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CONFIRMATION LETTER

KAPOK
ARCHITECTS
TO:
MS. Anagha Treessa Francis 24/01/2023

Reg No: 38210007
No;3B, Gayathri Garden,
Madambakkam Chennai-600126.

Dear Anagha,

LETTER OF APPOINTMENT AS AN INTERN ARCHITECT

With reference to the interview you had with us on 23" January 2023, we have pleasure in offering you as an
intern Architect in our Firm KAPOK ARCHITECTS in Adyar Chennai.

1. Appointment, Designation and Workplace
Your appointment date is 24" January 2023, you will be designated as INTERN ARCHITECT at our office in
Chennai, Reporting time 09.00 A.M.

2. Stipend
You will be paid Rs.3, 000/- per month towards your travel expense during your internship.

3. Hours of Working
Your working hours are from 9.00 A.M to 6.00 P.M. Your working days are 6 days in a week. 3rd Saturday will be a
holiday and Sunday being non-working day.

4. Leave
o In addition to Public Holiday as recognized by the Company, Emergency Leaves should be informed to
Your Department Head.
o Medical Leave can be accepted on submission of medical certificate from a designated
Medical Practitioner.
o It’s very vital that employee submits his / her leave application via email and keeps the HR informed in case
Of Long Leave. Uninformed Leave is strictly forbidden and may even lead to termination.

5. During the employment with us, you will be reporting to the following personnel.
Mr. Nishanth — Architect.

For Kapok Architects | have read the above and accept the same
ke
Authorized Signatory Signature and Date.

info@kapok in 9/4, 22nd Cross St, Indira Nagar, Adyar, Chennai - 600020 +91 44 42029346
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BASVANI

PROJECT BREIF:

Project- Residential, Architecture and Interior
Site Area- 3000 sq.ft

Area- 3200 sq.ft

Location- KK Nagar, Madurai

Year- Ongoing
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LE DUPLEIX

PROJECT BREIF:

Project- Residential, Interior
Area-1900 sq.ft

Location- Koramangala, Bangalore
Year- Ongoing

The design of the duplex apartment follows a minimalistic approach as
requested by the clients. The project is to be worked on a minimal time
frame and budget. The main concern for the clients was the collection
of dust. The mateials and detailiing are therefore decided based on
maintenance and cleaning.
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CRITICAL ANALYSIS

My Experience working at Kapok Architects for the past 4
months has been positive . It has given me an
oppurtunity to not only work on my skillsets but also to
have an insight into the worrking of a studio.

The Ofice has given me an environment to learn,adapt
and dvelop new skillsets.It has been a window for me to
be exposed to many architectural and constrution
details,terminologies,softwares and production formats
while also understanding the various factors into
execution like scheduling of project,client/vendors
relationships,studio to site discrepancies and such.

In conclusion,the internship was an insightful experience
and has helped me understand the feild better.] am
grateful to Kapok Architects, for the knowledge and
skills | have gained during my internship. | would also
like to thank my colleagues for their warm welcome,
assistance and their valuable time and effort.
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