)

(D)   Total Retirals p.m.

(E)   Total Fixed Pay (TFP) p.m.                (C + D)

(F)   Target Pay p.a.                                  (E * 12)

For Siemens Technology and Services Pvt. Ltd.

Authorised Signatory

Compensation Structure

Heads of Payment

Compensation

(Rs.)

  Basic Salary p.m. 15,000                                                              

  Base Flexible Pay (BFP) p.m.

  (includes Meal Card @ Rs.2,200/- p.m.)
24,147                                                              

24,147                                                              

39,147                                                              

2,520                                                                

41,667                                                              

5,00,000                                                           

  Retirals p.m.

1,800                                                                

720                                                                   

Group Health Insurance Policy coverage p.a. (with a provision of enhancement of the 

base cover upto 200%)
                                                            2,00,000 

Group Personal Accident Insurance coverage p.a.                                                           40,00,000 

Insurance Benefits  Sum Assured (Rs.) 

Group Term Life Insurance coverage p.a.                                                             5,00,000 

As per company policy, the entitlement of gratuity will be the actual 

eligible amount calculated in line with the Payment of Gratuity Act, 

1972, without any upper cap. However any amount above ₹ 20 

Lacs (if applicable) will be subject to income tax as per rules.

National Pension Scheme (NPS) can be opted for after joining.

Statutory Bonus will be paid to eligible employees as per Payment 

of Bonus (Amendment) Act, 2015. 

All present & future taxes related to your employment will be borne 

by you.

EDLI coverage                                                             6,00,000 

Leave (Notional monetised value of 22 earned leaves for full year)                                                                11,000 

ESI coverage
 Not applicable as gross salary above ESI 

eligibility 

Digitally signed by Krishnaswamy Rajeshwari
DN: cn=Krishnaswamy Rajeshwari,
o=Siemens,
email=rajeshwari.krishnaswamy@siemens.com
Date: 2021.12.14 19:23:50 +05'30'

Krishnaswamy
Rajeshwari



 

Siemens Technology and Services Private Limited 
Management: Pankaj Vyas 

 

Gold Hill Excelsior Park, South Tower,  
First Main Road, Electronic City Phase II,  

Konappana Agrahara,  
Bengaluru, Karnataka 560100 

Tel.: +91 80 67113300 
Web: www.siemens.com 
 

Registered Office: Plot No. 2, Sector No. 2, Kharghar Node, Navi Mumbai – 410210; Telephone +91 22 39672000; Fax +91 22 27740138;  
Corporate Identity Number: U99999MH1986PTC093854.  
Other Offices: Bengaluru, Chennai, Gurgaon, Mumbai, Noida, Pune. 
 
 Page 4 of 8 
  
 

 
 

Annexure II 

Service Conditions 

1. Service Conditions Overall 

 
You shall serve the company diligently, faithfully and to the best of your skill and ability. You shall perform 
the duties entrusted to you with high standard of initiative, efficiency and economy. You shall at no time 
refuse to do any work/activities as allotted to you by your supervisors. You shall endeavor to increase 
your knowledge and skill through execution of jobs assigned to you from time to time. 
 
You will be governed by rules, regulations and service conditions (as mentioned in the attached 
Annexures), applicable to the employees of your level working in the establishment of the company in 
which you will be working. The Company, however, reserves the right to add, alter and amend the said 
service conditions as may be considered necessary from time to time. 
 

2. Working Hours  
 
You will be governed by the working hours prevailing in the establishment in which you work. You will 
be notified of your actual duty timings from time to time. You may be required to work in shifts as and 
when considered necessary by the Company.  
 

3. Holidays 
 
You will be entitled to paid holidays as decided by Management. Such list of holidays will be notified at 
the beginning of the year. 
 

4. Work Location 
 
You are initially appointed to work in the location noted in the above letter. Based on business 
requirements, you may be temporarily or permanently transferred to any company forming part of 
Siemens or to its associate companies or business associates anywhere in India or overseas at the sole 
discretion of the company. You may be required to furnish a specific Service Agreement/Deputation 
Agreement if you are sent abroad for the purpose of training or Company’s business. 

 

5. Probation and Confirmation 

 
You shall be on probation for a period of six months with effect from your start date. The probation period 
may be extended by the company at its sole discretion. During the period of probation, or any extension 
period thereof, there is one month’s notice on either side.  
 
On successful completion of the probation period, you shall be deemed automatically confirmed unless 
your probation period has been extended with a probation extension letter provided in advance.  
 
As a confirmed employee there is three months’ notice on either side. Kindly note that the Company 
reserves the right to claim compensation (@target pay) for any notice period not served. However, you 
cannot pay the company in lieu of the notice to be served. 

 
Termination of employment will require one/three months’ notice (as applicable for probation/confirmed 
status) or salary in lieu of notice. 
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6. Retirement  

 

All employees will retire from the Company on attaining superannuation at the age of 60 years. 

However, the Company at its sole discretion, may decide to retire an employee prior to the employee 

attaining the age of superannuation. 

 

7. Maternity/Childcare Facilities for Women employees 

 
As part of the Company’s efforts to support work life balance for women employees during and post 
maternity, apart from fully complying with the provisions of the Maternity Benefit Act, 1961 the Company 
also extends additional facilities such as extended paid/unpaid leave etc. For details of the Company 
policy on Maternity Benefit please refer to the Policies section on the Intranet.  

 

8. Confidentiality 

 
Please note that your compensation is personal and strictly between you and the Company. It has been 
determined based on numerous factors such as your education, experience, specific skills and 
professional merit. We advise you to use discretion in handling this information and any subsequent 
revisions made therein.  

 

9. Background Verification  

 
Your appointment is conditional upon satisfactory reference and background checks (education, 
employment history and other details furnished by you in your application). It is also contingent upon 
your ability to work for the Company without restriction (e.g. non-compete obligations or other restrictive 
clauses with any previous employer). In case any information given by you is found false or incorrect at 
any point in time of your employment, the appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu of notice. 

 

10. Residential Proof 

 
The address as indicated in your application shall be deemed to be correct for sending any 
communication to you. Any communication sent to you at the given address shall be deemed to have 
been served upon you. You shall inform the change in residential address, if any, in writing to the HR 
Department within three days from the date of such change. 

 

11. Programmes and Initiatives 
 
In order to remain competitive our Company undertakes number of programmes or initiatives like 
Benchmarking, Continuous Improvements, Cost reduction, Training and Development, reorganisation 
etc. You are required to actively participate and contribute to such programmes or initiatives. 
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Annexure III 

Terms & Conditions of Employment – General 
 
Employee shall observe and conform to such duties, directions and instructions as communicated to him 
by the Company and those in authority over him.  
 
Employee shall not at any time hereafter, without the consent in writing of the Company except under legal 
process, divulge or utilize any matter relating to the Company's transactions or dealings, which are of 
confidential nature.  
 
Employee shall not use any of the designs, drawings, software, literature, and machines etc. of the 
Company for any purpose other than Company's business.  
 
All software including packages as well as its associated documentation developed by the employee in the 
course of the duties shall be sole and exclusive property of the Company. 
 
Employee shall be true and faithful to the Company in all his accounts, dealing and transactions, relating 
to the business of the Company and shall at all times, when required, render a true and just account thereof 
to the Company or such persons as shall be authorized to receive the sum.  
 
Employee shall not during the continuance of his employment, without the consent of the Company in 
writing, be employed or interested, directly or indirectly in any other trade or business, employment or 
occupation whatsoever and will devote the whole of his time and attention to his duties.  
 
Employee shall be responsible for safekeeping and return, in good condition and order, of all Company's 
property, which may be in his use, custody or charge.  
 
A high standard code of conduct is expected from an employee and any behavior reflecting unfavorably on 
him or the Company is questionable and liable for disciplinary action. Employee shall also ensure 
compliance to the Business Conduct Guidelines (BCG) that are globally binding rules for all employees 
applicable across Siemens companies, the details of which are available on the HR Intranet. In addition, 
The BCG declaration form (available on the HR intranet) is required to be signed by every employee upon 
joining/promotion and once in every two years thereafter. 
 
Employee shall abide by the information security policy of the organization and adhere to it. 
 
At the time of separation from the services of the Company, the employee is expected to settle all his 
outstanding dues towards the Company including the Liquidated Damages, if any, etc. at once. In case of 
any default/ delay in settlement of outstanding dues, the Company will be free to recover such dues by 
appropriate means, with interest at the market rate. 
 
Employee shall also be required to abide by terms and conditions in addition to those mentioned above 
which are in force for the time being or may be framed from time to time. 
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Annexure IV 
INTELLECTUAL PROPERTY RIGHTS & KNOW-HOW  

TERMS AND CONDITIONS OF EMPLOYMENT AGREEMENT 
 

a) Company shall own all rights, titles and interests in the Intellectual Property which includes but not 
limited to all Work product and Know-How (including inventions, ideas, experiences, concepts, 
algorithms, designs, tools, trade secrets, source code, technical documentation, program development 
components, technologies, expert reports etc.) created/conceived by the Employee during the tenure 
of their employment with the Company. The Employee undertakes to waive and not assert any moral 
rights which may accrue to the Employee in respect of the Intellectual Property. 
   

b) Employee shall disclose to the Company promptly in writing about any Intellectual Property including 
the Work product and the Know-How (tangible and intangible form) conceived/created during the tenure 
of their employment with the Company. 

 
c) Company and its affiliates shall have right to seek statutory protection of the Intellectual Property in the 

form Intellectual Property Rights (IPRs) including Patents, Trademarks, Copyrights, Utility Models 
and/or Industrial Designs. Company and its affiliates shall be free to use, exploit, maintain and permit 
to lapse such IPRs. 

 
d) If by operation of law or otherwise, any or all work product or any component or element thereof, is 

deemed to be the IPRs of the Company, the employee hereby agrees to assign, irrevocably and to the 
fullest extent permitted by law, to the Company and its affiliates, its successor and assigns, ownership 
of all such IPRs. 

 
e) Employee agrees to cooperate with the Company to do whatever is reasonably necessary to secure 

and maintain the IPRs of the Company and/or establishing Company’s rights over Intellectual Property 
during the course of their employment as well as after termination of the employment. 

 
f) Employee shall not publish/present orally or in written form, except with the express written consent of 

Company, any information in related to the Intellectual Property including the Work product and Know-
How in any form on third party platforms/ third party during the course of their employment as well as 
after termination of the employment. 

 
g) Employee shall obtain necessary clearance from the Intellectual Property department of the Company 

before the last date of employment with the Company. Employee shall disclose to the Company 
promptly in writing about any Intellectual Property conceived/created during tenure of employment 
with the Company before the last date of employment with the Company. Upon termination of his/her 
employment, the Employee agrees to immediately return all tangible embodiments of the Intellectual 
Property, including but not limited to data, drawings, documents, and notes developed during their 
employment. Employee shall not make any copies or attempt to recreate the tangible embodiments of 
the Intellectual Property post termination of his/her employment with the Company. 

 
h) Employee shall inform the Company at the commencement of his employment with the Company of 

all Intellectual Property previously made by him, which he is not precluded by contract from disclosing 
to the Company and for which an application for a patent or for a registered design has not yet been 
made. The Company will be free to adopt any of the Employee’s Intellectual Property disclosed to the 
Company at the commencement of his employment with the Company and conceived during his 
employment with the Company, and to assign to others the right to adopt it, and the Company will be 
absolutely entitled to any industrial or commercial protection rights anywhere in the world including 
rights arising from the obtaining of letters of patent or design registration in respect of such 
Intellectual Property. The Company will notify to the employee if and to what extent the Company will 
adopt the said rights. 
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Annexure V 
 

Joining Formalities  
 
 
Please bring the following documents with you at the time of joining, with your originals also for verification. 

 

1. This Offer Letter with your original signature (for hand over to Company) – On joining, this letter 

serves as your official Appointment Letter 

2. Photocopy of birth certificate / S.S.C. certificate / mark sheet (2 copies) 

3. All educational documents from 10th to highest education / semester wise mark sheet & 

provisional / convocation certificate (2 copies) 

4. Photocopy of all previous employment / experience certificate / relieving certificate   

5. Photocopy of passport / ration card / driving license / Aadhar card (3 copies)  

6. Photocopy of PAN / acknowledgement of PAN application (3 copies) 

7. To apply for PF transfer please bring the below necessary information:  

• PF number / EPS number 

• Previous employer contact details to contact for PF related communications   

• Whether previous company PF is maintained by Trust or RPFC account  

• RPFC office or PF trust address 

• Bank account number & Bank IFSC Code  

8. To use your existing ICICI or HDFC Bank for your salary account, please bring a void cheque 

 

If you have any questions, please contact us at: 

• AskHR: Phone: 1-800-419-6677 (toll free number)  

• Monday till Friday between 6.00 am to 8.00 pm  

 



 
 

 

 

LETTER OF INTENT 

 
 
 
Date: February 28, 2022   
 

Name: Kalathur Rakesh  
 

College: Sathyabhama 
 

Dear Kalathur Rakesh, 
 
We are delighted to extend this Letter of Intent (“LOI”) to you for the position of Junior 
Associate, Technology with Publicis Sapient, a division of TLG India Pvt. Ltd. (“Publicis 
Sapient”). 
 
Upon your acceptance of the terms of employment and your joining, Publicis Sapient will 
provide you with a total compensation package that consists of your base salary and statutory 
retirement benefits. 
 
Your total Cost to Company (“CTC”) would be Rs. 6,50,000/- which shall include the 
following: - 
 

• An annualized base salary of Rs 6,13,879 (including HRA).  
 

• Provident Fund and Gratuity contributions, (As per the applicable provisions and 
Publicis Sapient policies) equal to 5.88% of your base salary (16.8% of your Basic 
Salary) 
 

 
Tax at the applicable rate shall be deducted at source from your salary. 

 
Your anticipated start date will fall in the second half of 2022, and which shall be intimated to you 
in due course. Your home office in India would be either Gurgaon/Bangalore/Noida depending on 
the business requirements. 
 
This LOI does not constitute a letter of employment and does not bind Publicis Sapient in any 
manner. The regular letter of employment shall be shared with you a month prior to your joining 

Publicis Sapient.  
 
TLG India Private Limited  

GIL SEZ, Candor Techspace, 

Building No. 1, Tower B, Ground – 3rd Floor, 

Building No. 2, Tower A, Ground & First Floor, 

Building No. 5, Ground & First Floor, 

SEZ Sector 21, Village Dundahera, 

Gurgaon - 122016 Haryana, India 

 

TLG India Private Limited  

Oxygen Business Park Private Limited SEZ, 

Tower C, 2nd - 4th Floor, Plot No. 7,  

Sector 144, Expressway, 

Noida – 201301 

Uttar Pradesh, India 

TLG India Private Limited  

Bagmane Constellation Business Park, 

2870, Building Virgo, Outer Ring Road, 

Doddanekundi Circle, Marathahalli Post, 

Bengaluru - 560037 Karnataka, India 

TEL  +91 (124) 672 4000 

FAX  +91 (124) 672 4027 

 

TEL  +91 (120) 479 5000 

FAX  +91 (120) 479 5001 

TEL  +91 (80) 6128 0000 

FAX  +91 (80) 6128 0001 

 

Registered Office: TLG India Private Limited 

15th Floor, Urmi Estate, Tower A, 95, Ganpatrao Kadam Marg, Lower Parel (West), Mumbai-400013. 

Tel: +91 (22) 6804 3600 Fax: +91 (22) 6804 3601 CIN: U74110MH1972FTC015798 

 

www.publicissapient.com 



 
 

 

Your employment will be effective upon joining Publics Sapient, post formal acceptance of the 
terms of employment offered to you and completion of prescribed formalities. All terms stated 
herein are contingent upon the successful completion of your educational degree, successful 
completion of the training/internship program being offered to you by Publicis Sapient and 
subject to your good behavior and conduct and other parameters as may be decided by Publicis 
Sapient. 
 
We are looking forward to your joining us. We are sure that you would find life with Publics 
Sapient to be motivating and challenging. 
 
Kindly return a copy of this letter of intent duly counter signed by you. If we do not receive 
your acceptance, we will assume you do not wish to proceed further. 
 
 
Best Regards 
 
 
Kameshwari Rao 

GVP, People Strategy | Publicis Sapient 
 
 
I hereby accept the terms of the above LOI. 
 

Signature :    

Name :    

Date :     

Permanent Address: 

Temporary Address:  

Contact Information: 

 

TLG India Private Limited  

GIL SEZ, Candor Techspace, 

Building No. 1, Tower B, Ground – 3rd Floor, 

Building No. 2, Tower A, Ground & First Floor, 

Building No. 5, Ground & First Floor, 

SEZ Sector 21, Village Dundahera, 

Gurgaon - 122016 Haryana, India 

 

TLG India Private Limited  

Oxygen Business Park Private Limited SEZ, 

Tower C, 2nd - 4th Floor, Plot No. 7,  

Sector 144, Expressway, 

Noida – 201301 

Uttar Pradesh, India 

TLG India Private Limited  

Bagmane Constellation Business Park, 

2870, Building Virgo, Outer Ring Road, 

Doddanekundi Circle, Marathahalli Post, 

Bengaluru - 560037 Karnataka, India 

TEL  +91 (124) 672 4000 

FAX  +91 (124) 672 4027 

 

TEL  +91 (120) 479 5000 

FAX  +91 (120) 479 5001 

TEL  +91 (80) 6128 0000 

FAX  +91 (80) 6128 0001 

 

Registered Office: TLG India Private Limited 

15th Floor, Urmi Estate, Tower A, 95, Ganpatrao Kadam Marg, Lower Parel (West), Mumbai-400013. 

Tel: +91 (22) 6804 3600 Fax: +91 (22) 6804 3601 CIN: U74110MH1972FTC015798 

 

www.publicissapient.com 

 

Kameshwari Rao
Digitally signed by Kameshwari Rao 
DN: c=IN, o=TLG India Private Limited, ou=GVP People Strategy, 
2.5.4.20=1ccab49e217f3944ea15d306eaab6a32854b883b1fd12d9e248d2dcd93f28bc6, 
postalCode=400013, st=Maharashtra, 
serialNumber=bf7c3676baa09c81793bef2f266be983bbf641502d1f7fb9930b5e663d24c2c2, 
cn=Kameshwari Rao, l=Mumbai, email=kameshwari.rao@publicissapient.com 
Date: 2022.03.02 09:41:09 +05'30' 
Adobe Acrobat Reader version: 2021.011.20039
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11 Apr 2022 

Mr. Srikanth Kandibanda 
 H-No:- 2-25, THUMMAGUDEM(Village),MOTHEY(Mandal),

SURYAPET - 508212

Dear Srikanth Kandibanda,

Offer cum Appointment Letter of Employment with Visteon

With reference to your application and subsequent interactions with us for a career in ourCongratulations! 
organization, we are pleased to offer you an employment with Visteon Technical And Services Centre Private Limited
(the "Company").

We would like to welcome you to our team as . As agreed, you shall join the service of theSoftware Engineer
Company based at . You will report to a Manager at appropriate level or any such person as decided & nominatedPune
by the Company.

This Offer cum Appointment Letter will be valid subject to and conditioned upon following:

Your acceptance of the offered position and joining us on or before 11 Jul 2022. You will be required to
complete joining formalities specified in . In case you fail to report to duty on or before the saidAnnexure B
date, this offer stands withdrawn automatically without any further notification.
Your acknowledgement of your understanding and acceptance of the terms and conditions of the Letter by
signing the Letter and returning the signed copy to the Company within three (3) working days from the date of
this Letter
Your acceptance and signing the employee confidential information and invention assignment agreement as 

, and returning the signed copy to the Company with the signed Letter; andAnnexure C
This offer will be valid subject to successful clearance of your pre-employment background verification check
conducted by Visteon. Visteon has the right to cancel or terminate your employment if there is any sort of
manipulation or misrepresentation of data or documents at any given time

Since the offer of employment is conditional on the accuracy of all information, you provided for the application, you
agree and accept that the Company reserves the right to use such information in a reference/background investigation,
which is required of all employees. You also agree that any manipulation, misrepresentation or deliberate omission of a
material fact in your application or information provided shall be justification for the Company to cancel the offer and
refuse to employ, or if employed, terminate your employment at any time, without any notice or compensation.

TERMS & CONDITIONS OF EMPLOYMENT:

You will be governed by the Visteon India HR policies and applicable benefits at your job level. Visteon reserves the
right to modify, amend or revoke any benefits and or its HR policies at any time at its discretion, which will be
communicated appropriately.

The details of salary and benefits in accordance with Company’s compensation guidelines are set forth in 1. Salary: 
. You acknowledge that the Company's remuneration policy will be determined in accordance withAnnexure A

competitive remuneration offered by other similar companies in India. You further acknowledge that the Company's
remuneration policy will not necessarily be competitive with or similar to any affiliate Visteon’s companies. The
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Company reserves the right to add, delete, alter and amend the components of salary as may be considered necessary
from time to time.

 You are eligible for Company-wide variable performance incentive plan, which willPerformance Incentive payout:
be paid annually based on your individual and Company performance. Incentive will be paid only if you remain on the
payroll of the Company on the payout date. This payout terms may be amended at the sole discretion of the Company
and in accordance with the prevailing HR policy.

Your work location is at Pune. You acknowledge that you may need to travel in India or2. Work Place & Mobility:
abroad in order to perform your duty and for business needs. You further acknowledge that you may be seconded, or
deputed by the Company to other locations, in India or abroad, where the Company or its affiliates have operations
based on business requirements at any given time. Any such transfer or deputation to another location will be intimated
to you in writing and in accordance with related policy of the Company. Failing to accept such transfer or deputation
would result in appropriate action as decided by the management of the Company.

Your employment with the Company may be terminated by either party by giving 3. Separation/Termination: 3
months’ advance notice in writing. In casethe Company terminates your employment, the Company may, at its sole
discretion, decide to relieve you before the completion of the notice period by compensating you for the remaining days
of the notice period. In case employee decides to leave early without completion of notice period, remaining notice pay
need to be paid to the Company. However, please note that accepting any such early relieving request would be entirely
at the discretion of the Company.

The Company may immediately terminate your employment for cause without any compensation or notice, such cause
includes, but not limited to, dishonesty, gross neglect of duties, conflict of interest, commission of a crime, professional
negligence, misconduct, fraud, misrepresentation, refusal or repeated failure to carry out reasonable directions of the
Company, any act or failure to act which substantially impairs the Company or its affiliates’ business, goodwill, or
reputation, material violation of Company’s policies, or any breach of the terms and conditions under this Letter.

Upon the termination of your employment for any reason, you shall comply with the Company’s separation procedures
and return all assets and property of the Company, which is in your possession or control, including but not limited to,
any and all confidential information and proprietary materials. The Company will not be bound to pay the dues, if any,
until you have completed all the separation procedures.

All expenses incurred by the Company towards the notice period recovery or any other joiningor training expenses
payment madeto you will be recovered in full in the event if you voluntarily leave the services of the Company within 1
year from the date of commencement of duty.Any sign on bonus recovery is prorated from the date of commencement
of duty.

You shall work to any schedule of working hours that the Company may require. However, until4.Working Hours:
otherwise amended, your official working hours will be 9:30AM to 6:30PM (Monday to Friday).The Company reserves
the right, to vary or alter the standard working hours based on legal/business requirement.

 Absence for continuous period of 3 working days without prior approval of your Manager5. Absence from Work:
(including overstay of leave / training), would be deemed to be abandonment of employment by you and your service
with the Company shall automatically come to an end without any notice or intimation however Company will not be
bound to pay the dues as per separation procedure.No salary will be paid for any unauthorized absence from work on
working days.
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 You are required to undergo the performance appraisal process in Visteon6. Performance Appraisal & Increments:
and your manager is authorized to conduct regular performance reviews in case of performance expectations are not
met, you are required to undergo Performance Improvement Plan as per Visteon India HR Policy. Increments are
subject to individual and Company performance, which will be at the discretion of Visteon Management.

 You will be entitled to 12 days of Earned Leave,12 days of Casual Leave and 12 days of Sick leave subject7. Leave:
to the terms and conditions in accordance with the leave policy of the Company. The Company reserves the right to
alter the policy from time to time.You are also entitled for official public holidays as confirmed & published every year
by the Company.

 You will retire from the services of the Company on attaining the age of 58 years.8. Retirement & Retiral Benefits:
An extension may, however, be given at the discretion of the management. You may be retired earlier if found
medically unfit. As an employee of the Company,social retirement benefits entitledas per the provisions of the
Employees’ Provident Fund Act & Miscellaneous Provisions Act, 1952 and the Payment of Gratuity Act, 1972 or based
on any of its amendments.

 During your employment with the Company, you shall perform9. Duties & Compliance with Company Policies:
your duties with diligence, devotion and reasonable discretion and attention to Company’s business. You acknowledge
and agree to that you are governed by all Company polies, rules and regulations as applicable, and the Company
reserves the right to enforce, modify or alter the policies, including benefits policies from time to time, which will be
communicated to you properly.

During your employment with the Company, except with the Company’s prior written consent, you shall not directly or
indirectly engage in any employment, consulting, or other activity which would interfere or conflict with the
performance of your duties or obligations to the Company or its affiliates, or which would directly or indirectly
compete with, or cause damage to Company or its affiliates.

 You represent and confirm that upon joining, you have disclosed fully to the Company all of yourFull Disclosure:
business interests, including that of your own and your immediate relatives, which may be similar to or in conflict with
the business and/or activities of the Company. You further agree to disclose fully to the Company any of such interest,
during your employment, immediately upon such interest may arise.

 Any invention, development, process, discovery ,formulae, plan, specification, program, design, process, adaptation10.
or improvement in procedure or other matters or work including any artistic literary or other work which can be subject
matter of copyright whatsoever, made, developed or discovered by the employee either alone or jointly with any other
person or persons while in employment of the Company, in connection with or in any way affecting or relating to the
business of the Company or capable of being used or adopted for use therein or in connection therewith shall forthwith
be disclosed to the Company and shall belong to and be the absolute property of the Company

 You represent that your employment with Visteon is not in violation of any obligation to a previous employer or11.
any entity with which you have had a relationship as an independent contractor or consultant, including any obligation
contained in a non-competition agreement, non-solicitation agreement, or similar agreement. You also represent that
you are not bringing any materials with you to Visteon that would violate any obligation regarding confidentiality to a
prior employer or any entity with which you have had a relationship as an independent contractor or consultant

 You hereby agree to use Visteon’s internal e-mail or computer systems or any such12. Business Communication:
official communication system only for officialuse and refrain from using them for any sort of personal
interests.Further, Company may access these systems, from time to time or based on business requirements to check if
there have been any illegal or improperaffairs.
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Upon accepting this offer and the terms and conditions under this13. Personal Data Privacy & Data Protection:
Letter, you hereby consent and authorize the Company, for the purpose of internal management and external
administration to collect, store, process, transmit (domestically and overseas), verify and reasonably use including
disclose your information, including your personal information, to third parties including but not limited to government
agencies, authorities, human resource service providers, etc. in accordance with Visteon’s Global Data Privacy terms.

Visteon respects the privacy of employees’ personal data, and is committed to protecting sensitive information as an
integral part of the internal compliance rules. Visteon maintains robust processes for handling personal data, managed
within departments where the handling of such data is necessary and legally allowed.

The terms of this Letter are strictly confidential between you and the Company, any breach of this confidence will be
viewed with utmost seriousness.

This Letter has been made in Pune, and any dispute or suit, action or proceedings arising out of and in connection with
this Agreement shall be instituted or adjudicated upon or decided in the first instance exclusively by the appropriate
court of law in the city of Pune and no other court in India shall have jurisdiction.

Please acknowledge your acceptance of this offer and the terms and conditions under the Letter by signing on the
duplicate copy of this Letter and the annexures and return the same to us within 5 working days.

Thanking you,

Yours faithfully, 
Visteon Technical And Services Centre Private Limited

Amaresh Babu Reddy 
Talent Acquisition Lead - India

Accepted & Agreed on: ______/______/________ Signature: ______________________

Name of Employee: _______________________________________________________
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Annexure A

COMPENSATION & BENEFIT SHEET

Name Srikanth Kandibanda

Designation Software Engineer

Job Level L8

Department Engineering

Date of Joining 11 Jul 2022

Work Location Pune

Particulars Monthly (INR) Annual (INR)

Basic (A) 17433 209198

*Flexible Benefit Allowance (B) 26150 313797

Total Guaranteed Cash (C = A + B) 43583 522995

Provident Fund (D ) – 12% of Basic 2092 25104

Gratuity (E) – 4.81% of Basic 839 10062

Total Retiral Benefit (F = D + E) 2931 35166

Performance Incentive (G) 41839

Total Compensation (C+F+G) 50000 600000

*The Flexible Benefits Account can be claimed (a) wholly as supplementary allowance or (b) partly as supplementary
allowance and partly as benefits or (c) wholly as benefits. The maximum limit of and the conditions binding each of the
components under which the flexible benefits account may be claimed are as follows:

Components Taxability Exempted Amount / Limit

House Rent Allowance
Exempted subject to rental bills
submission

40% or 50% (for metro cities) of Basic

Telephone Expenses
Reimbursement

Fully Exempted subject to bills
submission

INR 24,000 ((Max per annum)

Professional Pursuit Allowance
Reimbursement

Fully Exempted subject to bills
submission

INR 50,000 (Max per annum)

Education Allowance Fully Exempted subject to bills
submission

INR 1200/- per child attending
non-residential school/college INR 3600/-
per child attending residential school/ college

Leave Travel Allowance
Fully Exempted subject to bills
submission

2 way Airfare to any place in India for self &
dependents - Employee can allocate the
amount as appropriate

SupplementaryAllowance Fully Taxable Components which are not opted from the
above list will be added to this component
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Note:

Taxes are applicable as per Income Tax act, 1961 or applicable amendments regularly which will be decided by
Govt of India

Additional benefits

COVID-19 insurance coverage of INR 200,000 per annum for each member insured - self, spouse and two
dependent children under Company’s Group COVID-19 Insurance Policy
You will be entitled to Company provided insurance for Hospitalization (Self & family), Accident (self) & Term
life insurance (self). Please refer to insurance guidelines for the same upon joining.
Hospitalization insurance coverage of INR 3,00,000 per annum for self, spouse and two children under
Company’s Group Mediclaim Policy.
Accidental insurance coverage for self only for three times of annual basic salary subject to a minimum of INR
10,00,000 under Company’s Group Personal Accident Policy.
Term life insurance coverage for self only for INR 30,00,000 under Company’s Group Term Life Insurance
Policy.
Optional parental medical insurance cover for your parents/in-laws at company negotiated rates. The total cost of
premium for the parental medical insurance cover will be borne by the employee.
Meal Card: Meal card is provided with INR.1050 monthly (INR.50 per working day) to be used for purchase of
food and non- alcoholic beverage.

Amaresh Babu Reddy 
Talent Acquisition Lead - India
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ANNEXURE B

ON BOARDING DOCUMENTATION

On the date of joining or before, the following documents should be submitted to Human Resource team:

Photocopy of Degree/Post Graduate Degree certificate and marks sheets.

Relieving Letter and Service Certificate from all the previous employers as applicable.

Recent 3 months’ payslips or certificate of last drawn salary or recent increment letter

Photocopy of your passport, PAN card & Aadhaar number (Mandatory)

Provident FundUAN Number (Mandatory)

Passport size white background digital photo (for ID & Access card purpose)

If you are citizen of any other country, provide documental proof to work in India.
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28-Jan-2022
  
Dear Pavan Kumar Kandukuri,
B.E., Computer Science
Sathyabama Institute of Science and Technology, Chennai
 
Candidate ID – 19925785
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution of
INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program, if offered to you:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
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focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program
 
c) There would be zero tolerance to malpractices and misconduct during Internship engagement. Any such
misconduct would lead to appropriate disciplinary action including the revocation of this employment offer.
Cognizant reserves clauses regarding IT infrastructure, if applicable and access to information and material
of Cognizant during the period and could modify or amend the Cognizant Internship terms and conditions
from time to time.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrolment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
 
Upon successful completion of Internship or CSD program (if offered to you), one of the below options
would be followed based on business demands.
 
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date: 28/01/2022
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                                                 Compensation and Benefits

Name: Pavan Kumar Kandukuri Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Pavan Kumar Kandukuri, 22, residing at ____________________________________ (hereinafter referred
to as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited                  Pavan Kumar Kandukuri
 
Sign: __________________                                                                 Sign: _________________
Name:                                                                                                    Name:
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Warm Welcome

20 April 2022

Name: SATYANARAYANA REDDY KARRI

Applicant ID: 4152

Mailing Address: ksnreddy2000@gmail.com

Sub: Letter of Appointment

Dear SATYANARAYANA REDDY,

We are pleased to make an offer of employment on behalf of Sasken Technologies Limited (formerly known as Sasken
Communication Technologies Ltd) (hereinafter referred to as 'Sasken' or the 'Company' as the context may require), on the
following terms and conditions:

Designation: ASSOCIATE SOFTWARE ENGINEER

Band: GT

Date of Joining: 01 June 2022

Location: Bangalore

You will be reporting to V Madhusudana D Rao

Total Compensation: Your Total Compensation will be Rs. 509,893.00 per annum. The salary structure is described in the Salary
Stack Up Sheet (Annexure-1). For the relocation benefits you are entitled to refer Annexure-2.

Your individual remuneration is a confidential matter purely between yourself and the company and has been arrived at based on
the role/job, skill specific background and professional merit. We expect you to maintain this information and any changes made
therein from time to time as personal and confidential.

Other Benefits: You will be eligible for the following:

1.    Leave, holidays and working hours as applicable to your category of employees and location of posting.
2.   Perquisites, if any, as applicable to your category of employees and/ or based on functional requirements as
determined by the company
3.    Group Medical Insurance coverage, Group Personal Accident and Life Insurance coverage. Sasken encourages all
employees to opt for Sasken Mediclaim Policy mandatorily. We also encourage employees to ensure that they have their
immediate family covered under the policy. 
Employees may be allowed to opt out of the insurance cover for themselves, if they provide proof of their coverage in
other Mediclaim Insurance Policy or as per the Medical Insurance policy conditions. The Insurance premium may vary
each year and will be communicated to the employees during the renewal of the policy.
4.    Participate in the company Provident Fund Scheme as per the rules and policies applicable to your category of
employees.

Page 1 of 13
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Terms of Employment

Working Hours: Being a result-oriented company, we believe in flexible timings. The working hours is as per Company policies.
However, the company expects every employee to put in minimum of 8.5 work hours per day (excluding lunch break). In case
you are at customer location, you are expected to follow the customer work schedule and you may be required to work for 6 days
a week or more than 42.5 hours a week, which will not be additionally compensated. You may be required to work on shifts
based on customer requirements.

Place of Work: At Sasken, the execution of the project can be at any of the Sasken facilities or at Client location. You will be
required to work at any location as determined by the Company from time to time and you consent for the same.

Increment and Promotions: Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are ordinarily given as per the Company Salary Revision cycle.

Retirement Age: You shall retire in the normal course from your services of the company on attaining the age of superannuation
that is on the last working day of the financial year following your 60th birthday or earlier if you are found to be medically unfit.  

Termination / Notice Period: We hope your association with us will be a very long one. However, this association may be
terminated by either party by giving two months’ notice. However, in the event of wilful neglect of your duties, breach of trust,
gross indiscipline, any other serious dereliction of duties or other misconduct that may be prejudicial to the interests of the
company, the company has the discretion to terminate your services forthwith or with such notice as it deems fit and without any
notice pay whatsoever. Sasken reserves the right to pay or recover salary in lieu of notice period from your full and final
settlement amount and you consent for the same. Unauthorized absence or absence without permission from duty for a
continuous period of 5 working days, shall result in the loss of your lien on employment. In such case, the Company shall be
entitled to terminate your employment forthwith. Without prejudice to the generality of the foregoing the Company reserves the
right to demand a “No Claim statement” at the time of separation as a condition precedent to close your full and final settlement.

Travel: You are liable to undertake travel on company work for which you will be reimbursed travel expenses as per prevailing
Company policy applicable to you.

Assignment/Transfer: You are liable to be assigned/transferred in such capacity as the company may from time to time determine
to any other location within or outside India, department, function, establishment, or branch of the company or subsidiary,
associate or affiliate company, either in existence or which may come into existence. In such cases you will be governed by the
terms and conditions of service applicable to the new assignment. Notwithstanding any assignment/transfer to any branch,
subsidiary or affiliate, the Company shall have the right to recover any of its dues from the salary payable to you by any of its
branch, subsidiary or affiliate and you consent for the same. In cases where the assignments are made to customer projects, you
consent to honour the commitment made to the customer project for a minimum period of six months unless otherwise specified
by Sasken.

Pursuant to any business arrangement, including but not limited to, a sale of assets, merger, takeover, acquisition, or hive-off, the
Company may also transfer you onto the rolls of another entity and you consent for such transfer.

Medical Fitness: By accepting this offer there is an implicit confirmation by you that you are medically fit to effectively perform the
job for which you are employed or for any other assignment that may be given to you from time to time. You may be called upon,
to undergo medical examinations, as the management may deem necessary. In the event the examination reveals any ailment
including any physical or mental impairment that (i) prevents or hinders you from performing your assignment effectively or (ii)
could put the health of the other employees at risk, the same shall be a reasonable ground to discharge your services with
immediate effect, without any compensation or notice.

Conflict Of Interests: You are required to engage yourself exclusively in the work assigned by Sasken and shall not undertake
any independent or individual assignments (whether the same is Part time or full time, in an advisory capacity or otherwise)
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directly or indirectly, with or without compensation, without the express written consent of the Sasken Management. The consent
may be given subject to any terms and conditions that the Company may think fit and may be withdrawn at the discretion of the
Company.

Confidentiality: Upon reporting to work, you will be required to execute a Confidentiality Agreement in favour  of the Company
and/or its customers (the 'Confidentiality Agreement').You hereby unconditionally undertake not to use the confidential
information of the Company and /or its customers, at any time and your confidentiality obligations shall survive
termination/cessation of your employment with the Company. In the event of breach by you of this confidentiality provision and/or
the provisions of the Confidentiality Agreement, while in the services of the Company or thereafter, the Company will be at liberty
to initiate appropriate legal proceedings against you.

Further you shall not, during the employment, improperly use or disclose any proprietary information or trade secrets of any
former employer or other person or entity and shall not bring onto the premises of Company, its affiliates or parent company or
utilize for any purpose in connection with their respective business, any unpublished document or proprietary information
belonging to any such employer, person or entity unless consented to in writing by such employer, person or entity. In the event
of breach, you shall be solely responsible for any claims from your previous or former employer and further undertakes to defend,
fully indemnify and hold harmless the Company its affiliates and subsidiaries from all or any claims demands, proceedings, suits
and actions, including any related liabilities, obligations, losses, damages, penalties, fines, judgments, settlements, expenses
(including attorneys’ fees) and costs (collectively, “Claims”), that may be asserted against or incurred by the Company its affiliates
and subsidiaries.

As an employee you will have access to the confidential information of the Company and to the valuable trade and business
connections belonging to the Company, which are essential to the continued success of the Company. The disclosure of any
such confidential information or exploitation of such trade or business connection otherwise than to the benefit of the Company
would do serious damage, financial and otherwise to its business. Therefore you shall not without the prior written consent of the
Company during your period of employment and for a period of two years after the exit, whether alone or jointly with, or as
principal, partner, agent, director, employee, or as consultant, directly or indirectly be engaged in any executive or technical
capacity in any business concern which shall be in competition with any of the businesses carried on by the Company as on the
date of exit, for whatever reason.

Compliance with Data Protection Laws: As an employee you must ensure compliance with the Data Protection Laws when
handling personal data in the course of employment including personal data relating to any employee, consultant, customer,
client, supplier or agent of Sasken. As an employee you will also comply with the Sasken’s IT Corporate Policy and other
communication policies while handling personal data.

In case of failure to comply with the Data Protection Laws or any of the policies listed above the same may be dealt with under
our disciplinary procedure of Sasken and, in serious cases, may be treated as gross misconduct leading to summary dismissal.

“Data Protection Laws” means data protection and privacy laws, regulations, regulatory requirements and codes of practice and
code of data protection and privacy policy of Sasken in connection with its data processing obligations or which may otherwise
apply, including laws applicable in the country or countries where personal data is collected, held or processed, including the
Data Protection Directive and Directive 2002/58/EC and 95/46/ EC (and respective local implementing laws) and the Privacy and
Electronic Communications Directive 2002/58/EC, regulations issued by the USA Department of Health and Human Services,
and any applicable guidelines and codes issued by a competent data protection authority, or other competent governmental body
or agency, in respect of such laws, or any subsequent directives.

Non - Solicitation: During the period of employment and for a period of two (2) years after the date of termination of your
employment with the Company, you shall not either directly or indirectly, either alone or in association with others (i) Solicit, or
encourage any organization and/or any third party to Solicit, any customers and suppliers of the Company or its affiliates and
subsidiaries; (ii) Hire for employment, or engage as an independent contractor or permit any organization to Hire for employment,
any person who is in employment of the Company or its affiliates and subsidiaries.
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The term “Solicit” shall mean, but is not limited to any request or appeal made directly or indirectly, either oral or written, or any
endeavour to obtain, seek or plead for business or securing a promise of business or an attempt to advertise, promote, sell,
distribute products or services or issuance of an offer for products or services, submission of a quotation or request for any
favours of commercial value addressed to any customers and suppliers of Sasken, which may directly or indirectly result in
interfering with the business relationship of the Company or its affiliates and subsidiaries with its customer and suppliers.

The term “Hire” shall mean, but is not limited to a request or appeal or an attempt to offer or to offer an opportunity for
employment or contractual work directly or indirectly, with or without wages to any employees of the Company or its affiliates and
subsidiaries.

Non Disparagement: You undertake to refrain from making any negative or disparaging statements (orally or  in writing) about
Sasken or its stockholders, directors, officers, employees, products, services or business practices, at any point of time for any
publication in the print media, internet, blog or in any other media and shall further refrain from urging or influencing any personto
make any such statement or engage in any conduct, which goes against the interest of Sasken, in any manner. This covenant
shall survive & continue in perpetuity and shall be binding on the Employee, at all times.

Intellectual Property Ownership: You hereby agree that any idea, invention, design or discovery, and any intellectual property
rights arising there from, whether conceived or made by you alone or with others, during the employment (whether during the
course of your normal duties or other duties specifically assigned to you and whether during normal working hours or using the
facilities of the Company or otherwise) which relate to  the business of the Company or not, are the property of the Company and
you hereby assign any such rights which original vest in you to the Company and unconditionally and irrevocably waive all moral
rights in the same.

If you conceive or make or are involved in developing any such idea, invention, design or discovery and any intellectual property
rights arising there from, you will immediately disclose all information concerning the same to the Company (but otherwise keep
the same confidential) and at the Company’s request assign (and do everything necessary to assist in the assignment of) your
intellectual property rights in the same in any jurisdiction worldwide to the Company without receiving payment. You herebyagree
to enter into a detailed intellectual property assignment agreement, with Company and/or its Customers, when requested by
Company.

Company Property: You are expected to use the Company property including tools, software, hardware, laptops office and other
equipment with due care and diligence. You may be liable to compensate the Company for any loss or damage the Company
may incur as a result of damage or destruction to the Company property arising out of your negligence or misconduct.

Upon termination of the employment for any reason, you shall immediately return to the Company all property, including, but not
limited to, laptops, documents, papers, records, accounts, specifications, catalogues, drawings, lists, correspondence, keys,
visiting cards, security passes or the like relating to the Company's business which is in your possession or under control and you
must not take copies of the same without the Company's express written authority.

Personal Data: You will keep us informed of any change in your residential address, your e-mail address for correspondence,
your civil status, and educational professional qualification. In the event of any change in the data or information provided by you
at the time of joining the company, you will immediately update all such information in the online employee information sheet so
as to keep all records updated and accurate at all times. Any notice required to be given to you shall be deemed to have been
duly and properly served if delivered to you personally or sent by registered post to you at your address, as recorded with the
Company. Sasken takes all reasonable security measures to protect the Personal Information of their employees against loss,
misuse or unauthorized access, disclosure, alteration or destruction.

Statement of Facts: It must be specifically understood that this offer is made based on your proficiency on the technical /
professional skills you have declared to possess as per the application, and on the ability to handle any assignment / job
independently anywhere in India or overseas. In case, any information furnished by you in your application or during the selection
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process is found to be incorrect/false/ misleading, and/or if it is found that you have suppressed any material information in
respect of your qualification or past experience, or your performance is not up to the mark or falls short of the minimum standards
set by the Company, the Company reserves the right to terminate your services anytime without notice or compensation in lieu
thereof.

You covenant that as at the date of joining Company you will not be under any obligation, restriction or duty, whether express or
implied, to any third party which might or will adversely affect your ability to enter into this employment or which might or will
prevent or restrict you wholly or in part, from performing the duties herein.

Recovery: The Company shall be entitled to require you to execute a Service Agreement undertaking to serve the Company for a
minimum stipulated period, in the event that the Company is desirous of imparting to you any specialized training relevant to your
employment with the Company and you consent for the same. In such a case, you shall be entitled to terminate your employment
with the Company only on the completion of the stipulated service period agreed to and provided therein or you shall repay to the
Company, a pre-determined amount covering all the costs paid to you or on your behalf on this training. Refusal of attending or
receiving such training shall be a misconduct. In the event of failure to pay the pre- determined amount, the Company shall be
entitled to adjust the same from your full & final settlement and you consent for the same. If the full & final settlement amount is
not sufficient to recover the pre- determined amount, the Company may at its sole discretion initiate appropriate legal
proceedings for recovery of the balance amount.

Communication on Salary Revision: Any communication on salary and benefits, present or future, will be valid only if
communicated by the designated persons from HR. In this regard, no other communication made by reporting manager,
functional head or any other managers will be considered valid and binding on the Company.

Background verification: This offer is valid subject to Background verification clearance. However, in the event of discrepancy in
the information provided, the company has the discretion to terminate your services forthwith or with such notice as it deems fit
and without any notice pay whatsoever.

Equal Opportunity Employer: Sasken is committed to being an equal opportunity employer that will provide equitable access to all
in terms of employment opportunities, career advancement and compensation and benefits without any discrimination based on
factors such as gender, sexual orientation, nationality, religion, and disability among others. Equity, justice and fairness will be
the guiding principles governing every decision related to the Company policies. You are responsible for upholding the spirit of
the policies, embracing commitment to our foundational values IRISE, and business values LEAP. You pledge to act in a manner
that ensures compliance and avoids violations.

Policies and Practices: The employment terms contained in this letter are not exhaustive and are subject to Company policies
including Sasken Code of Conduct and Sasken NDA. You agree to abide by all the Company rules, regulations, instructions,
policies, practices and procedures that the Company may amend / abrogate / modify/rescind from time to time and to identify the
Company for any loss suffered as a consequence of a breach by you of the Company's rules, regulations, instructions, policies,
practices and procedures. All Company policies, practices and procedures are available on Company’s intranet and the same
shall override any oral or written communication made by any employee. 

You acknowledge and agree that any written communication made by any employee that deviates from policies practices and
procedures published on Company’s intranet shall not be binding on the Company, unless such written communication is counter
signed by HR Head or any members of the Governing Council. You are advised and instructed to go through the policies and
strictly adhere to them. Violation, Noncompliance or breach of any of the Company policies and regulations shall be considered
as serious misconduct and dereliction of duty, which can call for immediate termination of employment.

Your employment terms may be specifically enforced legally, if required. In this connection, if any of the provisions of this
agreement are declared or found to be void or unenforceable due to any reason whatsoever, the remaining provision of this
agreement shall continue in full force and effect.
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Order of precedence: This employment / offer letter represents the entire agreement between you and the Company and
supersedes and replaces any prior representations, promises, understandings, communications or agreements, whether oral or
written, between you and the Company regarding the subject matter described in this offer letter, including any offer letter earlier
issued by the Company to you. This letter agreement may only be changed, altered, modified or amended in a written document
signed by you and a duly authorized signatory of the Company.

To indicate your acceptance of the company’s offer please sign and date the duplicate of this Offer letter and send to
offers@sasken.com of Talent Acquisition-Team at the earliest.

You are required to report to the Sasken office address at 9.00 am on the date of your joining, and the offer stands withdrawn
thereafter, unless the reporting date is extended and communicated to you in writing. Please ensure that you reach the office at
the designated time for the joining formalities. At the time of joining, you are requested to submit the documents as per Annexure
3.

We hope that our association will be a long, fruitful and mutually satisfactory one.

Yours sincerely,
For Sasken Technologies Limited.

Digitally signed by 

Date: 20 April 2022
Location: Bangalore
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I acknowledge that I have carefully read and fully understood and accept all the contents of this Offer letter and that I am
voluntarily & unconditionally accepting the same. I understand that I am required to sign this Offer letter as a condition of my
employment with Sasken.

My joining date will be: 01 June 2022

Mailing address: 1-343 , venugopal Swami temple Street, ublanka

Permanent Address: 1-343 , venugopal Swami temple Street, ublanka

 

Signature:                                                                   Date:

Enclosures:
Annexure 1- Salary Stack Up Sheet; Annexure 2 – Relocation Benefits; Annexure 3 – Joining Formalities
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Annexure 1

SALARY STACK UP SHEET

Name: SATYANARAYANA REDDY KARRI
Salary Stack Up Sheet For GT

Compensation Structure Amount in INR
A.Fixed Pay 450,000.00
     A1. Basic 205,764.00
     A2. Flexible Benefits Pay 219,544.00
     A3. Statutory Bonus 0.00
     A4. Employer Contribution of PF 24,692.00
B.Variable Pay 50,000.00
C.Gratuity 9,893.00
D. CTC (= A+B+C) 509,893.00

 

Note: Variable Pay-out will be based on the Company Variable Pay Plan policy.
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Compensation Structure (Take home)

SATYANARAYANA REDDY KARRI

Components of Salary Value in INR                

Earnings

 

BAND
VPP %                                                                                                                 10.00

Gross     37,500.00 450,000.00

I. EARNINGS    
A. Basic 17,147.00 205,764.00
B. Flexible Benefit Pay
i.    House Rent Allowance
ii.    Conveyance Allowance
iii.    Medical Expenses Reimbursement
iv.    Leave Travel Allowance
v.    Children Education Allowance
vi.    Children Hostel Allowance
vii.    Refreshment Allowance
viii.    Hospitalization Reimbursement
ix.    Other Allowance
x.    Superannuation employer (Max 15% of monthly gross)

18,296.00  219,544.00

C. Statutory Bonus 0.00 0.00
D. Company Contribution of PF 2,058.00 24,692.00
F. Fixed pay (A+B+C+D) 37,500.00 450,000.00
G. Variable pay     4,167.00 50,000.00
H. Total Salary (F+G) 41,666.67 500,000.00
I. Gratuity 825.00 9,893.00
K. CTC (H+I) 42,492.00 509,893.00

II. STANDARD DEDUCTION

L. Employee contribution of PF 2,058.00 24,692.00
M. Professional Tax 200.00 2,400.00
N. Total deduction (L+M) 2,258.00 27,092.00
O. Net Pay before Tax((A+B+C) - N)) 33,185.00 398,216.00

Note:
Net pay before tax mentioned subject to:
1.    Income Tax deduction.
2.    Professional tax varies from State to State
3.    Any other statutory deduction which is not mentioned above
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Annexure 2

 

Dear SATYANARAYANA REDDY,

Welcome to the Sasken Family.

In order to make your transit smooth, we offer the following benefits to help you and your family relocate from the current place of
stay to Bangalore. You must claim reimbursement of these expenses within one month of your joining Sasken.

Shifting of personal effects in case of intercity movements: In case you are moving personal effects, the company will pay for its
moving, on actuals subject to limits as per the Sasken Domestic Relocation Policy. This includes charges of Insurance, Packing,
Loading, Unloading, and Unpacking. All bills in original have to be submitted for claiming the same.

Reimbursement of Relocation expenses in case of intercity movements: All the relocation expenses are one-time
reimbursements. Hence once you have joined you can get these expenses reimbursed. You can do this by attaching a relocation
reimbursement form to all the documents supporting your expenses, and getting it approved by your manager. You could then
forward it to Finance through HR, to get a reimbursement.

Assistance in Housing: Brokerage charges up to fifteen days rent will be paid subject to the limits defined as per Sasken
Domestic Relocation Policy. Sasken also provides an interest free housing security deposit loan. The loan will be recovered from
your salary in 18 equal monthly instalments starting from the following month of the loan sanction.

Notice Pay: If Sasken has agreed 'at the time of selection' to reimburse the notice pay, the same will be reimbursed on production
of a receipt from the previous employer.

Please note that all relocation reimbursement expenses will be considered as taxable income. This tax liability would be borne by
the employee.

If you leave the Company within one year of joining, you will have to refund the entire amount spent by the company in relocating
you and your family as per the Domestic Relocation Policy of the company.

For any further clarifications / doubts in this regard, please contact offers@sasken.com. 

Yours cordially,
For Sasken Technologies Limited

Lata Bhat
Global Head - Talent Acquisition
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Annexure 3

JOINING FORMALITIES

20 April 2022

Dear SATYANARAYANA REDDY,

Thanking you in anticipation for opting to join us and welcome to the Sasken family.

Pre-joining Process: We would require the following information from you fifteen days prior to your joining, to make your joining
process as smooth as possible.

Your actual date of joining
If you are relocating and you need initial assistance for accommodation
PAN details

At Sasken we encourage joining preferably on Monday but offer flexibility to join on all working days at 9.00 A.M.

Please use the checklist below, for all MANDATORY documents, which need to be produced on the day of your joining. If you are
without all your documents on the day of joining, we would be unable to continue with your joining formalities for that day, you
would need to return on the following joining schedule. We request you to inform us ahead of time of any issues pertaining to
your joining or with respect to producing any of the required documents on the joining date. This will help us to plan accordingly.

Note: Please carry the original copies of all mandatory documents. The originals are required only for verification purpose and will
be handed over back to you post verification.

1.    Experience certificate from all the previous organizations
2.    Last three month pay slip (Most recent employment)
3.    Highest qualification degree certificate + All Semester marks sheet
4.    Copy of Passport (if you have)
5.    Copy of all visas including the expired ones (if you have)
6.    2 Copies of Aadhaar
7.    2 Copies of PAN Card
8.    Four passport size photos with white background ONLY
9.    Your blood group details
10.   Date of Birth of dependants (for medical policy)
11.   PF details

-    Old PF account number

-    Address of the current organization with whom it is retained (if you intend to get your PF transferred).

-    PF account of the previous establishment (Is it with the Regional Provident Fund Commissioner or with a private trust.
In case of private trust, please carry the name of the trust)
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Looking forward to meeting you.

For any clarifications do get in touch with the signatory of this document.

Thanking You,

Yours Cordially,
For Sasken Technologies Limited,

Lata Bhat
Global Head - Talent Acquisition
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Annexure 4

Condition of employment for Campus Hires

 

Welcome to the Sasken Family.

This offer of employment is valid subject to your successful completion of the qualifying degree in this academic year, scoring a
minimum of 65% aggregate (or 6.5 CGPA) with no standing backlog in your graduation/post-graduation, Standard 12th (or
Diploma) and Standard 10th. It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics. Sasken
reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

Date of joining provided in this offer is provisional. Exact date of your joining will be intimated to you after you provide us the
marks card of all the semesters or/and the provisional degree certificate of the highest qualification for which you are offered this
employment, and the marks card/certificate of Standard 10th and Standard 12th (or Diploma).

We look forward to your joining at Sasken. For any further clarifications / doubts in this regard, please contact
offers@sasken.com. 

 

Yours cordially,
For Sasken Technologies Limited
 

    
Lata Bhat
Global Head - Talent Acquisition
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     12th January, 2022 

Kauveri Kavyashree Gobi 
Block No G-308, Gmr Brindavan  
Apartments, Waddepally, Hanamkonda,  
Warangal, Telangana 
 
Re.: Internship with HCL Technologies Limited 

 

Dear Kauveri Kavyashree Gobi, 
 
Congratulations!  

 

This is in response to your application for internship dated 18th January,2022.  

We are pleased to offer you an internship in HCL Technologies Limited (“HCL” or “Company”).  

 

You are required to report to Thiagu at the following Address HCL Technologies Ltd, Chennai-AMB-1, Amb. Ind. 

Estate, D12&12B on 18th January, 2022 at 9:00 AM.  

 

The internship shall be governed by the terms and conditions as laid down hereunder in this internship 

agreement as stated in ANNEXURE 1.  

We extend a warm welcome to you as an ‘intern’ in our establishment. 

 

For HCL Technologies Limited,    

  

 Amrita Das  
 Vice President, Head-Global Rewards  
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Internship Agreement - ANNEXURE 1 

1. The duration of your internship would be 6 months . Your internship shall come to an automatic end on 18th 

July, 2022. Please note that this internship is not an offer for employment by the Company and doesn’t create 

any employer and employee relation and neither of us intends any employment relationship to be created 

either now or at any time in the future, accordingly regulations governing employment with the Company will 

not apply to you. 

2. As an intern, your position shall always be that of a ‘learner’, who is conducting an organizational study, while 

the Company shall hold the position of a ‘teacher’ or ‘instructor’. 

3. During your internship with the Company, you will be paid a stipend of Rs. 18000 per month, subject to 

deductions as per applicable tax laws.  

4. You will be off on all weekends, public holidays as per the published Holiday calendar for HCL Technologies 

Limited, accessible through www.myhcl.com. You may take personal leaves in exigencies and you should 

keep your mentor and HR Partner informed.  

5. During the internship, you would be required to conduct the study during the normal working hours from 

9:00 am to 6:30 pm on Mondays to Fridays. You may also be required to attend trainings in shifts as permitted 

by law. The shifts and timings are subject to change and will be communicated to you from time to time. 

6. The company expects you to undertake, attend and complete your internship with high standards of integrity 

and to maintain appropriate standards of behavior at all times. 

 

 

 

http://www.myhcl.com/
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7. Your continuation in internship shall be subject to the satisfactory verification of your credentials, 

testimonials, etc. and the details given by you in your Application Form/ Declaration. Your internship shall be 

liable to be terminated summarily if it is found at any time that you have concealed any material information 

or given any false information/ particulars or convicted of or pleaded guilty of any offence or crime.  

For the avoidance of doubt, your signature in this Letter constitutes your express authorization to the 

Company (or the appointed third party) to conduct a background investigation on your credentials, as may 

be necessary. 

8. You will be required to maintain utmost secrecy and shall not divulge or disclose to anyone in any manner, 

particulars or details of any information or data that you may come to possess by virtue of your association 

with the Company, including details of the trade secrets, manufacturing or research process, financial, 

administrative and /or organization matter or any transaction or affairs of the Company of confidential 

nature. 

9. You are expected to acquaint yourself with the governance related Company policies which are available at 

the Company’s online portal or may be acquired from the HR representatives at the respective premises. If 

at any time in the opinion of the Company, you are found to be guilty of fraud, dishonesty, disobedience, 

disorderly behaviour, negligence, indiscipline, or any other conduct considered by to be deterrent to the 

Company’s interest or of violation of one or more terms of this internship letter, the Company reserves the 

right to terminate your internship without notice. The decision of the Company in this regard shall be final.  

10. All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and other 

intellectual property rights that you may make or conceive, either solely or jointly with others, during the 

period of your internship, shall be deemed to be the exclusive property of the Company and you hereby 

waive any and all rights, title or interest, if any, in the same in favour of the Company. Further, it is expected 

that you to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 

improvements, copyrightable material, trademarks ideas and concepts and other intellectual property rights, 

which you may make or conceive during the internship. 
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11. You will be responsible for safekeeping and return in good condition and order of all Company assets, which 

may be in your use, custody or charge; failing which the Company shall be entitled to recover the costs of the 

same from you. 

12. You expressly agree and undertake to fully indemnify, compensate and hold the Company harmless from and 

against any and all claims, demands, damages, injuries, expenses and liability arising directly or indirectly 

from your acts or omissions. You further agree that you will defend at your own expense and will indemnify 

and hold the Company harmless from and against any and all damages, demands, expenses, claims, liability, 

injuries, suits and proceedings asserted or brought against the Company on a claim that any material, 

software or other writings or articles developed by you for the Company during the course of your internship 

with the Company constitutes and infringement of any patent, copyright or other third party intellectual 

property right. 

13. Your continuance on this internship with the Company is subject to your remaining physically and mentally 

fit. You are expected to undergo medical examination as per the directions of the Company, if required unless 

prohibited under law. 

14. The Company is an equal opportunities Company and has a detailed equal opportunities policy, a copy of 

which is available at our internal portal.  You are required to read the policy and take all necessary steps to 

ensure that it is properly observed.  Failure to comply with the terms of the policy may result in disciplinary 

action and, in serious cases, termination of internship. 

15. Data Protection : You shall at all times be under a duty to provide and update the Company with your personal 

particulars, including but not limited to residential address, residential telephone number, mobile phone 

number, identity card number, driving licence number, income tax reference number, name(s), date(s) of 

birth and contact details of spouse, next of kin, and children. 

16. You consent to the Company monitoring and recording any use that you make of the Company's electronic 

communications systems for the purpose of ensuring that the Company's rules are being complied with and 

for legitimate business purposes. You shall comply with any electronic communication systems policies, if 

any, that the Company may issue from time to time. 
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17. Right to search 

a) The Company reserves the right to search you or any of your property held on the Company’s premises, 

at any time, if the Company believes that you are under the influence of alcohol or restricted drugs or 

carry a weapon, which could be hazardous to other occupants of the premises or if it believes that you 

may have committed a criminal offence. 

b) The Company may take assistance of the local government agencies or any other authorized agency 

for conducting the necessary search as stated above.  

c) If you refuse to comply with the Company’s search procedure, such refusal will be treated as 

misconduct and will entitle the Company to take disciplinary action. 

d) If you use your personal laptop or phone for office purposes, the Company has the right to inspect, 

take a back-up of the data, and/or submit the laptop and/or phone for forensic analysis on ground of 

any suspicion or misconduct. 

18. Further, during the period of your internship with HCL, you will be required to inter alia comply with the 

Company’s Code of Business Ethics & Conduct, Anti-Bribery & Anti-Corruption, Business Gift and 

Entertainment policy and Health and Safety policies and failure to do so shall entitle the Company to take 

appropriate disciplinary action which may lead & include up to termination of your internship with HCL at 

any time without notice. Copy of such policies is accessible through www.myhcl.com or you can also contact 

your HR Partner. 

 

 

 

 

 

http://www.myhcl.com/
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19. You would be required to submit the below stated documents on the date of your reporting for your 

internship.  

a) Qualification certificates 

b) Date of birth certificate 

c) Photographs – 7 no’s  

d) Copy of ID Card / Passport. 

e)  Proof of your education with <name of university> 

f) Letter from University recommending you for internship.  

 

If all the above terms and conditions of internship are acceptable to you, please confirm your acceptance by 

signing and returning to us the duplicate of this Internship letter. 

No commitments other than what is mentioned in this Internship Agreement will be applicable to you or 

entertained by us. 

 

I accept the above terms & conditions 

 

Student’s Name:  

Signature           : 

Date                   : 

      



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
 
 
 
11-Jan-2022
 
Vempalli Sai Keerthi Reddy
B.E. Computer Science & Engineering
Sathyabama Institute of Science and Technology, Chennai 
 
Dear Vempalli Sai Keerthi Reddy, 
 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 
 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend
payment and tenure spent will not guarantee your monthly stipend payment.



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:









Cognizant 

31-Jan-2022 

Dear Konda Sai Rahul, 

B.E., Computer Science 

Sathyabama institute of Science and Technology, Chennai 

Candidate ID 19933950 

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant"). You have successfully cleared our initial selection process and we are pleased to 

make you an offer of employment. This offer is based on your profile and performance in the selection 
process.

You have been selected for the position of Programmer Analyst Trainee 

During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500 

as well as Cognizan's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 

The other details about your compernsation are detailed in Compensation and Benefits. Your 
compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 

450,500/- This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution of 
INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable. 

Your appointment will be governed by the terms and conditions of employment as presented in 

Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 

and those that may change from time to time. Your compensation is highly confidential and if the need 

arises, you may discuss it only with your Manager. 

This offer of employment is subject to your fulfilment of other pre-requirements as detailed in this iletter and 

other communications shared with you. 

Please note: 

1. This appointment is subject to satisfactory background verification including professional reference 

checks and you securing a minimum of % aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 

through the company's online portal within this time-period. In case we do not receive any response from 

you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension

to the offer validity will be at the sole discretion of Cognizant 

2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 

right to work in India and other such documents as Cognizant may request. 

3. Prior to joining Cognizant, you must successfully complete the prescribed Intenship or Continuous Skill 

Development (CSD) program, if offered to you 

At Cognizant, we invest in skill and capablity development of our campus selects even before they join us. 

This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 

Regd Office: 115/535, Old Mahaballpuram Road, Okkiam Thoralpakkam, Chennal 600 097 



Cognizant 
OCuses primarily on technical skills development, You could enroll in either of these as per your co ge processes while in the final semester and continue with skill building until you join Cognizant. Inis rors a Cical part of your employment with Cognizant, Your onboarding with Cognizant would be prionuzed sed on the successful completion of same. In event of non-cormpletion of the Internship or Conunuous SKil Development program, Cognizant may at its sole discretion revoke this offer of enployrnent. 
3.1 Cognizant Internship (f offered to you): 

a) Cognizant Intermship is for approximately 3 to 6 months based on business skilling requirements. Ihe pertormance during Internship would be monitored through formal evaluations and rewarded with monuniy stipend. The stipend details would be notified upon your registration for Internship. 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attenganc requirements and pre-approvals are to be sought towards unavoidable leave or break requests from tne program 

c) There would be zero tolerance to malpractices and misconduct during Intemship engagement. Any Sucn misconduct would lead to appropriate disciplinary action including the revocation of this employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to information and material of Cognizant during the period and could modify or amend the Cognizant Internship terms and conditions from time to time. 

3.2 Continuous Skill Development (CSD) Program (lf offered to you): 

a) cSD program is offered through a platform based engagement model combined with integrated skill assessment and certifications as the CSD program completion criteria. Upon meeting the completion criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards post joining Cognizant. The Cognizant CSD reward details would be provided after your enrolment into the program. 

b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement Any such misconduct would lead to appropriate disciplinary action including the revocation of this 

employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant Intemship and CSD program tems and conditions from time to time. 

4. Training- Post Joining Cognizant: 

Upon successful completion of lInternship or CSD program (if offered to you), one of the below options 
would be followed based on business demands. 

a) You could be onboarded directly to business without any additional training. 
b) You could be deployed into a formal training based on business specific skil track and it can be used as 
basis towards your allocation to projects/roles. 

c) You could be onboarded directy to business and be given on-the- job training, specific to their project or 

business needs. 

We look forward to you joining us. Should you have any further questions or clarifications, please log into 

https://campus2Cognizant.cogniz.ant.com 

Yours sincerely. 

For Cognizant Technology Solutions Indla Pvt. Ltd. 

Maya Sreekumar 
Vice President - Human Resources 

Ihave read the offer, understood and accept the above mentioned terms and conditions. 

Signature: Soi Rohul 
Date: O1-02-2022 

Regd Office: 115/535, Old Mahabalipuram Road, Okklam Thoralpakkam, Chennal -600 097 



Cognizant 

Compensation and Benefits 
Name: Konda Sai Rahul 

Designatlon: Programmer Analyst 
Trainse 

SI. No. 

Descriptlon Monthly Yoarly 
Basic 

10500 126.000 
HRA 

6300 75,600 

Conveyance Allowance 
9.600 

Medical Allowance 
1250 15,000 

5 Company's contribution of PF # 
1800 21,600 

6 Advance Statutory Bonus*** 
2000 24,000 

Special Allowance 
7349 8.188 

Annual Gross Compen tion 359,988 

Incentive Indication (per annum)* 22.500 

Annual Total Compensation 
382,488 

Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 19.500 

Annual Total Remuneration 401,968 

As an associate you are also entitled to the following additional benefts 
.Floating Medical Insurance Coverage 

Round the Clock Group Personal Accident Insurance coverage 

Group Term Life Insurance 

Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 

Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 

Payment of Gratuity Act 

Leave&Vacation: 

From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to aval the leaves only with prior approval from 

your Manager 

No. of leave days 
8 

Category of Leave 

Earned Leave 
Sick Leave 
Casual Leave 

No 

From date of joining, women associates will be entitled to matemity leave based on eligibility as specified 

in the Maternity Benefit Act 

In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and patemity 

leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 

shall be Monthly Croc ng P Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
Onniy GroSs Salary as per Annexure A of this letter excluding "Advance Statutory B0nus 

n Alowance" will be considered. This does not include payments made througnopEa 

Payout". 
Determination of PF Wages for the purpose of contribution: PF contribution shall be payabie o u 

eaned PF wages or PF wages as per this letter, whichever is lesser 

Employees State Insurance: 

Egibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & E 

contnbution from the monthily Gross Compensation (AGC/12) as per Annexure A of this letter. 

Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 

ES shall be continued till end of the contribution period (Apr to Sep& Oct to Mar), if the Associate 

contributes even for one month in the said contribution period. 

Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan wll 

enable you to 

1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

**Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you are active on Cognizant's payroll on the day of incentive payout. 

***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to welcoming you to Cognizant. 



Cognizant 

nployment Agreement -Cognizant Technology Solutions India Private Limited 

This Employment Agreement ("Agreement") is made effective as of 
. 

between: 

Cognizant Technology Solutions India Private Limited, a company incorporate0 ud ad Chennai - e s registered office at 5/535, Oktiam Thoraipakkam, Old Mahabalipuram Road, Chennai 
O am Nadu, India; (hereinafter referred to as Company' or "Cognizant which expression shal 
ns nant to the context or meaning thereof, be deemed to mean and include its successors and 

assigns) of the ONE PART; 

AND 

Konda Sai Rahul, 22, residing at (hereinafter referred to as" 

yOuyour or yourself, which expression shal unless repugnant to the context or meaning thereof, be 
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PARI, 

he Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

RECITAL: 

WHEREAS, you desire to be empioyed by the Company and the Company has made an employment offer 
Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned tems and conditions governing your 
employment with Cognizant: 

1. Duties and Responsibilities 

a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skil, ability, experience and talent, perform any and al of the duties required of your 

position. In carying out these duties and responsibilties, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 

to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 

b.Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entite the Company to take appropriate disciplinary action(s) including 
termination of your employment. 

c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 

business requirements of the Company. Unsatisfactory or poor performance shal entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

2. Place of Employment 

You will be employed at any one of Cognizant's ofices as per business requirement. The Company 

reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 

or departments within the Company and/or other affliated entities and assign such other duties as may be 
deemed ft in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or govermment mandate. 

3. No Alternate Employment, No Conflict, Etc. 

During your employment with the Company, you shall not, without the Company's prior written consent, 

directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or proft, irespective of whether it is during or outside your hours of work in the Company 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 

assume any, public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as detemined by the 
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
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systems or foes. your prior empioyer's andlor their clients proprietary or confidential information, or 

violate any agreement or obligations that you have with them. 

4. Confidentiality 

a. During the course of your employment with the Company, you shall have access to information ano 

dOcumenis of the Company, its affiliates, its clients or certain third parties' (with which the COmpa r 

any deaings). which information andior documents are private, business sensitive, confidentctio 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential non uch 
as secel and must not. without prior and specific writen permission from the Company, disclose a 
information, received from whatever source and however you may leam it, to any person or tira 
b. Any breach af your confidentiality obligations as specified above may be a cause for teminatin on for 
empioyment wth the Company, besides the Company's entitlement to initiate legal action against you o 

SuCn Dreach. Ihe obligations imposed upon you under this clause 5 will survive even after cessauon or 

your employment with the Company. 

C. You shall not take copies of any Confidential Information for your own purposes without prior permission 

of the Company and forthwith upon termination of your employment with the Company, you shall returm to 
the Company all such copies of Confidential Information including but not limited to documents, records 

and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 

matters aonoerming the business or dealings or affairs of the Company. 

d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 

that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 

e. You shall be govemed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 

potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 

disparaging cients, associates, competitors, or suppliers or any third parties. 

f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 

other employees or directors, irespective of whether any such statements are likely to cause damage to 

any such entity or person. 

g- The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 

with any cients on whose project you are being assigned on behalf of the Company. 

5. Data Protection 

By signing below, 

a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 

processing of your personal data for all purposes of the administration and management of your 

employment anddor the Company's business, 

b. you hereby provide your consent to your personal data including any sensitive personal data or 

infomnation being collected and the same being transfered, stored and/or processed by Cognizant in India 

and any other countries where Cognizant, its affiliates and their clients have offices, 

C. you agree that Cognizant and its affiliates may make such data available to its advisors, service 

providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 

background verificaton agencies and regulatory authorities, 

d. you have the right to amend, modify or alter your personal information. The Company will exercise all 

reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 

ciarified that the obligation will not be applicable in case of legally required disclosures, and 

e. you acknowíedge and agree that Company may, in the course of its business, be required to disclose 

personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 

required under applicable law/requirements. 

6. Work Schedule 

a. The Company's nomal working hours shall typically comprise of nine (9) hours per day, exclusive of any 

applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The

Company may require you to work for extended working hours/days including weekends, depending on the 

project requirements, business exigencies andlor for conscientious and complete performance of your 

duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 

applicable laws. Any changes made to the Company's working hours shall be notified to you. 

b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 

employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 

Any changes to be made to the above work timings or days shall be made by the Company at its sole 

discretion and notified to you in advance. 

c The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shif timings may change from time to time as per 
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any Company policy and which will be notified to you in advance d. Your otice timings shall be monitored by the Company through appropriate sys updated trom time to time and you shall ensure compliance to the processes and policies at all times 

7. Background Check 

Your employment with Cognizant is conditional and subject to satisfactory backgrou dterna Cneck in ine with the Company's policy. An independent agency may conduct internal ano l 

background checks, for which you provide your consent. The Company's offer of employment andro 
continued employment is subject to satisfactory background verification report. 

The Company shall be entitled to withdraw its employment offer if the background verification checks 

reveal unfavorable results at any time. Similarly, in case if your background verification report IS toung o 

be unfavorable or unsuccessful after you joining the Company, then the Company reserves the ngnt to 

teminate your employment immediately. 

8. Compliance with Company Policies 

As a condition of employment with the Company and as part of your joining formalities, you are required to 

comply or execute the following Company agreement and attest your understanding and adherence to 

following Company policies: 

i. IP Assignment Agreement 

ii. The Code of Business Ethics 

ii. Acceptable Use Policy and Social Media Policy 

iv. Dress Code Policy 

Additionally, you will also be governed by other applicable Company rules, processes, procedures and 

policies as may be drafted, enforced, amended and/or altered from time to time and which are not 

specifically mentioned in this Agreement. The applicable rules processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 

of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and al 

changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 

the Company, the Company reserves the right to take disciplinary action against you, including temination 

your employment without notice period. 

9. Non-Compete and Non-Solicit Restrictions 

During the tem of your employment with Cognizant and until two (2) years after the temination of such 

employment, you will not directly or indirectly, either as an individual on your own account or as a partner 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, o 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 

encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 

client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 

engaged with any client(s) of the Company with whom you have interacted or worked in a professional 

capacity representing the Company during the six (6) months preceding the date of termination of your 

employment. 

10. Representations and Warranties 

By signing below, 

a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 

with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 

requisite pemits, work visas and clearances to be able to lawfhully and rightully employed in India with the 
Company under the termms of this Agreement; 

b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any companylies), person(s) or entity(ies) that previously employed or 

contracted with you and that any previous employment contract and/or relationships have terminated 
and/or expired prior to the effective start date of your employment at the Company and you have all the 

requisite power and authority, and do not require the consent of any third party to be employed with the 

Company 
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C. you represent and warrant that you shall not bring into Cornpany premises or systems (or Use manner) any third-party documents (regardless of media) or materials (inctuding bul not uar propriotary infonnation or trade secrets), or any such documents or materiais of your previous omphoy 
without written permissions/approvals from such prevlous employer or third parties, and 

ny 

d. you represent that unless authorized by the Company in writing, you shall not sign any conrat 

agreement that binds the Company or creates any obligation (financlal or otherwise) upon the Compay 

11. Indemnity 

You agree to indemnity and hold harmiess the Company and its affliates from and against any or 
direct or ndirect losses or damages, injury or liability for a claim of damage, loss or injury o p 

property, Sutfered or sustained by Company and its affiliates which is attributable to you, resuling o 
ot your act or omission irrespective of whether it constitutes a breach of the terms of your emproy 
negligent performance of your duties as expected from you while in employment of the Company 

or 

12. Business Engagemont, Learning and Development and Projoct Depioyment 

n order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Cormpany 
has several policies and processes relating to deployment of employees to projects, Career Architecture 

program, performance evaluation, learning and developmen/trainings and avenues of up-skillhng. As a 

condition of your employment with the Company, you are responsible for upskilling yourselt to make 

yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 

career development with the goal of providing world-class services to our clients. Therefore, you shal 

adhere to and meet the obligations under all such policies and processes, including the ASsociate 

Deployment Pool Policy and those that may be changed by the Company from time to time 

13. Unauthorized Absence 

If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 

the prior written consent from your approving authority, it will be construed that you have voluntarily 

abandoned your employment with the Company. The Company shall be entitled to take appropriate 

disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

14. Retirement 

You will automatically retire from employment with the Company on the last day of the month in which you 

attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 

the retirement age at its sole discretion. 

15. Termination of Employment 

a. The Company may terminate your employment at any time with or without assigning any reasons by 

providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 

notice period. You may resign or terminate your employment with the Company by providing 90 days' 

advance notice to the Company. When you serve notice to resign from the employment of the Company, 

the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 

the vacation accumulated towards part of the notice period. 

b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 

suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 

writing (without any notice period or salary in lieu of any notice period) in the event of your 

Misconduct, as provided in Misconduct and Disciplinary Action Policy 

Non-adherence to Associate Deployment Pool Policy 
Violation of Social Media Policy or Conflict of Interest Policy 

Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 

s asset/property or reputation 
Insubordination or failure to comply with the directions given to you by persons so authorized 

Insolvency or conviction for any offence involving moral turpitude 
.Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 

directions of the Company 

Violation of non-disparagement obligations
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Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 

client. 

16. Deputation, Assignment and Transfer 

ne Company may second, depute or assign you to work with any of its affiliates or transfer your services 

o any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputaton 
Intemational Employment Agreement(s) of the specific country, based on the policies of the Company 

17. Survival 

Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive., srar 
survive the termination of your employment (for any reason) and shall continue to apply to you even aie 

cessation of your employment with the Company. 

18. Dispute Resolution and Governing law 

The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 

(Dispute") arising out of, orin relation to, this Agreement, including any Dispute with respect to the 

existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 

employment with the Company shall be governed and interpreted in accordance to the laws of India and 

the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 

aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 

not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 

this Agreement 

19. General 

you and you cannot assign, subcontract or transfer 
This Agreement and your employment is personal 

your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 

exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 

of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 

be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 

affected. You shall not make any announcement conceming Company, its affiliates and their employees, 

contractors or clients without Company's prior written consent and you shall not use or disclose the name, 

trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 

and their employees, contractors or clients. 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and

any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 

representations, and proposals relating to the subject matter hereof. 
You shal be required to treat the terms of this Agreement as strictly confidential. The Company reserves 

the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 

business exigencies. 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 

first above written. 

Konda Sai Rahul 
Cognizant Technology Solutions India Private Limited 

Sign: 
Name 

Sign:So Rahul 
Name: Konda Sai Rahul 

Regd Office: 115/535, Old Mahaballpurem Road, Okkam Thoraipakkam, Chennal - 600 097 



 
Mirketa Software Pvt. Ltd. 

Reg. Office: Level 3B, DLF Centre,  
Sansad Marg,Connaught Place 

New Delhi -110001 
 

Mirketa Software Pvt Ltd, Reg. Office Level 3B, DLF Centre, Sansad Marg, Connaught Place, New Delhi -110001 
www.mirketa.com, email: hr@mirketa.com, CIN NO. – U72300DL2015PTC275047 

December 23rd, 2021 
 

 

EMPLOYMENT OFFER LETTER  

 
Dear Ms. Bhavani Konderu, 

 

Mirketa Software Pvt Ltd. is pleased to offer you a job as Salesforce Developer Trainee for Bangalore location. 
We trust that your knowledge, skills, and experience will be among our most valuable assets. 
 
You will be joining our team on January 17th, 2022. For now, your onboarding would be Virtual / Remote 
onboarding. When we open our office, you are required to work from office. You should accept this job offer; per 
company policy you'll be eligible to receive the following beginning on your hire date. 
 
Salary: 
 
Your CTC will be INR 5,00,000 annually, paid in accordance with the Mirketa’s payroll procedures. Your CTC includes 
Basic Salary, Allowances and PF Contributions. 
 

Please find below your CTC breakup: 
 

Particulars Monthly Breakup Annual Breakup  

Basic                             16,668                     2,00,016  

HRA                               8,334                     1,00,008  

PF - Employer Contribution                               2,000                        24,000  

PF - Employee Contribution                               2,000                        24,000  

Special Allowance                             12,665                     1,51,976  

Gross Salary                              41,667                     5,00,000  

Annual Performance Bonus                                      -                                    -    

Total CTC (Incl. Bonus)                             41,667                     5,00,000  

In Hand Salary (Excl. Tax and Bonus)                             37,667                     4,52,000  
 
Probation Period:  
  

You will be on a probation period for the initial 6 months of your employment. During and after the end of your probation 
period your performance will be evaluated. After the end of your probation period Mirketa will confirm your employment 
continuation. Mirketa reserves the right to terminate your employment without any notice during Probation period. 
 
Working Hours: 
 

You may be required to work in shift and/or working hours as defined by Mirketa. You may be required to work beyond 
your existing working hours depending upon the business requirement from time to time. No shift allowance is entitled. 
Whenever you are working shift changes, shift allowance will be always based on project / management discretion. 

http://www.mirketa.com/
mailto:hr@mirketa.com
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Health Insurance: 
 

You are eligible to get employee-self group health insurance coverage of sum insured amount 3.00 Lac annually. For 
more information you may go to health insurance policy in HR policy shared drive. 
 
Mobility: 
 

Mirketa reserve the rights to transfer you at any work sites or companies in India or outside India, on the term and 
conditions as applicable to you at that time. 
 
Background Check:   
 
The Company reserves the right to conduct background investigations and/or reference checks on all of its potential 
employees. Your job offer therefore, is contingent upon a clearance of such a background investigation and/or 
reference check, if any. 
   
Alternative Employment: 
 
During your employment at Mirketa you are not permitted to undertake any other employment, business opportunities 
without any prior written permission of Mirketa Software Pvt. Ltd,  
 

Non-compete, intellectual property and confidentiality agreement: 
 
 As a part of the joining formalities, you are required to sign non-compete, intellectual property and confidentiality 
agreement which aims to protect the intellectual property rights and business information of Mirketa and its client. 

 
Provisional Employment Terms 
Your employment offer is contingent upon the following: 

 

- Successful completion of the engineering degree by July 30th, 2022 or depending upon exam completion date. 

- Successful completion of Mirketa Internship cum Training program. 

 
Internship Cum Training Program: 
 
You are required to join Mirketa Internship cum training program January 17th, 2022. You will be paid INR 2.28 LAC 
per annum, which include Provident Fund and ESIC. Your take-home will be INR 15,300/ - per month during training 
period. Your performance would be evaluated periodically during training period. 
 
Notice Period: 
 
If you leave the company during the probation period, then you must serve a notice period of 30 days and after 
probation period you must serve a notice period of 60 days. 
 
Evidence of Employment Eligibility: 
 
You will be required to provide to the Company documentary evidence of your identity and eligibility for employment 
in India.  Such documentation must be provided to us within three (3) business days of your date of hire, or our 
employment relationship with you may be terminated.   
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Non-Solicitation of the employees: 
 
You agree that during your employment with the company and for two year following termination of your employment 
with the company, including without limitation, termination by the company for cause or without cause you shall not, 
directly or indirectly solicit or induce or attempt any employee of the company to leave the company for any reason 
whatsoever or hire any employee of the company.   
  
Non-Solicitation of the Clients: 
 
You agree that during your employment with the company and for two year following termination of your employment 
with the company, including without limitation, termination by the company for cause or without cause you shall not, 
directly or indirectly solicit or induce or attempt any employment or any direct or indirect business contract with any of 
Company’s Clients.    
 
Limitations: 
 
We also ask that, if you have not already done so, you disclose to the Company any and all agreements relating to 
your prior employment that may affect your eligibility to be employed by the Company or limit the manner in which 
you may be employed. It is the Company's understanding that any such agreements will not prevent you from 
performing the duties of your position and you represent that such is the case.  Moreover, you agree that, during the 
term of your employment with the Company, you will not engage in any other employment, occupation, consulting or 
other business activity directly related to the business in which the Company is now involved or becomes involved 
during the term of your employment, nor will you engage in any other activities that conflict with your obligations to 
the Company.  Similarly, you agree not to bring any third party confidential information to the Company, including that 
of your former employer, and that in performing your duties for the Company you will not in any way utilize any such 
information.   
 
As a Company employee, you will be expected to abide by the Company's rules and standards.  Specifically, you will 
be required to sign an acknowledgment that you have read and that you understand the Company's rules of conduct 
which are included in the Company Handbook, which the Company will soon complete and distribute.   
  
Dispute Resolution: 
 
In the event of any dispute or claim relating to or arising out of our employment relationship, you and the Company 
agree that (i) any and all disputes between you and the Company shall be fully and finally resolved by binding 
arbitration, (ii) you are waiving any and all rights to a jury trial but all court remedies will be available in arbitration, (iii) 
all disputes shall be resolved by a neutral arbitrator who shall issue a written opinion, (iv) the arbitration shall provide 
for adequate discovery.  Please note that we must receive your signed Agreement before your first day of employment.     
 
To accept this job, offer: 
 

1. Sign and date this job offer letter were indicated below. 
2. Attend new-hire orientation on will be January 17th, 2022, or another mutually agreed upon date. 
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If you accept this job offer, your hire date will be on the day that you attend new-hire orientation. 
The terms of this offer letter are considered confidential information to Mirketa Software Private Limited, and we trust 
that you will treat it confidentially. It may not be used for distribution. 
 
Please bring the copies of the following documents at the time of your joining. 
  

• Personal Identity Proof  

• Educational Documents – Mark sheets & Degree 

• Last Employment – Appointment & Relieving Letters along with the Last 3 Salary Slips/ Bank Statement 

• 3 Passport Size Photographs 

• Address Proof and PAN card copy 

• Signed copy of offer letter and Employee Non-Compete Agreement 
 
We are confident that you will be an asset to our team, and we look forward to your joining us.  

Sincerely, 
 

 
Anu Agarwal 
Head – HR, Mirketa Software Pvt Ltd  

 

Accept Job Offer  
By signing this letter below, I, Bhavani Konderu, accept the job offer of Salesforce Developer Trainee at Mirketa 
Software Private Limited. 

 

Signature:   

 

Date:  
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03-Dec-2021 

 
Koppineedi Sai Krishna Chaitanya 
B.E. Computer Science & Engineering 
Sathyabama Institute of Science and Technology, Chennai 

 
Dear Koppineedi Sai Krishna Chaitanya, 

 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 
defined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance. 

 
Actual commencement of Internship dates and duration would be shortly communicated to you and the 
internship would be based on the business demand aligned to your skill tracks. 

 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 
include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
learning. The outcome during Internship would be monitored through formal evaluations. 

 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

 
Please also note that: 

 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 

• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program. 

• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 
reported will lead to immediate cancellation of internship without any notice. 

• You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 

• You may be required, to travel to other locations within India if there is a business need as per your 
internship program 

• Cognizant reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 

• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 
payment will be done for any delay in completion. 

• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment. 
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement 
with the company. During the course of your Internship and after completion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or 
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company 
proprietary information or products shall not be made without prior permission from the concerned 
authority. Any breach of information security will be dealt as per Company Policy. 

 
You will also be required to submit the following documents at the time of reporting; 

• Photocopy of your Passport & Visa 

• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 

• 2 Passport-size photographs 

• Pan Card 

• Aadhar Card 

• Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to call us for any information you may need. 

We wish you good luck. 

Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 

 

Maya Sreekumar 
Vice President - Human Resource 

 
I accept the terms and conditions of the internship program as mentioned above. 

 

Signature:  Date: 04/12/2021 



 
03-Dec-2021 

  
Korrapati Premchand 

B.E. Computer Science 

Sathyabama Institute of Science and Technology, Chennai  

  
Dear Korrapati Premchand,  

  
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst 

aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 

us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021.  

  
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 

duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 

defined in the curriculum prior to the monthly stipend processing window for a given month based on your 

performance and attendance.   

  
Actual commencement of Internship dates and duration would be shortly communicated to you and the 

internship would be based on the business demand aligned to your skill tracks.  

  
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 

guarantee employment. However, the successful completion of internship will form a critical part of your 

employment with Cognizant if an opportunity arises in future.  

  
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 

include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 

quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your learning. 

The outcome during Internship would be monitored through formal evaluations. 

  
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 

program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 

its employment offer.   

  
Please also note that:  

  

• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 

timings followed in Cognizant  

• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you 

would need to adhere with minimum attendance requirements. Prior approvals are must towards any 

unavoidable leave or break requests during the program. 

• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 

reported will lead to immediate cancellation of internship without any notice. 

• You would be required to ensure timely completion and submission of assignments, project work and 

preparation required prior to the sessions. 

• You may be required, to travel to other locations within India if there is a business need as per your 

internship program 

• Cognizant reserves rights regarding IT infra as applicable and access to information and material of 

Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 

conditions from time to time 

• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 

payment will be done for any delay in completion. 



• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 

payment and tenure spent will not guarantee your monthly stipend payment. 
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement 

with the company. During the course of your Internship and after completion of the same, you are required 

to maintain strictest confidentiality with respect to company proprietary or products that you access or come 

into contact with, during your project as an Intern, at all times as per our Policy. Use of company proprietary 

information or products shall not be made without prior permission from the concerned authority. Any breach 

of information security will be dealt as per Company Policy. 

  
You will also be required to submit the following documents at the time of reporting;  

• Photocopy of your Passport & Visa  

• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s)  

• 2 Passport-size photographs  

• Pan Card 

• Aadhar Card 

• Personal individual bank account from a nationalized bank for processing stipend  

  
Please do not hesitate to call us for any information you may need.  

  
We wish you good luck.  

  
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 

Maya Sreekumar 

Vice President - Human Resource 

       

I accept the terms and conditions of the internship program as mentioned above. 

      

Signature:                                                                             Date: 06-Dec-2021 
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Cognizant 

03-Dec-2021 

Kshatri Sumanth Singh 
B.E. Computor Scionco & Enginoering 
Sathyabama Institute of Science and Technology, Chennai 

Dear Kshatrl Sumanth Singh, 

Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee/ Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Intemship Program with 
us, we are pleased to offer you an Intemship with us for a period of 3 to 6 months, starting Dec 2021 

During this period. you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Intemship curiculum and will be paid only subject to successful compietion of milestones as 
delined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance. 

Actual commencement of Intemship dates and duration would be shortly communicated to you and the 
internship would be based on the business demand aligned to your skill tracks. 

Though Cognizant Intemship being a pre- requisite skill and capability development program, it does not 
guarantee employment. Howaver, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

You will undergo a learning curiculum as per the learning track assigned to you. The learning path will 
include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
learning. The outcome during Intemship would be monitored through formal evaluations 

Prior to joining on the rolls of Cognizant. you must have successfully completed the prescibed Intemship 
program. In the event of unsatisfactory linternship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

Please also note that 

The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 

Interns are covered under Cognizants calendar holidays of the respective location of intermship and you 
wOuld need to adhere with minimum atendance requiremernts. Prior approvals are must towards any 
unavoidable leave or break requests duing the program. 

There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 

reported will lead to immediate cancellation of internship without any notice.
You would be required to ensure timely completion and submission of assignments. project work and 
preparation required prior to the sessions. 
: You may be required, to travel to other locations within India if there is a business need as per your 
internship program 
Cognizant reserves nghts regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 

Stipend payment wilt be done for the prescnbed Intemship Curiculum period only and no additional 
payment will be done for any delay in completion. 
Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment.
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Cognizat 

At the time of your repoting for the internship, you will be required to sign a Non - Disclosure Agreement

with the company. During the course of your Intemship and after complelion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or 

come into contact with, during your project as an Intern, al all times as per our Policy. Use of company 
proprietary information or products shall not be made without prior permission from the concerned 
authority. Any breach of information security will be dealt as per Company Policy. 

You will also be required to submit the following documents at the time of reporting: 

Photocopy of your Passport& Visa 
.Photocopy of your Certificates/ Mark Sheets in support of your Educational Qualification(s) 
2 Passport-size photographs 

Pan Card 
Aadhar Card 
Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to call us for any information you may need. 

We wish you good luck. 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

Maya Sreekumar 
Vice President - Human Resource 

accept the terms and conditions of the internship program as mentioned above. 

Signature: Date: 

K: Sumanh Stngh OHl1a 2Oa| 
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28-February-2022 
              
HR / 21-22 /CR0003 
 
Ms. Madireddy Divya 
CHENNAI 
  
 

Employment Offer 
 
 
Dear Divya, 
 
Welcome to Transact Campus India (Transact). 
 
With reference to your application and subsequent interviews, we are pleased to offer you the position of 
an Intern at Transact with stipend of Rs.30,000/- per month on the terms and conditions set forth below. 
During the first 3 months you would be an Intern and shall be going through the technical training. From 
July 15, 2022, you would be allocated to the team as Trainee Engineer and your Cost to Company (CTC) 
will be Rs.560,00/- (Rupees Five Lakhs Sixty Thousand Only). You are required to join on 14-March-
2022. The terms and conditions of your employment shall be effective from the date of joining. 
 

1. The breakdown of your Compensation is detailed in Annexure – A. Your compensation may change from 
time to time, and you will be informed in advance of such changes. Your gross base salary will generally 
be reviewed annually, however this does not necessarily mean it will be increased. Any adjustments to 
your gross base salary will be made in accordance with the company’s procedures that are then in effect. 
 

2. Your employment with us will be governed by terms and conditions referred in Annexure – B. Kindly 
note that these terms and conditions are subject to modifications, which you are always expected to abide 
by, during the term of your employment with Transact. 
 

3. Transact has the sole discretion to modify your duties as it may deem appropriate, and you will be expected 
to undertake all responsibilities that may be assigned to you by Transact at any time.  
 

4. You are required to acknowledge your acceptance to the offer on or before 02-March-2022 failing which, 
the offer will be considered null and void.  
 

5. Kindly acknowledge your acceptance to this employment offer by replying to the mail (or) duly signing 
the duplicate copy of this offer.  
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6. You are requested to report at 09:30 am at Transact Campus India Pvt Ltd, Rayala Techno Park, 6th 
Floor, #144/7, Rajiv Gandhi Salai, Kottivakkam Chennai, 600 041 for completing the joining 
formalities.  
 
We are looking forward to having you join and work with us to build Transact. If you have any questions, 
please contact Swaminathan.srinivasan@transactcampus.com. 
 

  Thank you, 
   

  
  

Srinivasagopal R 
General Manager 
Transact Campus India Pvt Ltd 

 
 
 
I acknowledge that I have read the offer letter and annexures and will join Transact on_____________. 
 
 
 
 
Madireddy Divya                     28-February-2022 
           
 
 
 
 
Signature 
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ANNEXURE – A 

 
COMPENSATION STRUCTURE 

 
Your Cost to Company (CTC) will Rupees Five Lakhs Sixty Thousand Only, the breakdown of which 
is provided below: 
 

Compensation Components  Amount in Rupees. 
Basic Salary (A) : 205251 
House Rent Allowance (HRA) (B) : 102625 
FLEXI BENEFIT PLAN (C) 

Leave Travel Allowance : 30,000 

Special Allowance : 150,621 
RETIRALS (D) 

Employer contribution to Provident Fund : 24630 
Annual Compensation (A+B+C+D) : 513127 
Employer contribution to Gratuity : 9873 
Medical, Accident & Life Insurance : 37,000 

Total Cost to Company (CTC) : 560000 
 
Note: 
 

I. You will be hired as intern for 3 months (March 2022 to June 2022) and will be undergoing 
training along with projects and assessments. During this period, you will be paid a stipend of 
Rs.30,000/- per month. 

II. On successfully completing of training, and clearing the assessments, you will be absorbed into 
the team and designated as Trainee Engineer where your compensation will be as mentioned 
above. 

III. The other benefits mentioned below will be applicable post training and successfully getting 
inducted into the team 

 
Other Benefits 
 

a) Gratuity: You will be entitled to receive gratuity in accordance with the Company’s plan 
 

b) Group Medical Insurance Policy: You and your family (Parents, Spouse & Children) are eligible for 
Company sponsored Group Medical Insurance as per policy. 
 

c) Group Personal Accident Insurance policy: You are eligible for the Company’s Group Personal 
Accident Insurance as per policy. 
 

d) Group Term Insurance Policy: You are eligible for the Company’s Group Term Insurance as per policy. 
 
Note: Your compensation information is confidential to you and should not be shared with anyon 
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ANNEXURE – B 
 

Terms & Conditions 
 

1. Confidentiality/Non-Solicitation Agreement and other Company Policies 
 
Your employment is contingent upon your signing of Company agreements including but not limited to 
the Code of Business Conduct and Ethics, · the International Anti-Corruption Policy, the Gift and 
Entertainment Policy, the IT Security and Acceptable Use Policy, and the social media policy and 
guidelines. In addition, you must sign a Confidential Information and Inventions Agreement 
("Confidentiality Agreement"). By signing these documents, you acknowledge that you are aware of and 
understand the contents of these documents and will comply with them. You also understand that they may 
be amended from time to time, and you agree to comply with all amendments thereto. 
 
You shall also comply with all other Company policies and procedure s (including but not limited to an 
employee handbook) that may be communicated to you by Transact from time to time, either orally or in 
writing (referred to herein as "Standard Employment Terms"). These may include, but are not limited to 
hours of work , holidays , leave , non-discrimination/harassment , information security and technology. 
The Standard Employment Terms may be implemented and/or changed by Transact from time to time at 
the sole discretion of Transact and such changed Standard Employment Terms shall become applicable to 
you immediately, upon receipt of notice of the same. 
 
To the extent that the contents of policies or procedures refer to obligations on Transact, you agree that 
they are guides only and are not contractual terms, conditions, or representations on which you rely. 
 

2. Probation & Termination 
 
You will be on probation for a period of six (6) months from the date of commencement of your 
employment with Transact.  If your performance with the Company during the Probation Period is 
considered satisfactory, on completion of the Probation Period, your employment will continue.  The 
Company shall have the discretion to extend the Probation Period by such period as it considers necessary 
if it believes that you have not performed satisfactorily during the Probation Period. The decision of the 
Company on whether to continue your employment, extend the Probation Period, or terminate you shall 
be final. During the Probation Period, you and the Company shall both have the right to unilaterally 
terminate your employment upon providing Two (2) month prior written notice or payment in lieu thereof. 
 
If you wish to terminate your employment, you may do so by providing the Transact two (2) months. Upon 
you serving notice of termination, Transact shall be entitled to unilaterally relieve you earlier. If Transact 
wishes to terminate your employment, it may do so by providing a notice of two (2) months or payment 
in lieu thereof. 
 
Transact shall be entitled to terminate your employment "for cause" immediately, without notice or 
compensation, in the. event of your misconduct (which term shall have the meaning as assigned under 
applicable service rules/law) and/or any act which constitutes a violation of company policy or an offence 
involving moral turpitude. 
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3. Reference Checks and Background Verification 

 
Your employment with Transact is contingent upon the satisfactory background checks and/or reference 
checks conducted. The background check will be performed by a third-party vendor.  The background 
check will verify items such as employment history, education, and other information based on the data 
furnished by you. Transact reserves the right to rescind any offer made to you depending on the result of 
the reference checks. All the decisions, taken in this regard, are solely at the discretion of the management 
of the Company and are final and binding, without any further plea thereof. Transact also reserves the right 
to carry out a detailed background check at all times, either at time of joining the employment or during 
your employment depending upon the Company's business requirements; if any. If Transact finds that you 
made a material misrepresentation, your offer of employment and this Agreement will be rescinded and 
will be null and void.  
 

4. Return of Property 
 
Upon termination  of  your  employment  for  any  reason whatsoever , or at  any time  upon the  Company’s 
request,  you  will  immediately  return to  Transact  all Company  Property , Confidential  Information  
(as defined  in your  Confidentiality  Agreement)  correspondence,  documents  (including  all copies 
thereof) , data,  notes, records,  papers,  manuals , computers  and  related equipment , smart  phones , 
tablets , smart phones ,  keys,  ID  badges ,  and  any  other  property  of  any  nature  whatsoever   (including  
all  electronic information)  belonging  to  Transact  or  its  clients/customers  that  may  be  in your  
possession,  custody  or  control.  You agree that you shall not  copy ,  duplicate ,  recreate  or  record  or  
otherwise   keep  in  possession or deliver to anyone other than Transact , any of the aforementioned items. 
 

5. Privacy 
 
You will be providing to the Company certain information about yourself and your family, including 
personal information and sensitive personal information (“Personal Information”).  You hereby agree that 
The Company may use and retain this information (including in the United States) for a lawful purpose 
and to the extent deemed necessary by The Company in relation to your employment with The Company 
and for ancillary purposes.   
 
You hereby also agree that The Company may transfer or disclose such Personal Information to such other 
agencies and affiliates The Company may consider necessary, whether affiliates or otherwise and whether 
in India or otherwise.  The Company may codify its policies relating to privacy in a privacy policy which 
it will provide to you and you hereby agree to the same.   
 
The Company shall use reasonable security practices and procedures to safeguard your personal 
information.  Notwithstanding anything contained herein, “Reasonable security practices and procedures” 
under section 43A Explanation (ii) of the Information Technology Act 2000 means such procedures that 
The Company shall implement, and which may, in the Company’s discretion, be provided to you from 
time to time and you hereby agree to the same. 
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6. Leave   
 
You will be entitled to leave’s, holidays and other service benefits as per the rules framed by the 
management and as may be applicable to you. Leave policy change from time to time and the current 
policy may obtain from HR. 
 

7. Employee Benefits 
 
The Company shall provide employee benefits to you in accordance with its prevailing policies and 
employee benefits program from time to time.  Employees have no contractual rights to the benefits 
provided by the Company from time to time and the Company reserves the right to change, modify, 
discontinue, or terminate, at its sole discretion, its policies and employee benefits program.   
 

8. Safe Custody of Company Material 
 
You will be responsible for keeping safe and in good condition, all Company material entrusted to you, if 
any, including, but not limited to, laptop, desktop, and any other equipment (“Company Property”). In the 
event of any damage or loss to Company Property entrusted to you, you shall be liable for the same and 
The Company reserves the right to deduct the cost of such articles from your compensation or take such 
other action that it may deem appropriate.  
 
 

9. Jurisdiction and Governing Law 
 
This employment letter shall be governed and construed in accordance with the laws of India. It is agreed 
that any dispute of whatsoever nature between you and management will be subject to exclusive 
jurisdiction of Chennai. 
 

10. General  
 
The above terms and conditions including those in Annexure – A (compensation structure) are based on 
Company’s policies, procedures and other rules currently applicable in India as well as Overseas and are 
subject to amendments and adjustments from time to time. At all times during your employment, you will 
be governed by the rules of the Company as in force from time to time. 
 
 
This is to certify that I have read and understood all the terms and conditions mentioned in Annexure – B 
and I hereby accept and agree to abide by them: 
 
 
____________________________     ______________________ 
Printed Name                                                                          Date  
 
 
_______________________________ 
Signature 
 
 
_________________________________________________________________ 
Home Address 
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03-Dec-2021 

 
Mandala Venkatarakesh 
B.Tech Computer Science 
Sathyabama Institute of Science and Technology, Chennai 

 
Dear Mandala Venkatarakesh, 

 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 
defined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance. 

 
Actual commencement of Internship dates and duration would be shortly communicated to you and the 
internship would be based on the business demand aligned to your skill tracks. 

 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 
include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
learning. The outcome during Internship would be monitored through formal evaluations. 

 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

 
Please also note that: 

 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 

• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program. 

• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 
reported will lead to immediate cancellation of internship without any notice. 

• You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 

• You may be required, to travel to other locations within India if there is a business need as per your 
internship program 

• Cognizant reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 

• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 
payment will be done for any delay in completion. 

• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment. 
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement 
with the company. During the course of your Internship and after completion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or 
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company 
proprietary information or products shall not be made without prior permission from the concerned 
authority. Any breach of information security will be dealt as per Company Policy. 

 
You will also be required to submit the following documents at the time of reporting; 

• Photocopy of your Passport & Visa 

• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 

• 2 Passport-size photographs 

• Pan Card 

• Aadhar Card 

• Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to call us for any information you may need. 

We wish you good luck. 

 
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 

Maya Sreekumar 

Vice President - Human Resource 
 

I accept the terms and conditions of the internship program as mentioned above. 

 

Signature:  Date: 05-12-2021 





















 
 

 

 
December 28, 2021 
 
To  
 
Mr. Morusu Sreekanth 
Sathyabama Institute of Science and Technology 
 
Sub: Internship cum Placement 
 
Dear Morusu Sreekanth 
 
We are excited to offer you full time Internship, at Botree Software International 
Private Limited starting from January 3, 2022 to June 3, 2022. 
 
Botree is a leader in Downstream Supply Chain Management, offering collaborative 
Sales, Marketing, Distribution and Supply Chain Solutions across the distribution 
network. Since inception in 1999, the company is uniquely positioned to deliver 
benefits of the integrated supply chain to the FMCG, Consumer 
Durables and Telecom industries. Today, Botree’s solution connects more than 
60,000+ distributors. 
 
You shall devote your full efforts and time to the Company and agree to perform your 
duties faithfully and to the best of your ability. You agree that you will be available 
full-time for this internship period of 6 months.  
 
You shall not engage in any other employment, occupation or activity for any direct or 
indirect remuneration. You agree to enter into the Non Disclosure Agreement upon 
commencing internship hereunder. To indicate your acceptance of the Company's 
offer, please sign and date this letter in the space provided below and return it by 
email. 
 
During the Internship you will be compensated with INR 15,000 per month. 
 
Post successful completion and based on your performance during internship and 
training you will be offered a placement with Botree. 
 
Welcome to Botree Software, its going to be an exciting & rewarding journey. Looking 
forward to see you shine and grow with us. 
 
 
For Botree Software International Private Limited 
 
 
 
Baskar M 
Manager - HR 
 
 
I accept the above offer and I am joining on __________ Signature: ________________ 
 

BASKAR
C=IN, O=Personal, T=7993, 
OID.2.5.4.65=3521b9d27bea270a5a944681df36
d7a609e96dcf485a5700d814afe39d16b5cf, 
PostalCode=600068, S=Tamil Nadu, 
SERIALNUMBER=2d568bdded752e363e3af9e1
0dd96c1d81c8493ab3c2cd8f128ce743fcaf537f, 
CN=BASKAR

BASKAR
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28-Jan-2022
  
Dear G Mugunthan Raju,
B.E., Computer Science & Engineering
Sathyabama Institute of Science and Technology, Chennai
 
Candidate ID – 19935247
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
In addition, there will be an one time skill bonus of INR 25,000/- given based on your skill proficiency. The
other details about your compensation are detailed in Compensation and Benefits. Your compensation is
highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution of
INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program, if offered to you:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
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This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program
 
c) There would be zero tolerance to malpractices and misconduct during Internship engagement. Any such
misconduct would lead to appropriate disciplinary action including the revocation of this employment offer.
Cognizant reserves clauses regarding IT infrastructure, if applicable and access to information and material
of Cognizant during the period and could modify or amend the Cognizant Internship terms and conditions
from time to time.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrolment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
 
Upon successful completion of Internship or CSD program (if offered to you), one of the below options
would be followed based on business demands.
 
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: G Mugunthan Raju Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
**** Skill Bonus
We wish to inform you of an additional one time skill allowance of INR 25,000/- based on your skill
proficiency and this will be paid on completion of 4 months in Cognizant. Kindly note that this one time skill
allowance will be subject to statutory and income tax deductions as applicable and will be recovered in
case you leave us within one year of joining.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
G Mugunthan Raju, 22, residing at ____________________________________ (hereinafter referred to as
"you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited                  G Mugunthan Raju
 
Sign: __________________                                                                 Sign: _________________
Name:                                                                                                    Name:













 









Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1280793

Letter of Intent (''LOI'')

Dear pabbisetty nikhil,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1280793

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1280793

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1280793

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

pabbisetty nikhil
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



















 

INTERNSHIP OFFER

Ref.:5386331/ 866677,
Date:01/07/2022,

Dear Nikhil Singh,

 

As per our discussion with you, we are pleased to inform you that you have been provided the opportunity to pursue your internship with Capgemini
Technology Services India Limited (“Company” or “Capgemini”) during the period 01/10/2022 till 03/31/2022

You have to report by 8:30 am at office, for joining formalities and contact security at the main gate for your entry pass at

Address
B-45 & B-46, SIPCOT IT Park,
Old Mahabalipuram Road, Siruseri, Chennai – 603103, India

During the period of your internship, you will be entitled to an internship stipend of Rs. 22,000.00 /month. Please note aside from the stipend amount,
you will not be entitled to any other re-imbursements or allowances.

Please note that your internship will not imply any kind of employment regular or contractual and the purpose is solely to facilitate your learning. We
reserve the right to cancel/terminate the internship without notice and assigning any reason thereto.

Private Information Policy — You will be bound by the Capgemini Private Information Policy as described in Annex 1 for holding in confidence any
trade secrets or confidential business and technical information of the Company or its clients.

Intellectual Properties — Additionally, you will also be bound by the Capgemini policy with respect to Intellectual Property as described in Annex 2
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Note:

1. The stipend processing will be as per Company policy notified from time to time.

2.
You must provide a valid bank account no. where you wish your stipend to be remitted and Permanent Account Number (PAN)/ AADHAR as
identity and address proof. You are expected to provide accurate and correct information failing which Company shall not be responsible for
any issue arising out of supplying of erroneous remittance information.

3. During your internship in the Company, you are expected to adhere to the applicable Company policies and processes, failing which the
Company has liberty to take appropriate steps.

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except to your
advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all its interns the hands-on experience of its business operations, processes and services. Capgemini
values your abilities and believes it can provide you with an atmosphere in which you can develop your professional talents to the fullest.

As acceptance of this internship with the Company, please sign in the space provided below and return a duplication version of this letter immediately
to us within fifteen (15) days from the date of this letter.

Our internship opportunity shall automatically lapse unless you confirm your acceptance of it and return a copy to us within the prescribed time.

Yours sincerely,
For Capgemini Technology Services India Limited

Anil Kumar Singh
Head - Talent Acquisition & Resourcing

I accept the above offer on the terms indicated

__________________________
Signature

_______________________
Date
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ANNEX 1

PRIVATE INFORMATION

You agree with Capgemini that:

the work to which I am assigned is and will be of a private nature, and in connection with the performance of my assignment on behalf of Capgemini,
its subsidiaries and affiliates (together with their predecessors and successors, the “Company”), the Company may make available to me information
of a private nature as to the Company and the Company’s clients’ and prospective clients’ business, strategies, methodologies, operations,
technologies (including computer software), financial affairs, organizational and personnel matters, policies, procedures, trade secrets, programs,
operations, clients, prospective clients, employees and other non-public matters, including those concerning third parties (“Private Information”). I
agree that I will receive in strict confidence all such Private Information belonging to the Company or to its clients or prospective clients. I further agree
to use my best efforts to maintain and to assist the Company in maintaining the confidentiality of all such Private Information, and to prevent it from
coming into unauthorized hands.

I further agree that:

I. I will neither copy nor distribute any material, or other information constituting Private Information which comes into my possession as result
of my assignment with the Company, other than for the Company use;

II. I will not during the period of my assignment with the Company nor at any time thereafter, directly or indirectly, disclose to others and/or use
for my own benefit or for the benefit of others, Private Information acquired by me during the period of my assignment, except to the extent
as may be reasonably necessary in the ordinary course of performing my duties as an Intern of the Company;

III. I will not disclose to the Company or attempt to induce the Company to use any Private Information or material to which the Company is not
entitled;

IV. Upon termination of my internship with the Company, I will return to the Company or to the client or prospective client all materials and
information that constitutes Private Information and any copies thereof and certify to the Company that I no longer have any rights to such
materials or information, and I will represent that the original and all copies of such materials and information have been returned to the
Company or to the client or prospective client.

V. I agree to abide by the ISMS policies and procedures as published by the organization from time to time.
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ANNEX 2

INTELLECTUAL PROPERTY

I agree that all such inventions, software, manuscripts, documentation, improvement or other intellectual property shall be and remain the sole and
exclusive property of the Company. I hereby agree to execute such assignments and other documents as the Company may consider appropriate to
vest all right, title and interest therein to the Company. This provision does not apply to an invention for which no equipment, supplies, facility, or trade
secret information of the Company was used and which was developed entirely on the my own time, unless (a) the invention relates (i) directly to the
business of the Company or (ii) to the Company’s actual or demonstrably anticipated research or development or (b) the invention results from any
work performed for the Company. I agree that all services performed for the Company shall be the original work and shall not incorporate any third
party materials or work in any third party asserts an ownership interest without the express written consent of the Company
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Capgemini

UNDERTAKING & ACKNOWLEDGEMENT (“Undertaking”)

I the undersigned, with reference to my acceptance of the internship opportunity with Capgemini do hereby unequivocally agree to abide by the
Company’s policy and further undertake as follows and execute this Undertaking & Acknowledgement (“Acknowledgment”):

1. I have been explained and provided an understanding of the company policies, and I do hereby undertake and state that during my internship with
Capgemini, I shall adhere to the company policies, included but not limited to knowledge sharing, safeguarding of Company’s and Client’s intellectual
property and copyright, code of conduct, ISMS etc. .

2. I agree to act in accordance with all of the provisions of the policies of the Company, and to safeguard all of the knowledge and information I receive
in the course of my internship with the company, whether it is the property of Capgemini, its client, or some other entity which makes such knowledge
or information available.

3. I will not use any knowledge, trade secrets or other information of the company or its clients including, except for the purpose of the work I am
allotted in the course of my duties or as otherwise permitted by the company. Confidential Information does not extend to information already in the
public domain unless such information arrived there by unauthorized means.

4. Without limiting the previous clause I undertake that I will not, nor will I attempt to:

a. Remove or take any such Confidential Information; or

b. Disclose Confidential Information to any third party other than in the proper course of my duties or as otherwise permitted by the company;
or

c. Gain personal advantage from trading in or on the basis of Confidential Information; or

d. Cause or procure any other person to deal in the securities of any company on the basis of Confidential Information

e. Obtain nor claim any ownership interest in any knowledge or information obtained from Capgemini and its Clients.

5. Post termination of my internship with the Company, I recognize that I cannot disclose to any future employer, or use for my own purposes any
Confidential Information I may have access to during my internship tenure with the Company.

6. I undertake to duly return all the assets received by me from the Company on the last day of my internship with the Company as may be identified.
In the event I fail to return any of the Company assets, the Company is at liberty to take appropriate steps to recover the same including but not limited
to withholding my stipend and deducting the suitable amount as may be recoverable.

7. Subject to Clause 8 below, I agree that any dispute arising out of this undertaking & acknowledgment ('Acknowledgment'), the Company and myself
will make best efforts to settle by mutual conciliation any claim, dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement,
including any Dispute with respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or
claims arising out of these presents or as to the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and
which cannot be settled by mutual conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the
Arbitration and Conciliation Act 1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini.
The award of the Arbitrator shall be final and binding on the Parties.This Letter shall be governed and interpreted in accordance to the laws of India
and the courts at Mumbai only shall have exclusive jurisdiction.

8. Notwithstanding the provisions of Clause 4, I agree that damages or an account of profits may be inadequate compensation for breach of this
Acknowledgment and the company may seek an injunction or similar remedy to restrain any conduct or threatened conduct which is or may be a
breach of this Acknowledgment.

9. This Acknowledgment is governed by the laws of Maharashtra, India. Each party submits to the non-exclusive jurisdiction of courts exercising
jurisdiction there in connection with matters concerning this Acknowledgment.

I HAVE READ & UNDERSTOOD THE ABOVE ACKNOWLEDGEMENT AND AGREE TO BE BOUND BY ITS TERMS

__________________________
Signature

_______________________
Date
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at ____________________________ __________________ _______________, do hereby provide my
express consent to the Company Capgemini Technology Services India Limited , having its registered office at No.14, Rajiv Gandhi Infotech Park,
Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra"(hereinafter referred to as the ''Company'', which expression
shall unless repugnant to the context or meaning thereof mean and include its successors, nominees, assigns and administrators) as follows:

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and sensitive
personal data or information and information of my dependents wherever applicable, (including sensitive personal information like bank accounts, PAN,
blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the Company from time to time,
including but not limited to:

a) for the purpose of verifying the information submitted by me basis which I have been made an offer of employment,
b) stipend processing
c) law enforcement agencies,
d) to comply with a judicial/quasi judicial order,
e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the purpose of

audit,
f) insurance companies for the purpose of group insurance, personal accident insurance etc.
f) service providers providing services for biometric access to office premises for monitoring attendance.

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such information with:
affiliates of the Company for administrative purposes and/or audit;a.
clients/prospects in relation to any staff augmentation assignments.b.

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall have exclusive
jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and enforceability
of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force or coercion in
any manner whatsoever.

6. I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and corresponding obligation
to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are available on
the Company's intranet.

This consent letter shall come into force immediately upon its execution by me.

Name:
Signature:
Date:
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10-Feb-2022
  
Dear Penmatsa Venkata Rajiv Varma,
B.E., Computer Science
Sathyabama Institute of Science and Technology, Chennai
 
Candidate ID – 19205895
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution of
INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program, if offered to you:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
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focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program
 
c) There would be zero tolerance to malpractices and misconduct during Internship engagement. Any such
misconduct would lead to appropriate disciplinary action including the revocation of this employment offer.
Cognizant reserves clauses regarding IT infrastructure, if applicable and access to information and material
of Cognizant during the period and could modify or amend the Cognizant Internship terms and conditions
from time to time.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrolment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
 
Upon successful completion of Internship or CSD program (if offered to you), one of the below options
would be followed based on business demands.
 
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Penmatsa Venkata Rajiv Varma Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Penmatsa Venkata Rajiv Varma, 21, residing at ____________________________________ (hereinafter
referred to as "you", "your" or "yourself", which expression shall unless repugnant to the context or
meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of the
OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
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hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
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Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

• Violation of non-disparagement obligations
• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited                  Penmatsa Venkata Rajiv Varma
 
Sign: __________________                                                                 Sign: _________________
Name:                                                                                                    Name:
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17-Nov-2021 

 
Pitambara Awadhesh 
B.E. Computer Science 
Sathyabama Institute of Science and Technology, Chennai 

 
Dear Pitambara Awadhesh, 

 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst 
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with 

us, we are pleased to offer you an Internship with us for a period of 3 to 6 months, starting Dec 2021. 

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned 
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as 
defined in the curriculum prior to the monthly stipend processing window for a given month based on your 
performance and attendance. 

 
Actual commencement of Internship dates and duration would be shortly communicated to you and the 
internship would be based on the business demand aligned to your skill tracks. 

 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not 
guarantee employment. However, the successful completion of internship will form a critical part of your 
employment with Cognizant if an opportunity arises in future. 

 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will 
include in-depth sessions, hands on exercise and project work. There will also be series of webinars, 
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your 
learning. The outcome during Internship would be monitored through formal evaluations. 

 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship 
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke 
its employment offer. 

 
Please also note that: 

 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working 
timings followed in Cognizant 

• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you 
would need to adhere with minimum attendance requirements. Prior approvals are must towards any 
unavoidable leave or break requests during the program. 

• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident 
reported will lead to immediate cancellation of internship without any notice. 

• You would be required to ensure timely completion and submission of assignments, project work and 
preparation required prior to the sessions. 

• You may be required, to travel to other locations within India if there is a business need as per your 
internship program 

• Cognizant reserves rights regarding IT infra as applicable and access to information and material of 
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and 
conditions from time to time 

• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional 
payment will be done for any delay in completion. 

• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend 
payment and tenure spent will not guarantee your monthly stipend payment. 
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At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement 
with the company. During the course of your Internship and after completion of the same, you are required 
to maintain strictest confidentiality with respect to company proprietary or products that you access or 
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company 
proprietary information or products shall not be made without prior permission from the concerned 
authority. Any breach of information security will be dealt as per Company Policy. 

 
You will also be required to submit the following documents at the time of reporting; 

• Photocopy of your Passport & Visa 

• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 

• 2 Passport-size photographs 

• Pan Card 

• Aadhar Card 

• Personal individual bank account from a nationalized bank for processing stipend 

Please do not hesitate to call us for any information you may need. 

We wish you good luck. 

 
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 

Maya Sreekumar 

Vice President - Human Resource 
 

I accept the terms and conditions of the internship program as mentioned above. 
 

 

 

Signature:    Date:     
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{{Dte_es_:signer1:date}}

 

Poreddy Akshitha Reddy 

​Bangalore​
 

PRIVATE AND CONFIDENTIAL
Employment Offer Letter and Terms and Conditions of Employment

 

Dear Akshitha,

 

We are pleased to offer you employment with PricewaterhouseCoopers Service Delivery Center 
(Bangalore) Private Limited (“Company” or "PwC AC Bangalore") in the position of Associate . Your 
work location will be ​Bangalore​. Reporting lines and location are subject to change depending on 
business requirements. The title, roles and responsibilities may also be varied from time to time as may 
be evaluated and considered appropriate by the Company and in accordance with the policy of the 
Company.

 

If you accept this offer, your commencement date with us will be on or before  17 August, 2022, or such 
other date as may be communicated by us to you in writing (“Employment Commencement Date”).

 

Remuneration Package:

 

1. Gross Salary: You are being offered a gross salary of Rs. 600,000/- Six Lakh Only

 

The details of your gross salary are specified in Annexure 1 to this offer letter (“Offer Letter”).
 

2. Bonus program: In addition to the Total Annual Compensation as mentioned above, you also may be 
eligible for bonuses from time to time, as may be set forth in incentive compensation programs applicable 
to your position.

 

3. Benefits: You will be eligible for Company sponsored India specific benefit programs such as gratuity, 
provident fund, group medical insurance for the employee and his/her family, life insurance and accident 
insurance for the employee. You are also eligible for the executive health check-up plan, for a free annual 
health check-up which contains a series of tests.

 

 

 

Apr 11, 2022
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Other Terms:

Please read the following terms and contact us with any questions that you may have.

1. Employment Agreement: Once you accept this offer, you will be required to sign an employment 
agreement (“Employment Agreement”), the format of which is attached to this Offer Letter. Your 
employment with the Company will be on the terms of this Offer Letter and the Employment Agreement 
until the end of your employment with the Company until the end of your employment with the Company.

 

2. Working Hours: You will be required to work, for such hours as are reasonably necessary to meet the 
Company’s requirements, in a variety of locations and for proper discharge of your duties. The working 
hours will be consistent with Company’s policies and will include such reasonable working hours as might 
be required for performing your duties competently and to meet the Company's requirements. You hereby 
agree and volunteer to work during the night shift, as and when the Company feels that your services are 
required.  You confirm that you have no objection whatsoever to work during the night shift, as per the 
Company’s policies.

 

Promotion and Salary Review: You will be eligible to participate in the promotion and salary review 
process as per the policy of the Company.

 

3. Visa: If you do not have the right of abode, the right to land or the status of unconditional stay in India, 
an employment visa is required for your employment. The Company will assist you with obtaining the 
necessary documents for you and your family. Any continued employment is contingent upon the 
immigration authorities approving any renewal of the employment visa and will automatically be deemed 
to be terminated should such approval not be granted.

 

4. Taxation: Your remuneration and benefits have been stated gross of tax. You will be responsible for 
all Indian salaries tax on your remuneration, allowance and benefits, where applicable. In the event that 
you have sources of income or expense outside of your employment with the Company, you are 
responsible for ensuring adherence to the tax laws on those matters as well.

 

5. Travel, Assignments or  Secondment:
             a. Within India: You are required to work on any project to which you are assigned, unless there 
is good reason not to do so.
             b. Outside India: While based in India you may be required to travel and stay to work on projects 
outside India, within and/or outside the Asia Pacific region.

 

6. Termination Notice:
         (a) Your employment in the Company is subject to satisfactory verification of your certificates, 
testimonials and personal particulars/credentials. The Company reserves the right to obtain a background 
check (including criminal history record search, education and employment; and personal details 
verification) conducted on you directly or through nominated third party agencies. In the event that such 
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verification or background check reveals any discrepancy in the statement(s) made in your application or 
in the bio-data with the Company or in the declarations made by you in this Offer Letter and/or the 
Employment Agreement, your services are liable to be terminated forthwith without any notice or any 
further compensation from the day such discrepancies are identified.

(b) The Company may terminate your employment for any of the following conduct on your behalf 
effective immediately upon written notice to your address on the Company’s records:
                  (i)  acts of fraud, dishonesty or misconduct involving moral turpitude;
                  (ii)  commission or conviction of any criminal offence;
                  (iii) engagement in any activity that you know or should know could harm the business or 
reputation of the Company;
                  (iv) material failure to adhere to the Company’s corporate codes, policies or procedures;  
                  (v)  continued failure to meet performance standards as determined by the Company;
                  (vi)  a breach or threatened breach of any material provision of this Offer Letter or the 
Employment Agreement if it is not cured to the Company’s satisfaction within a reasonable period after 
the Company provides you with notice to your address on the Company’s records of the breach; provided 
that no notice and cure period will be required if the breach cannot be cured;
                 (vii) violation of any statutory, contractual, or common law duty or obligation to the Company, 
including without limitation the duty of loyalty. In case of termination on account of any of the above 
reasons you will only be entitled to earned and unpaid gross salary and accrued leave (if any) through the 
effective termination date.
          (c) The Company may also terminate your employment for reasons other than those specified 
above or for no reason, effective upon a prior written notice of at least sixty (60) days.  In the event that 
the effective date of your termination is less than sixty (60) days, you will receive payment of the net 
amount of gross salary you are entitled to in lieu for the remaining notice period less any deductions or 
withholdings, as required by law. 

(d) You agree to provide the Company with a prior written notice of at least sixty (60) days of your 
resignation, which shall be effective at the end of the notice period unless agreed otherwise.

7. Return of Property: Upon termination of employment, you will be required to return all property 
(including but not limited to keys, records, notes, data, computer discs or tapes, memoranda, business 
cards, security passes and equipment) which is held in your possession, custody or under your control, 
belonging to or relating to business affairs of the Company.

 

8. Acknowledgement: You acknowledge that your joining the Company will not breach any agreement 
relating to employment or the provision of services to which you are or have been a party.

 
The Company may amend or discontinue any of its plans, programs, policies and procedures at any time 
for any or no reason with or without notice to the extent permitted by law.

We are excited about having you join us. On behalf of the PwC AC Bangalore team, we hope you find 
these terms and conditions suitable. If you have any questions about the contents of this letter, please do 
not hesitate to contact us on us_advisory_ac_india_hc_operations@pwc.com

 

mailto:us_advisory_ac_india_hc_operations@pwc.com
mailto:us_advisory_ac_india_hc_operations@pwc.com
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9. To indicate your acceptance and agreement with all the terms of this Offer Letter and the attachments 
including the Employment Agreement, please share the signed copy of the Offer Letter, no later than ​14 
April, 2022​. It is clarified that the employment offer made to you under this Offer Letter will automatically 
lapse on 14 April, 2022. and will no longer be valid if we do not receive your signed acceptance of the 
Offer Letter. It is further clarified that the employment offer under this Offer Letter is contingent upon you 
joining the services of the Company on the Employment Commencement Date. The employment offer 
made to you under this Offer Letter, will be deemed withdrawn on your failure to join the services on the 
Employment Commencement Date.

 

 

Yours truly,
For PricewaterhouseCoopers Service Delivery Center (Bangalore) Private Limited

 

{{Sig_es_:signer1:signature}}    

_________________________________                                     

Authorized Signatory

Date: {{Dte_es_:signer1:date}} ​
 

I, ​Poreddy Akshitha Reddy ​ (C000004549211), accept the offer and terms of employment as detailed in 
this letter and the attached Employment Agreement.

{{Sig_es_:signer2:signature}}

_________________________________    

Date: {{Dte_es_:signer2:date}}

​
 

 

 

 

 

 

 

 

 

 

 

 

Jatin Vijay (Apr 11, 2022 23:04 GMT+5.5)
Jatin Vijay

Apr 11, 2022

Apr 13, 2022

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA3irGauz6O6oarD4ivASrVnhHz9-wI2pc
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA3irGauz6O6oarD4ivASrVnhHz9-wI2pc
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Annexure 1

 

Private and confidential

 

Date: {{Dte_es_:signer1:date}}
Name: Poreddy Akshitha Reddy 
Designation: ​Associate​   

Salary Components - Annual  (All figures in INR) 

 

Basic Salary  (40% of Gross Salary) : 240,000
Flexible Benefit Package (FBP) : 331,200

Employer contribution of PF: 28,800
    
Gross Salary: ​600,000​/-
 

Benefits - Estimated Value

 

Term Life Insurance : 1,440
Group Accident Insurance: 425
Group Medical Insurance: 30, 282
Employee Assistance Program and wellness resources : 400

Total Benefits(1): 32,547/-

Gratuity : As per Payment of Gratuity Act 1972

*FBP can be used for the following components:
Food Coupons (Sodexo) - 24,000 (i.e.2000 per month)
Leave Travel Allowance (LTA) - up to a maximum of FBP amount available for allocation
House Rent allowance (HRA) - 40% of Basic for Non-Metro, 50% of Basic for Metro
Special Allowance -  Balancing Figure, FBP minus all above components 

The above are subject to applicable taxes as per the Indian law.

 

All the above benefits are as per Company’s policies and may have tax implications. These are subject to 
change from time to time as may be evaluated and considered appropriate by the Company and in 
accordance with the policies of the Company. Benefits if not availed cannot be claimed as cash 
equivalent.

(1) The value above is only the estimated monetized value of the applicable benefits.

Apr 11, 2022
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EMPLOYEE AGREEMENT/ASSOCIATE

 

This Agreement (“Agreement”) is between PricewaterhouseCoopers Service Delivery Center 
(Bangalore) Private Limited ("Company" or “PwC AC Bangalore”) and Poreddy Akshitha Reddy 
(“You” and all similar references).

 

1. Definitions

 

  (a) “Cessation Date” means the effective date of cessation of your employment with PwC AC 
Bangalore.

  (b)  “Cause” means any of the following conduct by you: 

   (i)  Acts of fraud, dishonesty or misconduct involving moral turpitude;

   (ii) Commission or conviction of any criminal offence;

   (iii) Engagement in any activity that you know or should know could harm the business or reputation of 
PwC AC Bangalore;

   (iv) Material failure to adhere to PwC AC Bangalore’s corporate codes, policies or procedures;

   (v) Continued failure to meet the performance standards as determined by PwC AC Bangalore;

   (vi) A breach of any provision or threatened breach of any material provision of this Agreement if the 
breach is not cured to PwC AC Bangalore’s satisfaction within a reasonable period after PwC AC 
Bangalore provides you with notice to your address on PwC AC Bangalore’s record of the breach 
provided that no notice and cure period will be required if the breach cannot be cured; and

   (vii) Violation of any statutory, contractual, or common law duty or obligation to PwC AC Bangalore, 
including without limitation the duty of loyalty.

  (c) “Offer Letter” means the employment offer letter dated {{Dte_es_:signer1:date}} by which you 
were offered employment with PwC AC Bangalore and accepted by on {{Dte_es_:signer2:date}}.

 

2. Employment

  2.1 You accept employment on the terms of the Offer Letter and this Agreement along with its exhibits 
hereto until the end of your employment with PwC AC Bangalore in accordance with clause 6 of this 
Agreement.

  2.2 Probation: Your first six (6) months of employment are on a trial basis and are considered a 
continuation of the employment selection process. During this probationary period, PwC AC Bangalore 
may terminate employment with 15 days’ notice in writing, with or without cause. Likewise, you may also 
terminate your employment with PwC AC Bangalore giving 15 days’ notice in writing, with or without 
cause. PwC AC Bangalore may decide to confirm your employment earlier than the 6 months’ period 
based on performance and the notice period will change to sixty (60) days as soon as the employment is 
confirmed.

  2.3 By signing this Agreement, you agree to:

Apr 11, 2022
Apr 13, 2022
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    (a) devote your professional time and effort to PwC AC Bangalore’s business and to refrain from 
professional practice outside of the interests of PwC AC Bangalore or any of its subsidiaries;

    (b) abide by all policies of PwC AC Bangalore, current and future, including the Equal Employment 
Opportunity policy attached as Exhibit A and the Anti-Harassment policy attached as Exhibit B to this 
Agreement;

    (c) abide by the Confidentiality and Intellectual Property Agreement attached as Exhibit C to this 
Agreement; and

    (d) abide by the terms of the Consent Form concerning personal data attached as Exhibit D to this 
Agreement.

2.4 You also confirm that you are not currently bound by any agreement that could prohibit or restrict you 
from being employed by PwC AC Bangalore or from performing any of your duties under this Agreement.

 

3. Compensation and Benefits

As of the commencement of your employment, PwC AC Bangalore will pay you a salary as specified in 
the Offer Letter, less required and authorized withholdings and deductions, payable in 12 equal monthly 
installments in accordance with PwC AC Bangalore’s normal payroll practices.

 

4. Leave Entitlement

Your annual leave entitlement will be as provided in the Leave Policy of the Company as amended from 
time to time.

 

5. Covenants

While employed with PwC AC Bangalore, and for 6 months after your Cessation Date you shall not 
directly or through anyone else solicit, employ or retain any current employee of PwC AC Bangalore to 
perform Consulting Services. You agree that these obligations protect PwC AC Bangalore’s legitimate 
interests without unreasonably restricting your ability to earn a living after leaving PwC AC Bangalore.

 

6. Termination and Resignation

  (a) PwC AC Bangalore may terminate your employment on account of Cause effective immediately 
upon written notice to your address on PwC AC Bangalore’s records. 

You will only be entitled to earned and unpaid salary and salary for accrued leave (if any) until the 
effective termination date.

  (b) PwC AC Bangalore may also terminate your employment for reasons other than Cause or for no 
reason, effective upon at least sixty (60) days written notice or payment of the salary you are entitled to in 
lieu less any required deductions or withholdings as required by law. In the event that the effective date of 
your termination is less than sixty (60) days, you will receive payment of the salary you are entitled to in 
lieu for the remaining notice period less any required deductions or withholdings, as required by law.

  (c) You agree to provide PwC AC Bangalore with prior notice of at least sixty (60) days of your 
resignation, which shall be effective at the end of the notice period unless agreed otherwise. The 
company management has the discretion for any notice period waive-off based on the work obligations.
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  (d) In case of failure to serve the notice period, you will agree to pay equivalent gross salary in lieu of 
the notice period not served. The company has the discretion to adjust any unused vacation against 
notice period.

  (e) PwC AC Bangalore may require you to utilize any accrued leave during the notice period.

 

7. Arbitration

  (a)  All disputes between you and PwC AC Bangalore shall be resolved by arbitration in Bangalore or 
any other mutually agreeable location in India. Arbitral disputes include without limitation employment, 
employment termination claims and claims by you for employment discrimination, harassment, retaliation 
and wrongful termination. 

  (b)  Arbitration shall be conducted under the auspices of the Indian Council of Arbitration before a panel 
of three arbitrators, which shall consist of one person selected by each of the two sides to the dispute and 
the third person jointly selected by the other two arbitrators. 

  (c) The arbitration panel shall have no authority to modify this Agreement (except pursuant to clause 8 
of this Agreement) or to award punitive or exemplary damages. PwC AC Bangalore may, without waiving 
its right to compel arbitration, seek injunctive or other provisional relief from a court of competent 
jurisdiction, to prevent any arbitration award from being rendered ineffectual, to protect PwC AC 
Bangalore’s confidential information or intellectual property or for any other purpose in the interests of 
PwC AC Bangalore.

The courts at Bangalore or any court of competent jurisdiction in any other state will have jurisdiction over 
any proceeding relating to arbitration, and may enter judgment on any arbitration award rendered or grant 
judicial recognition of the award or an order of enforcement. 

 

8. Entire Agreement

This Agreement and the Offer Letter forms the entire agreement between you and PwC AC regarding 
these matters and supersede any verbal and written agreements on such matters. In the event of a 
conflict between the main body of this Agreement or the Offer Letter and the Exhibits, the main body of 
the Agreement or the Offer Letter shall take precedence. This Agreement may be modified only by written 
agreement signed by you and the General Manager of PwC AC Bangalore or their designee, provided 
that the policies of the Company may be amended at any time for any or no reason with or without notice 
to the extent permitted by law.

 

Severability

  (a) If any provision of this Agreement is held invalid or unenforceable for any reason, the invalidity shall 
not nullify the validity of the remaining provisions of this Agreement.
  (b) If any provision of this Agreement is determined by a court or arbitration panel to be unenforceable 
by reason of being overly broad in duration, geographical coverage or scope or unenforceable for any 
other reason, such provision will be narrowed so that it will be enforced as much as permitted by law.

 

9. Waiver

Any party’s waiver of the other party’s breach of any provision of this Agreement shall not waive any other 
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right or any future breaches of the same or any other provision.

 

10. Choice of Law

The Offer Letter and this Agreement shall be governed by laws of India. You and PwC AC Bangalore 
consent to the non-exclusive jurisdiction and venue of the courts in New Delhi and agree that any 
permitted lawsuit may be brought to such courts or any other court of competent jurisdiction as provided 
in clause 7 of this Agreement.

 

11. Assignment and Beneficiaries

This Agreement only benefits and is binding on the parties and their permitted assigns provided that you 
may not assign your rights or duties under this Agreement without the express prior written consent of the 
other parties. PwC AC Bangalore may assign any rights or duties that it has, in whole or in part, to its 
affiliates and subsidiaries without your consent.

 

12. Counterparts

For convenience of the parties, this Agreement may be executed in one or more counterparts, each of 
which shall be deemed an original for all purposes.

 

13. Survival    

Clauses: 2, 5, 7 through 13 and Exhibits C and D shall survive any termination of this Agreement or your 
employment (including your resignation).

 

The parties to this Agreement state that they have read, understood and agree to be bound by this 
Agreement:

 

Yours sincerely,                                                              
For PricewaterhouseCoopers Service Delivery Center (Bangalore) Private Limited

{{Sig_es_:signer1:signature}}    

_________________________________                                     

Authorized Signatory

Date: {{Dte_es_:signer1:date}} ​
 

Employee

{{Sig_es_:signer2:signature}}

_________________________________    

Poreddy Akshitha Reddy  

Date: {{Dte_es_:signer2:date}}

Jatin Vijay (Apr 11, 2022 23:04 GMT+5.5)
Jatin Vijay

Apr 11, 2022

Apr 13, 2022

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA3irGauz6O6oarD4ivASrVnhHz9-wI2pc
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA3irGauz6O6oarD4ivASrVnhHz9-wI2pc


10

 

 

EXHIBIT A

Equal Employment Opportunity

 

                         

It is the policy of PwC AC Bangalore and its group of companies to provide equal employment opportunity 
for all applicants and employees. PwC AC Bangalore does not unlawfully discriminate on the basis of 
race, color, religion, sex, national origin, age, disability, or any other legally protected classification. PwC 
AC Bangalore also makes reasonable accommodations for disabled employees. An employee who 
believes he or she has a disability and requires an accommodation should inform their Human Resources 
Manager so that the employee’s request can be evaluated. PwC AC Bangalore prohibits the harassment 
of any individual and further prohibits the harassment of any individual based on any of the 
aforementioned legally protected classifications. Unlawful discrimination or harassment shall not be 
tolerated by PwC AC Bangalore.

 

This policy applies to all areas of employment including, but not limited to, recruitment, recruitment 
advertising and/or other communications media, hiring, rates of pay and other compensation, benefits, 
overtime, promotions, transfers, demotions, training, layoffs, or terminations, recalls, disciplinary actions 
and all other terms, conditions, or privileges of employment.

 

PwC AC Bangalore, as required by law, will establish a written affirmative program to strive for best 
utilization of minorities, the disabled and women throughout our workforce. The results will be reviewed 
no less than annually and adjusted appropriately to meet stated goals. The coordinator of this program is 
the Director - HC at PwC AC Bangalore.

 

The coordinator will be responsible for ensuring the creation of the program with the inclusion of its 
multiple requirements, the development of an audit procedure to measure the effectiveness of the 
program and the facilitation of the annual status presentation to the executive management group.

 

Each employee is required to abide by this policy and assist with its enforcement. Violation of this policy 
will result in disciplinary action, up to and including termination of employment. If an employee believes 
that he/she has been the unlawfully discriminated against in an employment matter, please direct your 
concerns to the Director - HC the Equal Employment Opportunity coordinator for PwC AC Bangalore. A 
prompt and thorough investigation shall be conducted and a determination made as to the appropriate 
management response. Full cooperation by each employee asked to assist during an investigation is 
required and no reprisals shall result from the reporting or assisting in the investigation of, concerns 
related to this policy. Concerns or complaints of any retaliation should be directed to the Director - HC 
immediately.
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EXHIBIT B

Anti-Harassment Policy

 

PwC AC Bangalore and its group of companies prohibits sexual or other unlawful harassment of its 
employees, vendors, clients or applicants, whether engaged in by company personnel, clients, 
customers, vendors, or others. This policy also prohibits employment actions that are based on an 
employee's submission to or rejection of unwelcome sexual advances or other behavior prohibited by this 
policy. This policy applies at PwC AC Bangalore facilities and at other locations where our employees 
conduct business or socialize, such as client sites or at company or client sponsored business and social 
functions including homes of the employees during a work from home setup and all employees are to 
adhere to this policy even in the course of online meetings, virtual socialization activities and/ or engaging 
in informal conversations during a work from home setup.

Sexual harassment is viewed as a form of employee conduct that undermines the integrity of the 
employment relationship. For the purposes of this policy, sexual harassment is defined as sexual 
behavior that is unwelcome, is personally offensive, and/or creates a hostile, intimidating or offensive 
work environment. PwC AC Bangalore will not tolerate sexual harassment by anyone — supervisors, 
employees, vendors, or clients.

 

Some examples of sexual harassment are:
• Unwelcome or unwanted sexual advances. This includes patting, pinching, brushing up against, 

hugging, cornering, kissing, or any other similar physical contact considered unwelcome by another 
individual.

• Requests or demands of sexual favors. This includes subtle or blatant expectations, pressures, or 
requests of any type of sexual favor accompanied by an implied or stated promise of preferential 
treatment or negative consequences concerning one's employment.

• Verbal abuse or kidding that is sex-oriented and considered unwelcome by another person. This 
includes comments about an individual's body or appearance (where such comments go beyond a 
mere compliment); off-color jokes that are clearly unwanted or considered offensive by others; or any 
other tasteless, sex-oriented comments, innuendoes, or offensive actions.

• Any sexually oriented conduct that would unreasonably interfere with another's work performance. 
This includes extending unwanted sexual attention to someone, which reduces personal productivity.

• Participation in fostering a work environment that is intimidating, hostile, or offensive because of 
unwelcome or unwanted sexually oriented conversation, suggestions, requests, demands, physical 
contacts, or attention.

• Possession in the workplace or display of sexually suggestive objects or pictures; emails, internet 
sites, or other correspondence with sexually suggestive content.

• Tangible employment decisions made because of or influenced by an individual's compliance with or 
refusal to comply with sexual demands.

• Any other unwelcome physical, verbal or non-verbal conduct of sexual nature
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This policy also expressly prohibits behavior that harasses an employee or applicant on the basis of his 
or her race, color, creed, religion, age, gender, national origin, citizenship status, marital status, sexual 
orientation, disability, or other category protected by Central, State, or local law.  Forms of such 
harassment can include physical, verbal and nonverbal behavior that harasses, disrupts, or interferes 
with an employee's work performance or in any way creates or contributes to an intimidating, hostile or 
offensive work environment. This behavior includes, by way of example only, epithets, slurs, off-color 
jokes, threats, or posters, cartoons, emails, or drawings that are insulting, degrading, derogatory or 
ridiculing of one based on his or her protected status.

Behavior prohibited by this policy often can occur without the knowledge of others and what one may 
regard as offensive, another may not. For the company to effectively implement this policy, all persons 
must respond to and report behavior that violates this policy. Cooperation in preventing this type of 
conduct is essential.

If you believe that you have been subjected to inappropriate sexual or other behavior, you should 
immediately tell the offender that his or her behavior is offensive and must cease.  If such a direct 
approach is ineffective or impractical under the circumstances, you must report such behavior to one of 
the persons identified below. If you have reason to believe that another employee of the company has 
been subjected to or has engaged in behavior that violates this policy, you should also immediately 
inform one of the individuals identified below.

 

PwC AC Bangalore will investigate, promptly and thoroughly, any such complaint or report of 
inappropriate behavior.  Complaints and investigations will be handled in a confidential manner consistent 
with the need to investigate and take corrective action.

 

Complaints should be directed to the following person:                                      

Director – Human Capital - PwC AC Bangalore

 

In response to a meritorious complaint, PwC AC Bangalore will as necessary or appropriate, take 
disciplinary action against anyone found in violation of this policy, up to and including termination of 
employment.

 

Overall responsibility for PwC AC Bangalore’s Equal Employment Opportunity and Sexual Harassment 
policy has been assigned to the Director - HC who is responsible for the implementation and enforcement 
of this policy.

 

Every employee may access this confidential system without fear of reprisal. This policy also prohibits 
retaliation against anyone who in good faith complains under this policy or participates in an 
investigation.  Full cooperation by each employee asked to assist during any investigation pursuant to this 
policy is required. Complaints of retaliation (actual, threatened or feared) also should be directed to one 
of the individuals identified above.
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EXHIBIT C

Confidentiality and Intellectual Property Agreement

As a material part of the consideration for my employment by PwC Service Delivery Center – Bangalore 
Private Limited and the salary and other compensation that I shall receive during my employment, I 
acknowledge and agree that, by my signature on the document to which this Confidentiality and 
Intellectual Property Agreement (“CIPA”) is attached as an exhibit, I also agree to this CIPA’s terms:

1.           

  (a) I will, both during my work for PwC AC Bangalore and thereafter, hold in confidence and not directly 
or indirectly reveal, report, publish, disclose, transfer or otherwise share or make any Proprietary 
Information (as defined below) accessible, to any person or entity, or utilize any Proprietary Information 
for any purpose, except in the course of my work for PwC AC Bangalore’s sole benefit. In addition, I will 
not remove, reproduce, transmit, summarize or copy any Proprietary Information except as expressly 
required by PwC AC Bangalore to enable me to perform my duties. I understand that this Section 1 is 
effective as of the commencement of my employment with PwC AC Bangalore or the date I acquired 
knowledge of any Proprietary Information, whichever is earlier.

 

  (b) I will not knowingly use for the benefit of, or disclose to any person employed by, PwC AC Bangalore 
confidential information of any of my former employers or of any other third party or otherwise knowingly 
infringe or misappropriate any proprietary right of any third party. I represent and warrant that no contract, 
agreement or other obligation between or among me and any third party will interfere in any manner with 
my complete performance of my duties to PwC AC Bangalore or with my compliance with the terms and 
conditions of this CIPA.  Without limiting the foregoing, I (have / have not) signed an agreement with [•], a 
previous employer or other entity, relating to inventions and confidential information. I (can/cannot) 
furnish PwC AC Bangalore with a copy of said agreement.

 

  (c) “Proprietary Information” as used in this CIPA means all information or material disclosed to or 
known to me as a consequence of my employment with PwC AC Bangalore or any affiliate of PwC AC 
Bangalore (“affiliate” includes without limitation, for purposes of this CIPA, subsidiaries and other related 
entities of PwC AC Bangalore), including, without limitation, third party information that PwC AC 
Bangalore treats as confidential and any information disclosed to or developed by me or embodied in or 
relating to works for hire. Proprietary Information includes, but is not limited to discoveries, ideas, 
inventions, concepts, software in various states of development and related documentation, designs, 
drawings, specifications, techniques, methodologies, models, data, source code, object code, 
documentation, diagrams, flow charts, research, development, processes, training materials, templates, 
procedures, “know-how,” tools, client identities, client accounts, web design needs, client advertising 
needs and history, client reports, client proposals, product information and reports, accounts, billing 
methods, pricing, data, sources of supply, business methods, production or merchandising systems or 
plans, marketing, sales and business strategies and plans, finances, operations, and information 
regarding employees and other similar information (whether or not reduced to writing). Notwithstanding 
the foregoing, information that is publicly known and is generally employed by the trade at or after the 
time I first learn of such information (other than as a result of my breach of the CIPA), shall not be 
deemed part of the Proprietary Information.

2.     
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  (a) All Works (as defined below) shall belong exclusively to PwC AC Bangalore and/or its affiliates, as 
the context may require whether or not fixed in a tangible medium of expression. Without limiting the 
foregoing, to the maximum extent permitted under applicable law, all Works shall be deemed to be “ 
works made in the course of your employment with the PwC AC Bangalore” or "works made for hire", 
under Section 17 of the Indian Copyright Act, 1957 (as amended from time to time) and PwC AC 
Bangalore shall be deemed to be the author thereof. If and to the extent any Works are determined not to 
constitute “works made for hire,” or if any rights in the Works do not accrue to PwC AC Bangalore as a 
work made for hire, I hereby irrevocably assign and transfer to PwC AC Bangalore to the maximum 
extent permitted by law all right, title and interest in the Works, including all copyrights (including moral 
rights), patents, trade secret rights, and other proprietary rights in or relating to the Works. To the extent 
my moral rights cannot be assigned, I hereby irrevocably and expressly waive them and agree not to 
assert any claims based on such rights against PwC AC Bangalore or its affiliates. Without limiting the 
foregoing, I hereby irrevocably assign and transfer to PwC AC Bangalore all economic rights to the 
Works, including the rights to reproduce, manufacture, use, adapt, modify, publish, distribute, sublicense, 
publicly perform and communicate, translate, lease, sell, offer for sale, import, export and otherwise 
exploit the Works. I shall have no right to exercise any rights to the Works.  Without limiting the foregoing, 
I will not have the right to and will not reproduce, adapt, modify, publish, distribute, sublicense, publicly 
perform or communicate, translate, lease, import or otherwise exploit the Works, except as expressly 
authorized by PwC AC Bangalore in the scope of my employment. I expressly acknowledge and agree 
that I wish to remain anonymous and not to have my name or any pseudonym used in connection with 
the Works. I hereby approve any and all modifications, uses, publications and other exploitation of the 
Works that PwC AC Bangalore or any successor or transferee thereof may elect to make, and I expressly 
agree that no such modifications, uses, publications or exploitations will or may cause harm to my honor 
or reputation. I agree that no modification, use or publication of the Works by PwC AC Bangalore or any 
successor or transferee thereof will be deemed to constitute a distortion or mutilation of the Works.  PwC 
AC Bangalore shall have the unrestricted right to transfer and convey any or all of PwC AC Bangalore’s 
rights in or relating to the Works to any person or entity.

 

  (b) I understand that the CIPA is not intended and shall not be interpreted to assign to or invest in PwC 
AC Bangalore any of my rights in any inventions developed entirely on my own time without using PwC 
AC Bangalore’s equipment, supplies, facilities, resources, or trade secret information, except for those 
inventions that either relate at the time of conception or reduction to practice of the inventions to the 
business of PwC AC Bangalore or the actual or demonstrably anticipated research or development of 
PwC AC Bangalore, or result from any work that I performed for PwC AC Bangalore.

 

  (c) I will keep and maintain adequate and current written records of all inventions, original works of 
authorship, trade secrets or other Works in which rights vest in or are assigned to PwC AC Bangalore 
hereunder. The records will be in the form of notes, sketches, drawings, and any other format that may be 
specified by PwC AC Bangalore. The records will be available to and remain the sole property of PwC AC 
Bangalore at all times.

 

  (d) I will provide any assistance reasonably requested by PwC AC Bangalore to protect its proprietary 
and intellectual property rights, including, to obtain Indian or foreign letters patent and copyright 
registrations covering inventions, original works of authorship and other Works belonging or assigned 
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hereunder to PwC AC Bangalore. I will execute any transfers of ownership of letters patent or 
assignments of copyrights or other proprietary rights transferred or assigned hereunder (including short 
form assignments intended for recording with the Indian, U.S. or any other foreign copyright and patent 
authorities, or any other entity). I understand that my obligations under this Section shall survive any 
termination of this CIPA or of my employment in perpetuity, provided that PwC AC Bangalore will 
compensate me at a reasonable rate for time actually spent performing such obligations at PwC AC 
Bangalore’s request after such termination. If PwC AC Bangalore is unable for any reason whatsoever, 
including my mental or physical incapacity, to secure my signature to apply for or to pursue any 
application for any United States or foreign letters patent or copyright registrations or on any document 
transferring or assigning any patent, copyright or other proprietary right that I am obligated hereunder to 
transfer or assign, I hereby irrevocably designate and appoint PwC AC Bangalore and its duly authorized 
officers and agents as my agent and attorney in fact, to act for and on my behalf and in my stead to 
execute and file any such applications and documents and to do all other lawfully permitted acts to further 
the application, registration, prosecution and issuance of letters patent or copyright registrations or 
transfers or assignments thereof or of any other proprietary rights with the same legal force and effect as 
if executed by me. This appointment is coupled with an interest in and to the inventions, works of 
authorship, trade secrets and other Works to which any proprietary rights may apply and shall survive my 
death or disability.

 

  (e)  “Works” means:

    (i)   any inventions, trade secrets, ideas or original works of authorship that I conceive, develop, 
discover or make in whole or in part during my employment with PwC AC Bangalore (which term 
includes, for purposes of this entire definition, any affiliate of PwC AC Bangalore), or which I conceived, 
developed, discovered, or made in whole or in part during my employment or relationship with PwC AC 
Bangalore, and that relate to the business of PwC AC Bangalore or its actual or demonstrably anticipated 
research or development,

    (ii)  any inventions, trade secrets, ideas or original works of authorship that I conceive, develop, 
discover or make in whole or in part during or after my employment with PwC AC Bangalore, or which I 
conceived, developed, discovered, or made in whole or in part during my employment or relationship with 
PwC AC Bangalore, and which are made through the use of any of PwC AC Bangalore’s or any PwC AC 
Bangalore’s predecessors’ equipment, facilities, supplies, trade secrets or time, or which result from any 
work that I perform or performed for PwC AC Bangalore, and

    (iii) any part or aspect of any of the foregoing.

  (f) For purposes of Sections 2(a), (b), (c) and (d) of this CIPA, the term PwC AC Bangalore shall mean 
(i) PwC AC Bangalore for any period of time during which I am employed by PwC AC Bangalore and (ii) 
any affiliate of PwC AC Bangalore for any period of time during which I am employed by such affiliate. 

 

3.    I will return immediately to PwC AC Bangalore all property of PwC AC Bangalore and its affiliates 
(including without limitation all Proprietary Information, documents, notes and other work product) in my 
possession or control, including duplicates, when I leave my employment or whenever PwC AC 
Bangalore may otherwise require that such Proprietary Information and other property be returned.

 

4.    I will comply, and do all things necessary to assist PwC AC Bangalore to comply, with the laws and 
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regulations of all governments under which PwC AC Bangalore does business, and with the provisions of 
contracts between PwC AC Bangalore and any such government or its contractors, or between PwC AC 
Bangalore and any private contractors, that relate to intellectual property or to the safeguarding of 
information, including the signing of any confidentiality agreements required in connection with the 
performance of duties during my employment with PwC AC Bangalore.

 

5.    I understand and agree that the provisions of this CIPA shall remain in full force and effect in 
accordance with their terms notwithstanding any termination of my employment with PwC AC Bangalore 
for any or no reason.

 

6.    The CIPA constitutes the entire agreement between PwC AC Bangalore and me with respect to the 
subject matter hereof and supersedes all prior and/or contemporaneous understandings, agreements or 
communications, whether oral or written, on such subject matter, provided that the provisions of any other 
written agreement between PwC AC Bangalore and me shall remain in full force and effect in accordance 
with its terms. 

 

7.    The CIPA shall be governed by and construed and enforced in accordance with the laws of India.

 

8.    The CIPA may not be amended or modified except by a written document signed by me and a duly 
authorized representative of PwC AC Bangalore. The waiver of any right hereunder shall not be binding 
unless set forth in writing signed by the waiving party, and shall not bar the exercise of any other right or 
of the same right on any other occasion.

 

9.  The CIPA shall be binding upon and inure to the benefit of me, PwC AC Bangalore and its affiliates, 
successors and assigns, provided, however, that I understand that I may not assign my rights or delegate 
my obligations under this CIPA without the express prior written consent of PwC AC Bangalore. Without 
limiting the foregoing, the rights of PwC AC Bangalore hereunder may be assigned in whole or in part 
without my consent to any of PwC AC Bangalore’s affiliates or to any other entity that, whether by merger 
or otherwise, acquires all or substantially all of the assets, business or stock of the office or branch in 
which I work.

 

10.   If any provision of this CIPA is held invalid or unenforceable for any reason, the invalidity shall not 
affect the validity of the remaining provisions of this CIPA, and the parties shall substitute for the invalid 
provision a valid provision which most closely approximates the intent and economic effect of the invalid 
provision.

 

11.  I acknowledge and understand that any breach by me of any of Sections 1, 2, 3 or 4 of this CIPA will 
cause PwC AC Bangalore and its affiliates to suffer irreparable harm for which damages are an 
inadequate remedy and are difficult to calculate.  Accordingly, I agree that PwC AC Bangalore and its 
affiliates will be entitled, without limiting any other available legal or equitable remedies, to injunctive relief 
(without the need to post any bond or other security) to enforce the terms of the CIPA in whole or in part 
and to prevent any breach or threatened breach of any of those Sections.
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EXHIBIT D

Consent Form

 

I acknowledge and agree that PricewaterhouseCoopers Service Delivery Center – Bangalore Private 
Limited and its affiliates or related bodies corporate want to develop a global human resources database 
in support of PwC AC Bangalore’s legitimate business purposes.
These legitimate business purposes include, without limitation:
(a) the submission of proposals to clients and potential clients of PwC AC Bangalore;
(b) the compilation of directories;
(c) the organization of security procedures;
(d) the processing of worker compensation and insurance claim and the management of human 
resources.

 

I therefore understand and agree that PwC AC Bangalore hold, collect, receive, store, record, have 
access to, process and transfer personal information about myself (“Personal Data”), including, without 
limitation:
(a) identification data such as my name, home address, telephone and fax number, personal email 
address, date of birth, social security number, citizenship, ID and passport number and/or other employee 
identification number, marital status;
(b) employment data such as my salary, job title, resumes, applications, copies of school, college and 
university diplomas, background verification information, entitlement to stock options, employment 
references;
(c) financial information such as bank account numbers and tax related information; and
(d) other information necessary to PwC AC Bangalore’s legitimate business purposes, which I may 
voluntarily disclose in the course of my application and subsequent employment with PwC AC Bangalore.
 

I understand that, unless allowed or required by laws and/or regulations, PwC AC Bangalore does not, as 
a general rule, collect sensitive data, such as information about racial and ethnic origin, political opinions, 
religious or philosophical beliefs, trade union membership, sexual orientation, health information, etc. 
However, if I have voluntarily in any way disclosed information of that nature to PwC AC Bangalore, I 
understand that PwC AC Bangalore may not be able or may be able only with disproportionate effort to 
delete this information from its database and I agree to the use, disclosure, processing and transfer, 
including cross-border transfer, of these information, even though it is possible that the recipient of such 
information may not be bound by similar obligations to protect such information.

I understand and agree that relevant Personal Data are transferred or shared:
(a) among PwC AC Bangalore affiliates for the purposes of, and in connection with, personnel 
administration, planning and management of my employment relationship with PwC AC Bangalore;
(b) with other individuals joining PwC AC Bangalore and using PwC on-line tools for on-boarding 
purposes; and
(c) to third parties assisting PwC AC Bangalore in the administration and management of my employment 
relationship with PwC AC Bangalore, including without limitation, payroll management companies, 
pension plan companies, health insurance companies or agencies, credit card companies, background 
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verification providers and others that have entered into vendor program agreements with PwC AC 
Bangalore for the provision of their services to PwC AC Bangalore and its employees.

I also understand and agree that PwC AC Bangalore hold, collect, receive, store, have access to, use, 
disclose, process, and transfer Personal Data for purposes of its legitimate business interests and may 
do so even after my departure from PwC AC Bangalore either for a reasonable period of time to allow me 
to join the PwC AC Bangalore Alumni Network or for the applicable statutory period.
 

I understand that the companies transferring my Personal Data and the recipients of my Personal Data, 
both PwC AC Bangalore affiliates and third parties, may be located in any country including any country 
outside of India or my country of origin and/or residence.
I hereby consent to the collection, reception, possession, use, processing and transfer by PwC AC 
Bangalore of my Personal Data, in electronic or any other form, including transborder transfer of Personal 
Data, for the purposes and to parties described above.
I understand that I am responsible to, and may, at any time, review certain of my Personal Data, by 
accessing PwC AC Bangalore’s web page and make any necessary amendments to it to ensure that my 
Personal Data is up to date, and that PwC AC Bangalore may not be held liable for any damages 
incurred by me as a result of PwC AC Bangalore’s use, processing and transfer of inaccurate Personal 
Data provided by me. 
 

I hereby consent to having modifications to my Personal Data done in electronic format rather than in 
writing.  If, however, wherever this option is available to me, I choose to send any requests for 
modifications of my Personal Data to PwC AC Bangalore other than in the electronic format, I 
acknowledge and agree that delays can occur in the processing by PwC AC Bangalore of this written 
request for modification and that additional PwC AC Bangalore employees and/or agents may have to 
access certain of my Personal Data for that purpose. 
 

I agree to promptly notify PwC AC Bangalore in writing of any change in my Personal Data or any 
unauthorized use or unauthorized disclosure of my Personal Data.
 

I understand that I may, at any time, withdraw the consents hereby given to the processing by PwC AC 
Bangalore and/or its agents of my Personal Data by notifying PwC AC Bangalore in writing of such 
withdrawal. As a result of my consent withdrawal, in certain cases, I may no longer be eligible for certain 
benefits, including employment and/or employment benefits and services currently provided to me by 
PwC AC Bangalore and/or the third parties selected by PwC AC Bangalore to render such services to the 
extent the Personal Data affected by my consent withdrawal was necessary to process my benefits.
 

I agree to abide by all policies of PwC AC Bangalore, including the Protection of Personal Data Policy as 
this Policy can be modified from time to time at PwC AC Bangalore’s sole discretion.
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